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PETNAMEHT

MpeloCTaBlieHUsl MyHULIUnaabHoU yenyru «lIpenoctaBnenue undopmanuu u3 deaepanbHON
0a3bl JaHHBIX O PE3yJIbTaTaX €AMHOTO TOCYJAPCTBEHHOTO K3aMEHa»

1. OOuIMe MOJI0KEHUSA

1.1. IlpenMer peryaupoBaHusi aIMUHUCTPATUBHOIO perjaMeHTa. AJIMUHUCTPATUBHBIN
perjJaMeHT NpeaocTaBlieHuss MyHUIMnanbHoi ycnyru «lIpemocraBnenue wunHdopmanuu U3
denepanbHON 0a3pl JaHHBIX O pE3ylbTaTax €IMHOIO TOCYJapCTBEHHOIO 3K3aMeHay» (Janee -
aJMUHHCTPATUBHBIA PETIAMEHT) - HOPMATUBHBII MPAaBOBOM aKT, yCTAHABIMBAIOUIMI TMOPSIIOK
IIPEIOCTABIICHUS. U CTAHJAPT MPEAOCTaBICHUS MYHHUIMIAIbHON YCiIyru, okassiBaemoil B MbOY
«COII Ne 49», B KOTOPOM pa3MeNIaeTcsi MYHULMNAIbHOE 3aJaHue, W MPEJOCTABISIEMOM B
IEKTPOHHON (hopMe. AIMUHHUCTPATUBHBIN PErJIaMEHT pa3paboTaH B IEJISX TOBBIIICHUS KauyecTBa
NPEIOCTaBIEHUsI W  JOCTYNHOCTH TMPEAOCTaBICHHUS MYHUIMIAIBHOM  YCIYrW, CO3JaHHs
KOM(OPTHBIX YCJIOBHM /i1 YYaCTHHUKOB OTHOIICHHWM, BO3HUKAIONIMX TMPU MPEJOCTABICHUH
MYHULIMIIAJIBHOW  YCIYTH,  ONpEAeNieHUuss CPOKOB W TOCJIENOBaTeNIbHOCTH  JAeHCTBUI
(ammMuHucTpatuBHbIX mponenyp) B MBOVY «COII Ne 49y (MyHuUMNATIbHBIE YUpEXKICHUS,
VIIOJTHOMOYEHHBIE ~OpPraHOM MECTHOTO CaMOYIPABJICHHWS MYHUIUNAIBHOTO  00pa3oBaHUs
Kemeposckoii oonactu — Kyszbacca B chepe oOpazoBanusi) (qaee - yroJIHOMOUYSHHBIC OpraHbl) IPH
MPEIOCTaBIEHUU MYHUIIMTIAIBHON YCIYTH B 3JICKTPOHHOM popme.

1.2. Kpyr 3asiButeneii:

e oOyyaromuecss MBOY «COIII Ne 49y - yqacTHUKH €IMHOTO TOCYAAPCTBEHHOTO HK3aMEHa
JM1a, JOIYIIEHHBIE B YCTAHOBIEHHOM IOPSAJIKE U MPUHABIINE yyacTue B caaue EI'O;

ponuTenu (3aKOHHBIE MPEICTaBUTENIN) JIUL, JOMYUICHHBIX B YCTAHOBJICHHOM MOpSIKE M
IPUHSBIIKX y4yacTue B caaue EI'D;

YIOJTHOMOYEHHBIE NMPEACTABUTENN POANUTENEH (3aKOHHBIX IPEICTaBUTENEH ), HaJIeIEHHbIE B
MOPSJKE, YCTAHOBJIEHHOM 3aKOHOAATENbCTBOM Poccuiickoit denepannu, MoJIHOMOYUSIMH.

1.3. TpeGoBanus K MOpsAAKY MHPOPMUPOBAHUS O MPEAOCTABICHUM MYHUIIUNIAIBHON YCIIyTH.

1.3.1. Uudopmanus 1mo Bompocam MpeIOCTaBICHUS MYHHIIUNAIHLHOM YCIYTH, CBEICHHHN O
XOJI€ IPEAOCTABIEHNSI MyHULMITAJIIBHON YCIYTH MPEAOCTABIAETCS

CHEIHaTMCTOM YIIOJHOMOYEHHOI'O OpraHa IMpu HEMOCPEACTBEHHOM O0OpallleHUuH 3asBUTENS B
YIIOJTHOMOYEHHBII OpraH WM MOCPEICTBOM Tele(OHHON CBS3H, B TOM UYHCIE IyTEM pa3MelleHUs
Ha O(QUIMATIBLHOM CalWTe YMOJIHOMOYEHHOTO OpraHa B MH(OPMAIMOHHO-TEIEKOMMYHUKAITMOHHON
cet «HTEpHET» (Hanee — opuIUaNbHBIN CAUT YIIOJTHOMOYEHHOTO OpPraHa);

yTeM pa3MelleHuss B (eaepaqbHOW TOCYJapCTBEHHONH HH(DOPMAIMOHHONW cHCcTeMe
«EnuHbli mopTan rocylapCTBEHHBIX M MYHUIMNANBHBIX yciuyr (pynkuwmii)" (manee — EIITY),
uHpopMalMOHHON cuctemMe KemepoBckoil obOnacTu Al NMPeNoCTaBICHUS TOCYAApCTBEHHBIX U
MYHHULIMNATIBHBIX yeayr (pynkuuit) (nanee — PIITY);



MyTeM pa3MeIleHus Ha HPOPMAIIMOHHOM CTEH/E B IIOMEIICHUH YITOJHOMOYEHHOTO OpraHa,
B MH(POPMALMOHHBIX MaTepuanax (Opomopsl, OyKIETh, TUCTOBKHU, ITAMSATKH);

nmyTeM myOiauKanuu MHGOPMAIIMOHHBIX MaTepUajoB B CPEICTBAX MacCOBOI HH(OpMAIIHH;

IMOCPEACTBOM OTBETOB HA INIMCbMCHHBIC 06paH_[CHI/I${.

1.3.2. CnpaBouyHass mHpoOpMamus O MECTOHAXOXKICHWUHU, rpaduke padOThl, KOHTAKTHBIX
Tesne()OHaX YHMOJTHOMOYEHHOTO OpraHa, ajipece 3JIEKTPOHHOH IOYTHI YIOJHOMOYEHHOTO OpraHa
pa3MeleHa Ha OpHUIMaTBHOM CaiiTe YIOJIHOMOYCHHOTO OpraHa, B (hefiepalibHOM TOCYIapCTBEHHOM
uH(popMannoHHOH cucteme «DenepanbHbIl peecTp TOCYJAPCTBEHHBIX W MYHHUIIUIATBHBIX YCITYT
(bynkuuii)» (nanee — hbenepanbHbIin peectp), Ha EINTY, PIIT'Y.

2. CTanaapr npeaocTaBjieHuss MyHHIMIIAJIbHON YCJIYTrH

2.1. HaumenoBanume wmyHunmnaibHou yeayru «lIpemoctaBineHue wuHpoOpManuu U3
¢benepanbHOI 06a3bl TaHHBIX O Pe3yIbTaTaxX €AUHOTO FOCYJAPCTBEHHOTO SK3aMEHA.

2.2. MYHI/II_II/IHB.JIBHB.H yciyra npeaoCTaBJIICTCA YIIOJITHOMOYCHHBIM OPraHOM.

3agBUTENb BIpaBe MOAATh 3asBICHHE O IpeaocTaBlieHMH HHGpopManuu u3 ¢enaeparbHON
0a3bl IJaHHBIX O PE3yJIbTaTaxX €ANMHOTO rOCYAapCTBEHHOTO 9K3aMEHA MOYTOBBIM OTIPABICHUEM WJIH
¢ nomompto EINTY, PIITY (npu Hamu4uu TEXHUYECKONW BO3MOYKHOCTH ).

3anpemiaercs TpeOOBaTh OT 3asBUTENs OCYLIECTBICHHUS JEUCTBUH, B TOM 4YHUCIE
COTJIaCOBaHUHM, HEOOXOAMMBIX [UIS TIOJNyYCHUS MYHHLUNAIBHOW YCIYTM U CBSI3aHHBIX C
06paHICHI/I€M B HHBIC TOCYHApCTBCHHLIC OpraHbl, OpraHbl MCECTHOI'O CaMOYIIpaBJICHUA,
OpraHM3aliy, 3a WCKIIOYEHHEM IIOJIYYCHHS YCIIYT, BKIIOYEHHBIX B MEPEUCHb YCIYT, KOTOpBIC
SIBJIAKOTCS HGO6XO[II/IMI>IMI/I H 00s13aTeNbLHBIMHA AJIA IPEAOCTAaBJIICHUA MYHHHHHaJIBHOﬁ yCiIyru.

2.3. Pe3ynbTat npeocTaBieHuss MyHUIMIIAIbHON yCIyTH.

IpeJoCTaBlIeHHe 3asBUTEN0 UH(popMaly U3 (eaepanbHON 0a3bl JAHHBIX O PE3yJbTaTax
€MHOI0 TOCYAAPCTBEHHOTO 53K3aMEHA, YTBEPXKJECHHBIX TOCYAApCTBEHHOM 5SK3aMEHallMOHHON
KOMHCCHUEH, MepelaHHbIX B YIOJHOMOUYEHHBIE OpPIaHbl, a TaKXKe B YIpaBlieHHE 0Opa3oBaHus, IS
03HAaKOMJIEHHs y4yacTHUKOB EI'D ¢ moiaydeHHBIMU UMM pe3ylibTaTaMH, TOCTOBEPHON MH(pOpMaIuu
o pesynbratax EI'O;

O0TKa3 B NPEJOCTaBICHUM HHPopManuu U3 QenepaibHON 0a3bl JaHHBIX O pe3yJibTaTax
€IMHOT0 TOCYAAapCTBEHHOIO0 »5K3aMeHa Mo (opMe COrmacHo NPUIOKEHUI0 3 HACTOSALIETO
aJMMUHHUCTPATUBHOTO PETJaMEHTa.

Pe3yanaT MpEeaOCTaBICHUA MYHI/II_II/IHaJ'ILHOI\/’I YCIYI'u MOXKET OBITh MOJIYYCH:

B YIHOJIHOMOYCHHOM OpTraHC Ha 6YMa)KHOM HOCHUTCJIC IPpH JINYHOM 06paH_[eHI/II/I;
Ha 3JICKTPOHHYIO MOYTY 3aABUTCIIA B BUJC 3JICKTPOHHOI'O TOKYMCHTA
ITIOYTOBBIM OTIPABIICHUEM,

Ha EIIT'Y, PIT'Y (mpu HamMuuu TEXHUYECKOW BO3MOXKHOCTH), B TOM umcie B (opme
ANEKTPOHHOTO TOKYMEHTA, MOANMUCAHHOTO IEKTPOHHON MOAINHUCHIO.

Ha O(I)I/II_II/IaJILHOM I/IH(l)OpMaI_II/IOHHOM nopraj€e C€AUHOro roCyaapCTBECHHOI'O 35K3aMCHA
(http://check.ege.edu.ru/)

2.4. Cpok mpeocTaBIeHUs] MyHUIIMIIATbHOM YCITyTH.



[IpenocraBieHne MYHUIMMAIBHOW YCIYTH OCYIICCTBISICTCS: TIpH  YCTHOH  (opme
oOpamienuss — B TeuyeHne 20 MUHYT C MOMEHTa OOpalleHHs, NMPU MHUCbMEHHON (3JIEKTPOHHON)
dbopme oOparieHus: — B Te4eHHe 3 THEH C 1aThl PETUCTPALIUU 3asIBICHUS.

2.5. llepeueHb HOpPMATUBHBIX IIPaBOBBIX AaKTOB, PErYJIUPYIOIIMX IPEIOCTaBICHUE
MYHUIIUIATBHONH yclIyrd (C yKa3aHMEM UX PEKBHU3UTOB M HMCTOYHHKOB OQHIIMATIBHOTO
OIyOJIMKOBaHUs), pa3MellleH Ha O(UIIMAIBHOM CaiiTe YIOJIHOMOYEHHOTO OpraHa, B ¢eiepalibHOM
peectpe, Ha EIIT'Y, PIIT'Y.

YnonHOMOYEHHBI oOpran oOecreunBaeT pa3MelIeHHe U aKTyaJu3aluio IepeyHs
HOPMAaTUBHBIX IIPABOBBIX AKTOB, PErYIMPYIOIIMX IPEJOCTABICHUE MYHULMIAIBHON YCIYyrH, Ha
cBOoeM o(uIIMaTbHOM caiiTe, a TAaK)Ke B COOTBETCTBYIOIIEM pazjeine (heaepaabHOro peecTpa.

2.6. VcuepnbpIBarolmuii TmepevYeHb JOKYMEHTOB, HEOOXOIMMBIX B COOTBETCTBHH C
3aKOHO/IATENIbHBIMU HWJIA WHBIMM HOPMATHUBHBIMU TPABOBBIMU aKTaMH ISl TPEAOCTaBIICHUS
MYHULIMNIAJbHOW  YCIYTH, YCIOyr, HEOOXOIMMBIX M O0fA3aTeNIbHBIX [UIS MPEeJOCTaBICHUS
MYHULIMTIAJIbHON YCIIYTH.

2.6.1. HcuepnpIBarouyii mnepeyeHb JAOKYMEHTOB, HEOOXOAMMBIX JJisi MPEIOCTaBIICHUS
MYHULIMTNIAJIbHOW YCIIYTH.

2.6.1.1. [Ipu nuHOM OOpaIIeHUN

2.6.1.1.1. 3asBienne Ha mpegocTaBieHue uHpopMmanmu o pesynbratax EI'D cormacHo
NPWIOKEHNIO | K HACTOSIIEMY aJIMHHUCTPATUBHOMY PETJIAMEHTY C yKa3aHUeM (aMWINU, UMEHHU,
oryecTBa (MOCeIHEe — IPY HAJIMYUH), IOYTOBOTO aJpeca, M0 KOTOPOMY JOJDKEH OBITh HAIpaBiIeH
OTBET;

2.6.1.1.2. Komus w oOpurHHAI I CBEPKU JOKYMEHTA, YIOCTOBEPSIONIETO JIMYHOCTH
3asIBUTEIIS.

3asiBIeHHE O MperocTaBleHne HHPopMauu U3 QenepaibHOil 0a3bl TaHHBIX O pe3ybTaTax
€MHOI0 TOCYJapCTBEHHOTO 3K3aMeHa TAaK)KE€ MOYKET OBbITh HANpaBJI€HO B YIOJHOMOYEHHBIH OpraH
MOYTOBBIM OTHPABICHUEM MJIHM B (OpME FJIEKTPOHHOI'O JTIOKYMEHTA, MOANUCAHHOIO 3JEKTPOHHOU
noamuceio, uyepe3 EITY, PIIY (npu HaIM4YuM TEXHUYECKOW BO3MOXHOCTH). 3asBUTEINIO
IPEJOCTABIIACTCSI BO3MOXKHOCTD IMOJIydeHHsI OJaHKa 3asBJIECHUS B JIEKTPOHHOM BHJIE C ITOMOUIBIO
ETIT'Y, PIIT'Y (nipu HajW4Iuy TEXHAYECKOW BO3MOXKHOCTH).

dopMupOBaHHUE 3aMpoca OCYLIECTBISAETCS MOCPEACTBOM 3alOJIHEHUS 3JIEKTPOHHOH (OpMBI
3anpoca Ha EII'Y, PIII'Y (mpu Hamuyuu TEXHUYECKOH BO3MOXKHOCTH) 0€3 HEO0OXOIMMOCTH
JIOTIOJTHUTENBHOM MMoJlauM 3ampoca B Kakod-1mbo uHOM ¢opme, npu stoM Ha EIIT'Y, PIITY
pa3MeniaroTcsi 00pasiibl 3aII0JIHEHUS AIEKTPOHHON (OpMBI 3ampoca.

2.6.1.2. B cnyuae, ecnu 3asBJI€HHE O MpenocTaBieHne nHpopmalmu u3 dpeaepanbHoi 06a3bl
JAHHBIX O pe3yJIbTaTaX EIWHOTO TOCYJApCTBEHHOTO AK3aMEHA TOJACTCS dYepe3 IMPeICTaBUTEIIS
3asIBUTENISA, TAK)KE MPECTABIACTCS TOKYMEHT, MOATBEPKAAIOIINI TOTHOMOYHS Ha OCYIIIECTBICHUE
JICUCTBUA OT HMMEHHW 3adBUTENA. B KadecTBe HOKYMEHTa, MOATBEPKIAIOIIETO MOJHOMOYHUS Ha
OCYIIIECTBIICHUE IEHCTBUN OT UMEHU 3asBUTEISI, IPEICTABUTENb 3asIBUTEIS BIIPaBE MPECTABUTh:

2.6.1.2.1. OdopMiIcHHYIO B COOTBETCTBHH C 3aKOHOJATEILCTBOM Poccuiickoii Deneparnn
JIOBEPEHHOCTD (A1 (PU3HUECKUX JIUI);

2.6.1.2.2. OdopmiIeHHYIO B COOTBETCTBUHU C 3aKOHOJATeNbCTBOM Poccuiickoil deneparun
JIOBEPEHHOCTD, 3aBEPEHHYIO ME€YATHIO 3asBUTENS U MOMMUCAHHYIO PYKOBOJUTEIIEM 3asBUTEIS WIIN
YIOJIHOMOYEHHBIM 3TUM PYKOBOAMTENIEM JIULIOM (/7151 FOPUANYECKHX JIUIT);



2.6.1.2.3. Komuro pemnieHusi 0 Ha3HAYCHUH WU 00 M30paHUM JUOO MpHKa3 O Ha3HAYECHUU
(U3UYECKOTO JHUIIA HA JIOJDKHOCTh, B COOTBETCTBHH C KOTOPBIM Takoe (PU3UYECKOE JIMIIO 00IagaeT
IIPaBOM JICHCTBOBATh OT UMEHU 3asBHUTENS 0€3 TOBEPEHHOCTH.

2.6.1.3. IIpu oOpameHnn yepe3 npeacTaBUTEeNs:

2.6.1.3.1. 3asBnenue Ha npenocTaBieHue uHGopmamuu o pesdynbrarax EI'D cormacho 1 k
HACTOSIIEMY aJMHUHHCTPATUBHOMY pEIJIAMEHTY C YyKa3aHueM (aMHIUM, HWMEHH, OTYeCTBa
(mocnenHee — MPU HAIMYMM), TOYTOBOTO aapeca, ajapeca JIEKTPOHHOW IOYTHL, MO KOTOPOMY
JIOJDKEH OBITh HAIpaBJICH OTBET;

2.6.1.3.2. Komuss u oOpurMHam s CBEPKU JIOKYMEHTA, YAOCTOBEPSIOLIETO JIMYHOCTD
3asIBUTEIIS.

2.6.1.3.3. JIokyMeHTBI, MOJATBEPKIAIONINE HAIMYNE y TMPEACTABUTENSI COOTBETCTBYIOLIUX
OJIHOMOYUM.

2.6.1.4. Tlpy MOYTOBOM HAINpaBJIECHWUW W HANPABJICHHH IMOCPEACTBOM HHGOPMAIIMOHHO-
TEJIEKOMMYHUKAUOHHOU ceTH «HTepHeT»:

2.6.1.4.1. 3asBnenue Ha mpenocTaBieHue uHpopManuu o pe3ynapratax EI'D cormacHo
NPUIOKECHUIO | K HACTOSAIIEMY aMHHHCTPATUBHOMY PETJIAMEHTY C YKa3aHueM (aMUIIHH, UMCHH,
oryecTBa (MOcienHee — MPH HAIWYHH), [MOYTOBOTO ajpeca, ajapeca 3JIEKTPOHHOH IOYTHI, IO
KOTOPOMY JIOJDKCH OBITh HAIIPABIICH OTBET;

2.6.1.42. Konmst (CKaHMPOBaHHOE W300paXKEHHUE TMIPU DSJICKTPOHHOM OTIPABJICHUN)
JOKYMEHTA, YZI0CTOBEPSIOIIETO JINYHOCTh M IOJTHOMOYUS POIAMTEIS (3aKOHHOTO MPEACTaBHUTEIs).

I[OKYMGHTBI, YKa3aHHBIC B ITYHKTC. 2.6 HACTOAIICTO AIMUHHUCTPATHUBHOTO PErjlaMCHTA
NpeaOCTaBIIAOTCA 3aABUTCIIEM CAMOCTOATCIILHO.

2.7. YIOJIHOMOYEHHBIM OpraH He BIpaBe TPEOOBATH OT 3asBUTEIISL UIIH €T0 MPEICTABUTEIIS:

2.7.1. TlpexncraBieHusi JOKYMEHTOB W WH(GOpMAIMM WM OCYIIECTBICHHUS ICHCTBUM,
IIPEJICTABICHUE WM OCYLIECTBJIEHHUE KOTOPBIX HE INPEAYCMOTPEHO HOPMATHUBHBIMHM IPaBOBBIMU
aKTaMH, pEryJupylollMMUd OTHOLIEHHWS, BO3HUKAIOIIME B CBSA3M C MPEJOCTAaBICHUEM
MYHULIMIIAJIBbHON yCIIyTH;

2.7.2. TlpencraBineHusl TOKyMEHTOB U MH(POPMAILIMHU, KOTOPHIE HAXOMATCS B PACTIOPSIKEHUH
OpPraHoB,  MPEIOCTABIAIOIINX  TOCYIapCTBEHHBbIE  YCIYrHM, OpPraHoB, NPeOCTaBISAIOLIMX
MYHUIUTATbHBIE YCIYTH, HHBIX TOCYJapCTBEHHBIX OPTraHOB, OPTraHOB MECTHOTO CaMOYIIPaBIICHUS
a100 TMOABEJOMCTBEHHBIX I'OCYJapCTBEHHBIM OpraHaM WJIM OpraHaM MECTHOTO CaMOYMpaBJICHUS
OpraHM3alyii, y4yacTBYIOUIMX B MPEJOCTABIEHUU MYHUIMNAIBHON YCIYTHM, B COOTBETCTBHM C
HOpPMAaTHBHBIMU IIPaBOBBIMU akTaMu Poccuiickoit denepaninu, HOpMaTUBHBIMU NPAaBOBBIMH aKTaMHU
Kemeposckoii obmactu - Kys3bacca, MyHMIIMIAIbHBIMU NPABOBBIMHM aKTaMH, 32 HCKIIOUYEHUEM
JIOKYMEHTOB, BKJIFOUEHHBIX B ONPEJEJICHHBIN YacTbio 6 cT. 7 @enepanbHoro 3akoHa ot 27.07.2010
Ne 210-®3 @3 «OO0 opraHuzaluy NpeIOCTaBIECHUS TOCYIaPCTBEHHBIX U MYHUIIMIIAIBHBIX YCIIYT»
(manee - ®enepanpHoro 3akoHa ot 27.07.2010 Ne 210-D3) nepedyeHb TOKYMEHTOB;

2.7.3. OcyuiecTBIeHUsT JCUCTBHHA, B TOM YHCJIE COTJIACOBAHWH, HEOOXOIUMBIX JIJIS
MOJTYYCHUST MYHHIIUTIATBHOW YCIYTHM M CBSI3aHHBIX C OOpalieHHeM B HWHBIE TOCYAapCTBEHHBIC
OpraHbl, OPraHbl MECTHOTO CaMOYIIPABJICHUS, OPTaHU3ALMH, 32 UCKIOUYCHUEM ITOJTYyUYECHHUS YCIYT U
MOJTY4eHUST JJOKYMEHTOB M MH(GOpPMAIINH, MPEIOCTABISIEMBIX B pe3yIbTaTe MPEIOCTaBICHUS TaKUX
yCIIyT, BKIIOUEHHBIX B [lepeueHb yciayr, KOTOpbIe SBISIOTCS HEOOXOIUMBIMU U 00s3aTeIbHBIMU
JUISL IPEIOCTABIICHUSI MYHULIMNIATIBHBIX YCITYT;

2.7.4. TlpencraBineHus JOKYMEHTOB U MH(OpPMAIUU, OTCYTCTBUE U (MJIM) HEJJOCTOBEPHOCTD



KOTOPBIX HE YKa3bIBAIMUCH IIPH EPBOHAYAIBLHOM OTKA3€ B PUEME JOKYMEHTOB, HEOOXOAMMBIX IS
IPEOCTaBICHUS] MyHULMTIAIBHONW YCIYTH, MO0 B MPEJOCTaBICHUH MYHHIMIIAIBHOM yCIYyTH, 3a
UCKIIFOYEHHUEM CIIELYIOLIUX CIIy4acB:

2.74.1. UV3menenue TpeOOBaHMII HOPMATUBHBIX IPABOBBIX AaKTOB, KacCarOIIUXCS
IPEIOCTABICHUS MYHMLIMIIAJBHOM YCIYI'M, IIOCJI€ II€PBOHAYAIBHOW TMOAAuu 3asBJICHUSA O
IPEOCTaBIEHUN MyHULIMIIAIBHON YCITYTH;

2.7.4.2. Hannuue ommOOK B 3asBICHUH O NPEAOCTABICHHH MYHULUNAIBHOW YCIYTH U
JOKYMEHTaX, IIOJIaHHBIX 3asBUTEJEM IIOCJIE IEePBOHAYAJIHHOTO OTKa3a B IPHEME JOKYMEHTOB,
HEOOXOAUMBIX JUIS TPEAOCTABICHHS MYHHULIMNAIBHOM yCIyrw, JuOO B TPEIOCTABICHUU
MYHHUIMTATBHOHN YCIYTH M HE BKIIIOYEHHBIX B IIPECTABICHHBIN paHee KOMILIEKT JOKYMEHTOB;

2.7.4.3. HcreyeHue cpoka NEHCTBUS TOKYMEHTOB WJIM H3MEHEHHE WH(POpPMALUU MOCie
NEpBOHAYAILHOTO OTKa3a B MpUEME JOKYMEHTOB, HEOOXOIUMBIX JJs MPeIOCTaBICHUS
MYHHIMTATBHOHN yCIyTH, 1100 B IPEIOCTaBICHUH MyHHIIUIIAIBLHON yCIIyTH.

2.8. HcuepnbiBaroliuii MepeyeHb OCHOBAHMW Ui OTKa3a B IIPUEME JOKYMEHTOB,
HEOOXOAUMBIX JUIsl IPEJOCTaBICHUS] MyHULIUIIAIBHOM YCIYTH.

OcHoBaHueM B OTKa3e B npueMe JOKYMCHTOB, HGO6XOI[I/IMI)IX AL peaOCTaBIICHUA
MYHHHHHaHLHOﬁ yCIyru ABJIICTCA HCIPCACTABJICHUC IIpU JIMYHOM TIIpUEME JOKYMCHTOB,
YAOCTOBCPAIOMUX JIMYHOCTD 3a4BUTECIIA U ITOJTHOMOYHUSA NPCACTABUTCIIA.

2.9. HUcuepnbiBaronuii mnepeuyeHb OCHOBAHWM MAJisi MPUOCTAHOBJICHHS W (WJIM) OTKa3a B
MPEIOCTaBICHUU MYHUIIUTIATBHON YCIYTH.

2.9.1. OcHoBaHWEM JIs OTKa3a B PEOCTABIICHUN MYHUITUTIAIIGHON YCIIYTH SIBJISICTCS:

2.9.1.1. orcyrctBHe B oOpaiieHuu haMuiInK, UMEHH, OTYeCTBa (TIoceIHee — PU
HaJIUYHH);

2.9.1.2. orcyTcTBHE MH(POPMALIUH O pe3yJbTaTax €JMHOI0 TOCY1apCTBEHHOTO HK3aMEeHa B
OTHOIIICHWH JINIIA, YKA3aHHOTO B 3asBJICHUHY;

2.9.1.3. orcyTcTBHE JOKYMEHTA, MOATBEPKAAIOIIETO HATHUKE Y TPEICTaBUTEIS
COOTBETCTBYIOLIUX MTOJTHOMOYHH.

2.10. HepequL YCiyr, HCO6XOI[I/IMBIX 1 00s13aTENBHBIX AJIg TIPEAOCTAaBJICHUA
MYHHHHHaHBHOﬁ yCIyru, B TOM 4UCJIC CBCACHUA O JOKYMCHTC (I[OKYMCHTaX), BbIJaBa€MOM
(BBI,Z[aBaeMLIX) OopraHu3anusiMiu, Y4aCTBYIOIIMMHU B IIPEAOCTABJICHUN MYHHHHHaHBHOﬁ ycCiayru.

VYcnyru, KoTopble SBISIOTCS HEOOXOAMMBIMM M 00S3aTENbHBIMM JJISl IPEIOCTABICHUS
MYHUIIMIIAJIbHON YCIIYyTH, OTCYTCTBYIOT.

2.11. Tlopsimok, pa3Mep W OCHOBAaHMSI B3UMAaHHs TOCYJAPCTBEHHON MOUUIMHBI WM HUHOU
IJIATHI 32 MPEIOCTABICHUE MYHULIMTIATLHON YCIIYTH.

HpC,Z[OCTaBJ'ICHI/IC MyHHHHHaHBHOﬁ YCIYT OCYIICCTBIIACTCA OecIIaTHO.

2.12. Tlopsnok, pa3Mep M OCHOBAaHMs B3MMaHUs IUIATBl 3a NPENOCTABICHUE YCIYT,
HEOOXOJUMBIX M OO0S3aTENbHBIX U1 MPEJOCTaBICHHS MYHULIMNAIBHOW YCIYTH, BKIIOYas
nH(}pOpMaIHIO 0 METOIMKAX pacyeTa pa3Mepa TaKou MIaThl.

VYciyru, KoTopble SBISIOTCS HEOOXOIUMMBIMH M 00S3aTENBbHBIMU Ui TPEIOCTaBIICHUS
MYHUILIMIIAJIbHOW YCIIyTH, OTCYTCTBYIOT.

2.13. MakcuMaJIbHBIN CPOK OKHJIaHWS B OUYEPENH IPHU MoAade 3ampoca O MPeIOCTaBICHUN



MYHULUIIAJIBHON YCIYTH, YCIyTH OpraHu3aluy, Y4YacTBYIOLIEH B €€ NpPEeNOCTaBICHUU, U TNpPHU
MIOJIyUYE€HUU Pe3yNbTaTa IPeI0CTABICHUS TAKUX YCIIYT HE JOJDKEH IPEBbIIAaTh 15 MUHYT.

2.14. Cpok W TOPSAOOK pErucTpalud 3ampoca 3asBUTENS O MPEAOCTABICHUU
MYHUIIMIIAILHON YCIIYTH, YCIIYTH OpraHU3alliy, y4acTBYIOIIEH B €€ MPEeACTaBICHUH, B TOM YUCIe B
AIIEKTPOHHOH (opMme.

Cpok perucTtpanuu JOKYMEHTOB 3asBUTENsSl Ha MPEJOCTaBICHHE MYHUIUMIAIBHON YCIyTU
cocTaBiisieT He Oonee 15 MUHYT U JIMYHOM TpUEME.

3asBieHue, MOCTyNnMBINee B dJekTpoHHOW ¢dopme Ha EIY, PITY (npu Hammuuu
TEXHUYECKONM BO3MOXHOCTH), PETUCTPUPYETCS B YCTAHOBJICHHOM IMOPSAKE YIMOJIHOMOYEHHBIM
OpraHoOM B JIEHb €ro MOCTYIUICHHUS B CIydae OTCYTCTBUS aBTOMAaTUUYECKOW PErHMCTpPallUU 3alpOCOB
Ha EIIT'Y, PIII'Y. 3asBnenue, moctynuBiiee B Hepabodee BpeMs, PETHCTPUPYETCS B TEPBBINA
pabouuii 1eHb.

2.15. TpeboBaHus K MOMEIICHUSAM, B KOTOPBIX MPEAOCTABIACTCS MYHUITUIIAIbHAS YCIyTa, K
31y OKHJAAHUS, MECTaM JIJIs 3allOJIHEHUS 3alpOCOB O MPEAOCTABICHUN MYHULIUIIAIIBHON YCIIYTH,
WH(GOPMALIMOHHBIM CTEHIaM ¢ 00pa3laMu UX 3aNOJHEHHS U MePEeYHEM IOKYMEHTOB, HEOOXOMMBIX
JJIA Hpe[[OCTaBJIeHI/IFI MYHHHHHaJIBHOﬁ yCJIyFI/I, B TOM 4YHCJIC K O6€CH€‘ICHI/IIO IIOCT}’HHOCTI/I JJIA
WHBAJIHNIOB YKa3aHHBIX OOBEKTOB B COOTBETCTBHUH C 3aKOHOJATENLCTBOM Poccuiickoii deneparuu o
COIIMAJILHOM 3aIIUTe NMHBAJIMIIOB.

2.15.1. IlomemieHus yMOJTHOMOYEHHOTO oOpraHa Uid MPEJOCTaBICHHUS MYHUIIUINAIbHOU
YCIIYTH Pa3MENIaloTCsl Ha MEePBOM dTa)xe 3IaHus, 000PYJAOBAHHOTO OTICIBHBIM BXOJOM, JHOO B
OTIIEIbHO CTOAILIEM 3JaHUM JJid CBOOOAHOro joctyma 3assureneil. [lepenBimwkenue 1o
MTOMEIICHUSM YIIOJTHOMOYEHHOT'O OpPraHa, B KOTOPBIX ITPOBOIUTCS MIPUEM 3asIBJICHUS U JOKYMEHTOB,
HE JIOJDKHO CO371aBaTh 3aTPYAHEHUN VIS JIUI] C OTPAHUYEHHBIMU BO3MOKHOCTSIMU 37I0POBbSI.

HpI/I PpacCIioJIOKCHHUU NOMCHICHUSA  YIIOJJHOMOUYCHHOTO OpraHa Ha BCPXHCM ITaXKC
CIICHHUAIMCTBI YIIOJITHOMOYCHHOI'O OpraHa 00s13aHbI OCYHCCTBJIIATL IPUCM 3asBUTCIICH Ha IIEpBOM
9Taxe, CCJIU 110 COCTOSAHUIO 300POBbA 3aABHUTCIIb HC MOXKCT ITOAHATHCS 110 JICCTHUIIC.

Ha teppurtopuu, npuneraroieil K 3JaHUI0 YIIOJHOMOYEHHOI'O OpraHa, OpraHu3ylTCs MecTa
JUIsl TAPKOBKU aBTOTPAHCIIOPTHBIX CPEJCTB, B TOM YHCIIE MECTa JUIsl MapKOBKU aBTOTPAHCIIOPTHBIX
CpENCTB WHBAJINJI0B (ne MEHEe
10 mporeHTOB MecT, HO He MEHee OJHOr0 MECTa), AOCTYH 3asBHTE]ed K MapKOBOUHBIM MecTaM
ABJII€TCS OECIIIIaTHBIM.

[Tomemienne  yrmoJHOMOYEHHOIO OpraHa Juii IpueMa 3asBUTeNed  obopyayercs
MH(OPMALIMOHHBIMU CTEHJAMH, Ha KOTOpPBIX pa3Mellaercs ¢opma 3asBiIeHUS ¢ oOpa3loM ee
3al0JIHEHUsT M TEepedYeHb JIOKYMEHTOB, HEOOXOAMMBIX ISl MPEJOCTaBIEHUS MYHHMIMIMAIbHOM

YCIIYTH.

[Tomemienus1, B KOTOPBIX OCYIIECTBISAIOTCS AEUCTBUA MO MPEAOCTABICHUIO MyHUIIMIIAILHON
yCIyrH, 00€CIeUnBAOTCS] KOMITBIOTEPAMH, CPEJICTBAMM CBSA3H, BKIIIOYAsl JOCTYI K HH(OPMAIIMOHHO
- TEJIEKOMMYHUKAIIMOHHON ceTu «VHTepHEeT», OPITEXHUKOM, KaHIEIIPCKUMU NMPUHAITICKHOCTSIMH,
UH(POPMALIMOHHBIMU M CIPAaBOYHBIMH MaTepHallaMH, HarisggHoW HHQopMaluen, CTyIbsIMH U
CTOJIaMH, CpPEJICTBAMHU IOXXAPOTYIICHHWS U OINOBEIIEHUS O BO3HUKHOBEHHM YPE3BBbIYANHOMN
CUTyalluu, JOCTYIOM K PETHOHAJIBHOM CUCTEME  MEXKBEIOMCTBEHHOTO  3JIEKTPOHHOIO
B3aMMOJICHCTBUS, a Takke oOOecrneunBaeTcs JOCTYMHOCTh JJIi HWHBAJIMAOB K YKa3aHHBIM
IIOMEILEHUSIM B COOTBETCTBUM C 3aKOHOJATENbCcTBOM Poccuiickoit ®denepanuu 0 couuanbHOU
3alUTe UHBAJIUIOB.

3an OXHMIaHUs, MECTa [yl 3aloJIHEHHs 3alpoCcoB M IpHEeMa 3asBUTENell 000pyAyHTCs
CTYJIbSIMU, U (WJIM) KPECEIbHBIMU CEKIUSIMHU, U (W) CKaMbsIMU.



Nudopmanronnsie MaTepuanibl, NpeJHa3HAYCHHbIE 11 MHGOPMUPOBAHUS 3asBUTENEH O
HOps/IKE TPEAOCTaBICHHUS MYHUIMIIAIBHON YCIYTH, pa3MeIIaloTcsi Ha HH)OPMAIIMOHHBIX CTEHIAX,
pacrojIOXKEHHBIX B MECTaX, O00ECeunBaIOIMX AOCTYN K HUM 3asBHUTENECH, U OOHOBISIOTCS MpU
M3MEHEHUU JICHCTBYIOLIETO 3aKOHOAATENbCTBA, PErYIMPYIOIIETO NPEAOCTaBICHNE MYHU LIUIIAIbHON
YCIIYTH, U CIIPABOYHBIX CBEJICHUM.

WudopmanroHHble CTEHbI TOJDKHBI PACHOIaraTbCsi B MECTE, IOCTYITHOM JJIsl IPOCMOTpa (B
TOM YHUCJIC TP OOJIBIIIOM KOJTHYECTBE TIOCETUTEICH ).

2.15.2. Jna oOecriedeHuss JOCTYITHOCTH  TIOJYYCHHS  MYHHIIMIAIBHOW  YCIYTH
MaJIOMOOUJIbHBIMU I'pYyNIaMU HACEJIEHMsI 31aHUS U COOPY)KEHHUsI, B KOTOPBIX OKa3bIBAECTCSl yCIIyTa,
000pyAYIOTCS COTJIaCHO HOPMATHBHBIM TPEOOBaHUSM, YTBEP)KICHHBIM IpUKa30M MuUHCTpOs
Poccun ot 14.11.2016 Ne 798/mp «OO6 yrBepxnenun CII 59.13330 «CHull 35-01-2001
JloCTyIHOCTh 3JaHUI U COOPYKEHHH JIJIsI MATIOMOOMIIBHBIX TPYIII HACETICHUSIMY.

B kabunere mo npuemMy MaJoMOOMIBHBIX TPYIIT HACEICHUS UIMEETCS] MEUIIMHCKAs anTeyKa,
nuTheBas Boja. lIpm HEOOXOIUMOCTH COTPYJHHK YHMOJHOMOYEHHOT'O OpraHa, OCYIIECTBIISIOIIUI
IIPUEM, MOKET BBI3BaTh KapeTy HEOTJIOXKHON CKOPOH IOMOILIH.

2.15.3. Ilpu oOpameHny TpakJaHHHA C HApYMEHUSIMH (DYHKIHA ONOPHO-ABHTaTEeIHHOTO
annapara paOOTHUKHU YIOJHOMOYEHHOTO OpraHa NpeANpuHUMAIOT CIEAYIOLINEe AeHCTBUS:

2.15.3.1. OTKpbIBalOT BXOAHYIO [BEPh M IOMOTAOT TPAXIAHHHY OECHpPEnsTCTBEHHO
HOCETHUTH 37aHHE YIIOJIHOMOYEHHOI'O OpraHa, a TakXke 3apaHee MpeaylnpekKaaoT O CYIECTBYIOUINX
Oapbepax B 3/1aHUU;

2.15.3.2. BBIACHSIOT eNIb BU3UTA TPAKIaHUHA M COMIPOBOXK/IAIOT €r0 B KAOMHET 10 pUeMy
3asBJICHUS;, TIOMOTAOT TPAKIAHWHY CECTh HA CTYJ WJIM PACIoJIaraloT KpPecio-KOJSICKY y CToJia
HANpPOTUB CHENIUATNCTA, OCYIIECTBIISIONIETO TPHEM;

2.15.3.3. CoTpynHUK YIIOJIHOMOYEHHOTO OpraHa, OCYIIECTBISIONIMI MHpueM, MPUHUMAET
IrpaXJIaHWHA BHE OYEPEIH, KOHCYJIbTHPYET, OCYIISCTBISICT MPUEM 3asBICHHS C HEOOXOIUMBIMU
JIOKYMEHTaMH, OKa3bIBaeT MOMOIIb B 3aTIOJTHEHUH OJIAHKOB, KOMTUPYET IOKYMEHTHI;

2.15.3.4. [To oOkOHYaHWM TPEIOCTABICHUS MYHUUUNAIBHON YCIYTH COTPYIHHUK
YIIOJTHOMOYEHHOTO OpraHa, OCYIIECTBIISIIONINMI MpreM, TOMOTaeT IpakJaHUHY BBIATH (BbIEXaTh) U3
KaOWHETa, OTKPBIBAET JBEPH, COMPOBOXKIAET T'pakKJaHWHA JI0 BbIXOJA W3 3JaHUS, U TOMOTaeT
NOKUHYTh 3[laHUE; MepelaeT TpakJaHWHA CONPOBOXKAAIOUIEMY JIMIY HJIA IO €ro >KEJIaHUIo
BBI3BIBAET aBTOTPAHCIIOPT M OKA3bIBAET COJCHCTBUE MIPH €0 MOCAJIKE.

2.15.4. TIpu obpalieHun TpakIaH ¢ HEJOCTaTKaMH 3peHUs paOOTHUKU YHOJIHOMOYEHHOTO
oprasa NnpearnpuHUMAIOT CeyIolue IeHCTBUS:

2.15.4.1. CoTpyaHHK YIIOJHOMOYEHHOTO OpraHa, OCYIIECTBISIOMIAN TpHUEM, MPUHHMAET
rpakJJaHMHa BHE OYEPEOU, TOMOTAeT COPUEHTUPOBATHCS, CECTh HA CTYJ, KOHCYJIBTUPYET, BCIYX
MIPOYUTHIBAET IOKYMEHTHI U Jlajiee M0 He0OXOAMMOCTH MPOU3BOAUT MX BhImauy. [Ipu oOmieHuu c
TPpaXXTAHUHOM C HEJOCTaTKaMHU 3pEHHS HeOOXOIUMO OOIIATHCS HEMOCPEACTBEHHO C HUM CaMUM, a
HE C COINPOBOXK/AIOIIUM €T0 JUIIOM, B Oece/ie MOIb30BaThCsl OOBIYHOM Pa3TOBOPHOM JIGKCUKOM, B
MOMEIIEHUH HE CIeYeT OTXOAUTh OT HETO 0€3 MPeaypPEeKICHUS;

2.15.4.2. CoTpyaHUK YIOJHOMOYEHHOTO OpraHa OKa3blBaeT ITOMOIIb B 3aIOJHEHUH
OJIaHKOB, KOMUPYET HEOOXOAMMBbIE TOKYMEHTHI. [ moamucaHus 3asiBIEHUS MOJBOIUT JHCT K
aBTOpPYUYKE TpakJJaHWHA, TIOMOTaeT COPUEHTUPOBAThCA U moanucarh OnaHk. [Ipu HeoOxoaumocTn
BBIJIAIOTCS MAMSATKY JUIsI CITA00BUIAIINX ¢ KPYIHBIM MIpU(TOM;

2.154.3. Tlo OKOHYaHMM TPEAOCTABICHUS MYHULUUOAIBHOW YCIYIM COTPYIHHMK
YIIOJITHOMOYEHHOTO OpraHa, OCYIICCTBISIONINI TpHeM, TOMOTaeT TpakIaHWHY BCTaTh CO CTYIIa,



BBINTH M3 KaOWHETa, OTKPBHIBAE€T JIBEPH, COMPOBOXKAAET IpaKIaHMHA K BBIXOJY W3 3JaHUs, U
MPOBOXKAET HA YJUILY, 3apaHee MPEeaynpeauB MOCETUTENS O CYIIECTBYIONINX Oaphepax B 3JaHHH,
NepeaeT rpakJaHrHA COMTPOBOKIAIOIIEMY JIMILY MJIH IO €r0 KEIaHUIO BbI3BIBAET aBTOTPAHCIIOPT.

2.15.5. Tlpu oOpamennu TpakaaHuHa ¢ AedeKkTaMu ciyxa paOOTHHKH YHOJIHOMOYEHHOTO
opraHa npeArnpruHAMAIOT CIEIYIONIUe IeHCTBUS:

2.15.5.1. CoTpyaHHMK YIOJIHOMOYEHHOTO OpraHa, OCYIICCTBIISIONIMN NpUeM TpaKIaH C
HapyLICHHEM cJyXa, oOpalaeTcss HemOCPEACTBEHHO K HEMY, CIPALIMBAET O LEIH BH3UTA M JAeT
KOHCYJIbTAIIMIO Pa3MEPEHHBIM, CIIOKOHHBIM TEMIIOM PEUH, IIPH 3TOM CMOTPHT B JIUIO TOCETUTEIIS,
TOBOPHT SICHO, CJIOBA JIOTIOJHSET MOHSATHBIMU >KECTaMH, BO3MOXKHO OOIICHUE B MUCBMEHHON (hopMme
1100 Yepe3 MepeBOTIMKA KECTOBOTO S3bIKA (CYpIOTIEPEBOTUNKA);

2.15.5.2. CoTpyAHHK YIIOJHOMOYEHHOTO OpraHa, OCYLIECTBISIONIMNA TPUEM, OKa3bIBACT
MIOMOIIb ¥ COJICHCTBHE B 3aII0JHEHNUHU OJAHKOB 3asBJICHUHN, KOMTUPYET HEOOXOAUMBIE JOKYMEHTHI.

2.16. [TokazaTenu JOCTYNMHOCTH M Kaue€CTBa MYHULIMIIAILHON YCIIYTH.

2.16.1. OcCHOBHBIMH IIOKa3aTEIsIMH JIOCTYITHOCTH H KadecTBa MPEIOCTABIICHUS
MYHUIIMIIATBHON YCITYTHU SBISIOTCS:

2.16.1.1. Pacmiono>xeHHOCTh TIOMEIIEHUH YIIOJTHOMOYEHHOTO OpraHa, MpeHa3HaYeHHBIX JIJIs
IIPEIOCTABJICHUS! MYHULUIAIBHONW YCIYrd, B 30HE€ JOCTYIMHOCTHM K OCHOBHBIM TPaHCHOPTHBIM
MarucTpasiM;

2.16.1.2. Crenenp uHGOPMUPOBAHHOCTH 3asBUTEN O TOPAJKE MPEAOCTABICHHS
MYHHIUTATBHON yCIyTH (ZOCTYIMHOCTh MH(POPMAIMM O MYHUIMIIATBHOW YCIyre, BO3MOXKHOCTBH
BbIOOpA criocoba nosnydeHust uHpopmanun);

2.16.1.3. BosmoxHOCTh BbIOOpa 3asBUTeNneM (opm oOpaimieHuss 3a MOJy4eHUEM
MYHHULUIIAIbHOU YCIYTH;

2.16.1.4. JloctynHOCTh OOpallieHusl 3a MPEJOCTaBICHHEM MYHHUIIMIAIBHON YCIyTH, B TOM
quciIe IS JIML C OTPAaHUYEHHBIMUA BO3MOXHOCTSIMU 3/I0POBBS;

2.16.1.5. CBOEBpEeMEHHOCTh IMPEIOCTABICHUS! MYHHIIUIIAIBHOW YCIYTH B COOTBETCTBHH CO
CTaH/IapTOM €€ NPEAOCTaBICHHUS,

2.16.1.6. CoOmroneHue CpPOKOB MPEIOCTABICHHUS MYHHUIIUIAIBHONH YCIYIH H CPOKOB
BBITIOJTHEHUS aIMUHUCTPATUBHBIX TIPOIEAYP MPH MPEAOCTABICHUH MYHHUIIUIAIBLHON YCIIyTH;

2.16.1.7. Bo3MOXHOCTB TTONTy4eHHs HH(OPMAIH O X0JIe TIPEIOCTABICHUS MYHHUITUITATILHON
yCIIyTH;

2.16.1.8. OtcyrctBUe OOOCHOBaHHBIX »ajlo0 CO CTOPOHBI 3asBUTENS IO pe3yJIbTaTaMm
NPEI0CTABIICHUS] MYHHIIUTIAIBHON YCITyTH;

2.16.1.9. OtkpwIThIf AocTyn Ui 3asBUTENEH K HHGOPMAIMU O TOPSIKE U CPOKax
MPEIOCTaBICHNUS MYHUIIMIAIBHOW YCIYTH, TOPSAIKEe OOKaJoBaHUS JEUCTBUH (0e31eiCcTBHN)
YIIOJIHOMOYEHHOTO OpraHa, pPYKOBOJHUTENS YIOJIHOMOYEHHOTO OpraHa Ju0o creluaiiucra
YIIOJTHOMOYEHHOTO OpTaHa;

2.16.1.10. Hamnume HeOOXOAUMOrO M JOCTATOYHOTO KOJHYECTBA CHELHAINCTOB
VIIOJTHOMOYEHHOTO OpraHa, a TakKe TOMEIICHH YIOJIHOMOUYEHHOTO OpraHa, B KOTOPBIX
OCYILIECTBIISETCS MTPUEM 3asIBJICHUHN U TOKYMEHTOB OT 3asBUTEIICH.

2.16.2. YIOIHOMOYEHHBIMH OopraHaMu obecneunBacTCs CO3JaHUC HHBaJIWJaM W HHBIM
MaJIOMOOUIIEHBIM TpymnmnaM HaCCICHUA CICAYIOMUX YCHOBI/Iﬁ AOCTYIIHOCTHU MYHPIHI/IHaJILHOfl



yCiIyru B COOTBETCTBHUH C Tpe6OBaHI/I$IMI/I, YCTAHOBJICHHBIMH 3aKOHOAATCJIbHBIMH W HWHBIMHA
HOPMAaTUBHBIMHU IPABOBBIMU aKTaAMMU:

2.16.2.1. OkazaHnue WHBAJIWAM TTOMOIIH, HEOOXOIUMOMN ISl TIOJIYYeHHsI B TOCTYITHOM JIJIst
HUX (Gopme HHPOpPMAIMK O TPABHIAX MPEAOCTABICHHUS MYHHUIIUIIAIBHONW YCIyrd, B TOM 4HCIe 00
oopmieHnr HEOOXOAUMBIX IS TOTYYEeHUS] MyHUIIMIAIBHONW YCIIYTH JOKYMEHTOB, O COBEPILICHUN
MU JIPYTUX HEOOXOIUMBIX IS ITOJyUYECHUS MYHHUIIUITAIbHOW YCIYTH JICHCTBHIA,

2.16.2.2. IlpenocraBieHne MYHUIUNAIBHONW YCIYyrH WHBAIUAAM IO CIyXy, IpH
HEOOXOIMMOCTH, C UCIIOJIB30BAHUEM PYCCKOTO KECTOBOTO SI3bIKa, BKIIIOYAsi 0OeCIeYeHne JomycKa
B IIOMELICHUE CYPIONIEPEBOTUNKA, TUGIIOCYPAOTIEPEBOIINKA;

2.16.2.3. Oxa3zaHue TMOMOIIM WHBAJIWAAM B TIPEOJOJICHUH OaphepoB, MeEMIAIONIINX
MOJIYYCHHUIO MYHHUIIMITAILHOW YCIIYTH HApaBHE C APYTUMH JIMIIAMH.

2.16.3. Ilpu mpenocTaBiIeHUHM MYHHIMIIAIBHON YCIyrH B3aUMOJCHCTBUE 3asBUTEIS CO
CIEUAIIICTOM YIIOJTHOMOYEHHOTO OpTraHa OCYIIECTBISIETCS IPU JINYHOM OOpAICHUH 3asBUTEIIS:

2.16.3.1. JIns monmydyeHus WHPOPMAIUHM IO BOMPOCAM IPEIOCTABICHUS MYHHUIUITAIBHON
yCIIyTH;

2.16.3.2. Jlns mogauu 3asiBIICHUS U IOKYMCHTOB;
2.16.3.3. {1 mosryueHust ”H(GOPMAIMK O XOA€ MPEIOCTABICHIS MYHHIIMIIATBHON YCITyTH;
2.16.3.4. nns nonay4yeHus pe3ynbTara IpeaoCTaBIeHUS MyHUIIMTIATbHON YCIyTH.

[IpoOmKUTENBHOCTD B3aUMOACUCTBUS 3AsBUTENS CO CIELHMAINACTOM YIOJIHOMOYEHHOI'O
OopraHa He MOKET MPEBbIIATh |5 MUHYT.

2.17. Wuble TpeOOBaHUS M OCOOCHHOCTH MPEIOCTABICHHS MYHHUIIMIIAILHON YCIyTH B
AJIEKTPOHHOH (opMme.

2.17.1. 3asBuTens BOpaBe OOpaTHTbCA 3a MPEAOCTABICHHEM MYHUIMNAIBHOM YCIYyTH WU
1oJaTh TOKYMEHTHI, YKa3aHHBIE B MyHKTE 2.6 HACTOAIIETO aJMHHHUCTPATUBHOTO PETJIAMEHTa, IIPU
HAJIMYUK TEXHUYECKOH BO3MOXKHOCTU B 3JeKTpoHHOH ¢opme uepe3 EII'Y, PIII'Y (npu Hanmuuuun
TEXHUYECKOH BO3MOXKHOCTH) C MUCITIOJIb30BaHUEM AJIEKTPOHHBIX TOKYMEHTOB.

2.17.2. YnonHOMOYEHHbBI opraH oOecneunBaeT HMHPOPMHUPOBAHUE 3asBUTENEH O
BO3MOYKHOCTH TIOJIy4€HHs] MyHULIMIIAIBHOU yciryru uepes EIINY, PIIT'Y.

O6pamenue 3a ycmyrot uepe3 EIIIY, PIII'Y ocymiecTBisieTcs myTeM 3aroHEHUS
UHTEPaKTUBHON (opMbl 3asiBiIeHUs ((HOPMHUPOBAHUS 3arpoca O MPEJOCTAaBICHUH MYHULMIATIBHON
YCIIyTH, COAEpX aHUE KOTOPOTO COOTBETCTBYET TpeOOBaHUSAM (POPMBI 3asBJICHUS, YCTAHOBICHHON
HACTOSIIIUM aJMMHUCTPATUBHBIM perjlaMeHToM) (nasnee - 3ampoc). OOpaieHue 3asBUTENS B
YIIOJHOMOYEHHBII OpraH yKa3aHHbIM CHOcoOOM OOEeCHeurBaeT BO3MOXHOCTh HaIlpaBJIEHUS U
NOJY4YEeHUs OJIHO3HAUYHOW W KOHOHUIECHIHMAIbHOM HHPOpPMALUU, a TakKKe IPOMEKYTOUHBIX
coO0IlleHNH W OTBETHOM HMHGOpPMAIMU B AJIEKTPOHHOM BHJI€ C HCIOJIb30BAaHUEM HIIEKTPOHHOMN
MOJIUCH B TIOPSAAKE, IPEAYCMOTPEHHOM 3aKOHOAATenbCTBOM Poccuiickoit @enepanumn.

2.17.3. Ilpu npeiocTaBiI€HUH MyHUIIUIAIBHON YCIYTH B JIEKTPOHHOU (hopMe MOCpeICTBOM
EITY, PIIT'Y (npy HAITMYMK TEXHUYECKON BO3ZMOKHOCTH) 3asIBUTEIII0 00CCIICUNBACTCS:

2.17.3.1. Tlony4yenue nHOOPMAIMH O TIOPSIKE M CPOKAX MPEIOCTABICHUS MYHHUIIUITATHHON
yCIIyrH;

2.17.3.2. 3anuch Ha mpHeM B YIOJHOMOUYEHHBIH OpraH JUisl TOJAaydl 3asBICHUS U
JIOKYMEHTOB;
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2.17.3.3. opmupoBaHHe 3a1poca;

2.17.3.4. Ilpuem u peructpanus ynoJHOMOUYEHHBIM OPraHOM 3apoca U IOKyMEHTOB;
2.17.3.5. Ilonydenue pe3ynapTara IpeAoCTaBICHUS] MyHHIIMIIATBHON YCIyTH;

2.17.3.6. IlonyueHue cBeICHUI O XO/I€ BBITIOJHEHHUS 3aIpoca;

2.17.3.7. Ocy1iecTBiIeHUE OIICHKH KauecTBa MPEJOCTaBICHUS] MyHULIUTIAIBHOW YCIYTH;

2.17.3.8. JlocynebHoe (BHecymeOHOE) o0XalloBaHUE pENICHWA U AeicTBuid (Oe31elicTBUA)
YIIOJHOMOYEHHOTO OpraHa, pPYyKOBOJHMTENS YIOJHOMOYEHHOTO OpraHa Ju0O —CIeIHaIncTa
YIIOJTHOMOYEHHOT'O OpraHa.

2.17.4. Tlpu dbopMHUpPOBaHHH 3ampoca B AJIEKTPOHHOM BHUJE (IIPU HAJTUYHH TEXHUYECKOM
BO3MOXKHOCTH ) 3asIBUTEITIO0 00ECIICYHMBACTCSI:

2.17.4.1. BO3MOXHOCTh KONHUPOBAaHHS W COXpPAaHEHHs 3ampoca W MHBIX JOKYMEHTOB,
HEOOXOAUMBIX JUIsl IPEIOCTaBIICHUS YCIIYTH;

2.17.4.2. BO3MOXHOCTh TeYaTH Ha OyMa)XHOM HOCHTEJEC KOMHH JIIEKTPOHHOH (OpMBEI
3amnpoca;

2.17.4.3. CoxpaHeHue paHee BBEICHHBIX B DJJICKTPOHHYIO ()OpMY 3ampoca 3HAYCHHUU B
110001 MOMEHT TI0 KEJIAaHWIO TOJH30BATENS, B TOM YHCJIE NMPU BO3HUKHOBEHUH OUIMOOK BBOJA U
BO3BpaTe JiJIsl IOBTOPHOI'O BBOJIA 3HAYEHUH B 3JIEKTPOHHYIO (JOPMY 3apoca;

2.17.4.4. 3anonHeHWe TOJNEW AIIEKTPOHHON (OPMEI 3ampoca J0 Hayala BBOJA CBEICHHIMA
3asBUTEJIEM C MCIIOJIB30BAaHUEM CBEJICHMH, pa3MEIleHHbIX B (elepaibHOil TIoCyqapCTBEHHOM
uHpopMannoHHOW cucremMe «EnmHas cucremMa uWACHTU(UKAUK W ayTeHTU(DUKAIMHA B
uHpacTpykType, oOecneuuBaromieil  MHGOPMALMOHHO-TEXHOJIOIMYECKOE  B3aUMOJICHCTBHE
MH(OPMALIMOHHBIX ~ CUCTEM, HCIOJIb3YEMBIX JUIsl IPEJOCTAaBIEHUS TOCYIapCTBEHHBIX U
MYHUIMNAIbHBIX YCIYr B JIEKTPOHHOW (opMme» (najee - eAuHas cucTeMa HUICHTU(UKALUN U
ayreHTU(UKaluK), U cBeaeHUW, omyOnukoBaHHbiXx Ha EIII'Y, PIIT'Y, B uacTtm, kacaromieiics
CBE/IEHUI1, OTCYTCTBYIOIIUX B €AMHOM CUCTEME UIEHTHU(PUKALNN U ayTeHTHPUKALNH;

2.17.4.5. Bo3MOXHOCTb BEpHYThCSI Ha JIFOOOW M3 3TANOB 3ATIOJIHEHUS JIEKTPOHHON (HOpMBI
3arpoca 0e3 oTepu paHee BBEJCHHOI HH(OopMaIuy;

2.17.4.6. Bosmoxknocts goctymna 3assutens Ha EIIIY, PIII'Y x panee momaHHBIM UM
3arpocam.

HpI/I HaIlpaBJICHHUU 3alpocCa UCIIOJIB3YCTCA MNPOCTas 3JICKTPOHHAA NMOANHNCH, IMPU YCIIOBHUU,
YTO JIMYHOCTD 3adBUTECIIA YCTAHOBJICHA ITPHU aKTUBAIlUU y‘ICTHOI\/’I 3aItucCH.

3anpoc ¥ uHbIE JOKYMEHTBI, HEOOXOUMBbIE Il MPEAOCTABICHUS MYHUIIUIAIBHON YCIIyTH,
NOJMUCAaHHBIE TPOCTOM 3JIEKTPOHHOW TOJNUCHI0 M TOJAHHBIE 3asBUTEIEM, MPU3HAIOTCS
PaBHO3HAYHBIMM 3aIIPOCY U MHBIM JOKYMEHTaM, MOJIMUCAHHBIM COOCTBEHHOPYYHOH MOJIMUCHIO U
MpeJICTaBICHHBIM Ha OyMa)KHOM HOCHUTEIIE.

YHOIHOMOYEHHBIH oOpraH oOecreyuBaeT MpUEM JOKYMEHTOB, HEOOXOMUMBIX IS
NPEJOCTaBIEHUS] MYHHMLMNAIBHOW YCIYrM, M perucTpanuio 3ampoca 0e3 HeoO0XO0AUMOCTH
MOBTOPHOTO MPEACTABICHUS 3asiBUTENIEM TaKUX JOKYMEHTOB Ha OyMa)KHOM HOCHUTEIE, €CIM MHOe
HE YCTaHOBJIEHO (elepajbHbIMH 3aKOHAMU M NPUHUMAEMbIMH B COOTBETCTBMM C HUMH aKTaMu
[TpaButensctBa Poccuiickoit ®enepauun, 3akoHamu Kemeposckoit ob6nactu - Kyzbacca u
NPUHUMAaeMbIMH B COOTBETCTBUM ¢ HMMHU akTtamu [IpaBurenbctBa KemepoBckoit oOmactu -
Kyzbacca.



[IpenocraBienne MyHULIUNAILHONW YCIYTH HAUMHAETCS C MOMEHTA MPHEMa U PETUCTPaLUU
YIIOJTHOMOYEHHBIM OPTaHOM DJJIEKTPOHHBIX JOKYMEHTOB, HEOOXOJMMBIX [UIsl TMPEAOCTaBICHUS

yCIIyTu

3. Cocras, 10C/1€10BATEIbHOCTb U CPOKM BbINIOJTHEHUS
aIMUHUCTPATHBHBIX NMPOIEAYP, TPEOOBAHUS K MOPSIAKY
HX BBLINOJHEHHSA, B TOM YHCJI€ 0COO€HHOCTH BHINOJIHEHUS
aJIMMHUCTPATUBHBIX MPOLEAYP B JJIEKTPOHHOI (popme

3.1. IlpenmocrtaBieHue MYHHUIMNAIBHOW YCIYTH BKJIOYaeT B ceOS  CIeAyrolIue
aJIMUHUCTPATUBHBIE POLEAYPHI:

IIPUEM U pPErucTpalus 3asBlICHHs M JOKYMEHTOB Ha IPEJOCTaBIEHUE MYHHIMIIAIbHOM
yCIIyTH;

paccMOTpeHHe JTOKYMEHTOB Ul YCTAaHOBJICHHS IpaBa Ha IMOJyY€HHE MYHHIIMIAIbHOM
YCIIYTH.

BblIaua (HampaBJeHHE) TOKYMEHTOB IO pe3yiabTaTaM MpPeJOCTaBICHHUS MYHUIIUIAIbLHOU
YCIIYTH.

3.1.1. TIlpmem wu peructpauus 3asBICHHS U JOKYMEHTOB Ha MPEIOCTaBICHUE
MYHULIMTIAJIbHOW YCIYTH.

OcHoBaHueM [Jis Hauyaja MPEAOCTABICHUS MYHULMUIIAIBHON YCIYTH SBISETCA JIMYHOE
oOpaleHue 3asBUTENSI B YIOJTHOMOYEHHBIN OpraH C 3asBJICHUEM U JOKYMEHTaMH; MOCTYIUICHHE
3asBJICHUS W KOMUN JOKYMEHTOB B 3JeKTpoHHON ¢opme yepe3 EIIIY, PIII'Y (mpu namuuuu
TEXHUYECKON BO3ZMOXKHOCTH).

3asgBUTENb MMEET IPAaBO HANPABUTH 3asBJICHUE IOYTOBBIM OTIPABICHHUEM, IIOCPENCTBOM
MH(OPMaLIMOHHO-TEIEKOMMYHUKAIIMOHHON ceTu «VHTepHeT», MpeAoCTaBUTh JUYHO WIH 4epe3
IIPEACTABUTEIS.

[luceMeHnHOe oOpallieHue TMOUIEKUT O00s3aTeIbHOM perucTpallid B MOMEHT MOfauu
3agBieHus (20 MUHYT) B yIpaBiIeHUU 00pa3oBaHMs WM 00pa30BaTEIbHOW OpraHU3aIiH.

HpI/I HaIlpaBJICHHUU 3asBJICHUA IIOYTOBBIM OTIIPaBJICHUCM NI MMoCpeaACTBOM
I/IH(1)OpMaI_II/IOHHO'TGHGKOMMYHHK&HI/IOHHOP’I CETHU ((I/IHTepHeT» perucTpanusa 3as41BJICHUA
MMPONU3BOJUTCA B TCHCHUC 1 JHA.

3.1.1.1. Ilpu nuyHOM OOpAaIIEeHUU 3asABUTENS B YHOJHOMOYEHHBIM OpraH CIELUAINUCT
YIIOJITHOMOYEHHOTO OpTraHa, OTBETCTBEHHBIH 3a MPHEM U BBIZIAYy JOKYMEHTOB:

YCTAHABJIMBACT JIMYHOCTH 3adBUTCIIA HAa OCHOBAHUH JOKYMCHTA, YAOCTOBCPAIOLICTO €TO
JIMYHOCTb, MHPCACTABUTCIIA 3adBHUTCIA - Ha OCHOBAaHUHW JOKYMCHTOB, YIAOCTOBCPAIOIIHUX CIro
JJUYHOCTDH U ITOJTHOMOYHMA (B CJIy4dac €ro 06pameHI/1;1);

MPOBEPSAET CPOK ACHUCTBUS JOKYMEHTA, YJIOCTOBEPSIOLIETO €ro JUYHOCTh U COOTBETCTBUE
JAHHBIX JOKYMEHTA, YJIOCTOBEPSAIOLIErO0 JIMYHOCTh, JAHHBIM, YKa3aHHbBIM B 3asBJICHUUA U
MPUIIOKEHHBIX K HEMY JOKYMEHTaX.

B xone npuemMa JOKyYMCHTOB OT 3asBUTCIIA CIICHUAIINCT, OTBETCTBEHHEIN 3a IpHUEM U BblAAYy
JOKYMCEHTOB, YAOCTOBEPACTCA, YTO:

TCKCT B 3asBJICHUMU O MPCAOCTABJICHUHN I/IH(I)OpMaI_[I/II/I nus3 (I)C,I[CpaJ'IBHOI\/'I 0a3bl JaHHBIX O



pesyabratax EI'D moamaeTcst mpodTeHu1o;

B 3asBJICHMM O TMpPEIOCTaBICHUH UHPopMauuu u3 (denepanpbHoil 0a3pl JaHHBIX O
pe3ysbTaTax eIuHOro rocy1apcTBEHHOIO 9K3aMEHa YKa3aHbl (haMHIIUs, UM, OTYECTBO (TIOCIIeaHEe
- IpY HATMYKMN) (PU3NIECKOTOo JINIa TMO0 HAMMEHOBAaHUE IOPUIMYECKOTO JINIIA;

IIPUJIOKEHBI IOKYMEHTBI, HEOOXOAUMBIE JUIsl IPEJOCTABICHUS] MyHULIMIIAIBHON YCIIYTH.

Ecnmu mpencraBiieHHbIE KOMHUU YKa3aHHBIX JIOKYMEHTOB HOTapHalbHO HE 3aBEPEHBI (M HX
HOTapUaJlbHOE 3aBEpEeHHE HE MPEIYCMOTPEHO  (QelnepalbHbBIM  3aKOHOM),  CHEIHAJIHCT,
OCYILECTBIISIIONIMIA TPHEM JIOKYMEHTOB, CpPaBHUB KONWHU JIOKYMEHTOB C WX OpHUTHHAJIAMH,
BBIMOJIHSACT HA TAKUX KOMHUAX HAAMUCh 00 MX COOTBETCTBUM OpPUTHHANIAM, 3aBEpsieT CBOEH
HOJIKCHIO C YKa3aHWEM (paMUIMH U HHULIUAJIOB.

MakcuManbHBIH CPOK BBIMOJHEHHS aJMWUHHCTPATUBHOW TPOLEAYPHl IO TpUEMY W
perucTpany 3asBICHUM O IpenocTaBieHnu uHpopManuu u3 denepanbHO 0a3bl JaHHBIX O
pe3yibTaTtaXx eIWHOTO TOCYIapCTBEHHOIO 5K3aMEHa M NPHUJIOXKEHHBIX K HEMY JOKYMEHTOB
cocraBmsieT 1 pabounii AeHb.

Kputepuii npuHATUS pElICHUs: TOCTYIJICHUE 3asBJICHUS O MPEAOCTaBICHUHU HHPOPMAIUH
u3 (QenepanbHOl 0a3bl JAaHHBIX O pe3yiabTaTax €IWHOTO TOCYIapCTBEHHOTO SK3aMEHa U
MPUIOKEHHBIX K HEMY JJOKYMEHTOB.

Pesynprarom aIMUHHCTPAaTUBHON MPOLEAYPHI SABISAETCA IPUEM U PETUCTPALIMS 3asBJICHUS O
npefocTaBieHnn uHpopmanmu U3 (enepanbHOM  0a3pl  JAHHBIX O pe3yjibTaTaXx EIHHOTO
roCyJapCTBEHHOI'0 YK3aMEHa U IIPUIOKEHHBIX K HEMY JOKYMEHTOB.

Wudopmanus o mpueMe 3asBICHUS HA BBIAYy T'PaJOCTPOMTEIBHOTO IUIAHA 3€MEIHHOTO
y4yacTKa U HPUIOKEHHBIX K HEMY JIOKYMEHTOB (DUKCHUPYETCS B YCTAHOBJICHHOM IOPSAJKE, B TOM
YHCIIe B CUCTEME 3JICKTPOHHOTO JOKYMEHTOOOOpOTa (MpHU HAJMYMKM TEXHUYECKOW BO3MOMKHOCTH)
YIOJIHOMOYEHHOT'O OpraHa.

B nmenp perucrpanuu 3asBiIE€HUU O TpeAocTaBiieHnH MHpopmaiuu u3 denepanbHO 6a3bl
JaHHBIX 0 pe3ynbrarax EI'D U npunokeHHbIX K HEMY JOKYMEHTOB, CIEIIUAINCT, OTBETCTBEHHBIN 3a
MIPUEM JIOKYMEHTOB, MTEPEJAET MOCTYIUBIINE JOKYMEHTHI HAYaJbHUKY YIIOJJHOMOYEHHOTO OpraHa.

HavyanbHuk  yrmoOJTHOMOYEHHOTO  OpraHa  OTHHCBHIBAET  IOCTYIHMBIIME  JOKYMEHTHI
PYKOBOIMTENIO CTPYKTYPHOTO MOAPA3IEICHUs, OTBETCTBEHHOTO 3a MpeJ0CTaBIeHHe HHPOPMAIIH
u3 (enepanbHON 0a3bl JaHHBIX O PE3yIbTaTax €IMHOIO TOCYJAPCTBEHHOTO K3aMEHa.

3.1.1.2. Ilpu HampaBIE€HUU 3asBUTENIEM 3asBJICHHUS U JIOKYMEHTOB B YIOJHOMOYEHHBIN
OpraH MOCPEACTBOM IOYTOBOW CBSI3U CHEIHAIMCT YHIOJIHOMOYEHHOI'O OpraHa, OTBETCTBEHHBIN 3a
IPUEM U BbI1ady JOKYMEHTOB:

MPOBEPSIET TPABMWIHBHOCTh AJAPECHOCTH KoppecrnoHjaeHiuu. OmubodHo (HE 1Mo ajpecy)
MpUCIaHHbIE TUChMa BO3BPAIIAIOTCS B OPTaHU3AINIO TIOYTOBOM CBSI3U HEBCKPHITHIMU;

BCKPBIBACT KOHBCPTHI, MIPOBEPACT HAIMYUKUC B HUX 3AABJICHUA U JOKYMCHTOB, 0053aHHOCTH
10 IPEJOCTABIICHUIO KOTOPBIX BO3JIOKEHA Ha 3asiBUTEIS,

MIPOBEPSET, YTO 3asBJICHHE HE MCIOJHEHO KapaHAalloM, HAMMCAaHO pa300p4uBO, paMUIIHH,
uMeHa, oTuyecTBa (IIpM HAJM4YMM), HAaWMEHOBaHHE, aJpec MecTa JKHUTEIbCTBA, aJApec
MECTOHAXOXKICHMS, HalycaHbl IIOJIHOCTBIO, MOJJIMHHOCTh MOAINCHU 3asBUTENA
3aCBHU/IETENILCTBOBAHHOMN B YCTAaHOBJIEHHOM 3aKOHOAATEIbCTBOM MOPSIKE;

MMpOBOAUT HNCPBUYHYIO MPOBCPKY MPCACTABJICHHBIX KOIHit AOKYMCHTOB, UX COOTBCTCTBHC
}IGI)’ICTBy}OIHeMy 3aKOHOAATCJIBCTBY, a TaKXKC IPOBCPACT, YTO YKA3aHHBIC KOIIMM 3aBCPCHBI B
YCTAaHOBJICHHOM 3aKOHOJAATCIILCTBOM IMOPAIAKE;



MIPOBEPSIET, UTO KOMUU JOKYMEHTOB HE UMEIOT CEPhE3HBIX MOBPEKICHUI, HATMUHNE KOTOPBIX
HE TO3BOJISIET OJHO3HAYHO HCTOJIKOBATh MX COJAEpPXKAHUE, OTCYTCTBYIOT MOJYUCTKH, MPUIUCKH,
3a4E€pPKHYTHIE CJIOBA, UCIIPABJICHUSI.

MakcumanbHblii CPOK BBIIIOJHEHMS AJIMHMHHMCTPATUBHOW IIPOLIEAYPHI IO INpPUEMY U
perucTpanMy 3asBiICHHUS O TPEAOCTaBIeHHH WHPopManuud U3 ¢enepaabHOd 0a3bl JAHHBIX O
pe3yipTaTax €AMHOIO TIOCYJApCTBEHHOIO JK3aMEHa M IPHIOKEHHBIX K HEMY [JOKYMEHTOB
cocraBisieT 1 pabounii AeHb.

Kputepuii npuHATHS pellleHus: MOCTYIUICHHE 3asBJICHUS O MPEAOCTaBICHUH HHPOPMAIUH
u3 (penepanbHON 0a3bl TaHHBIX 0 pe3ynbratax EI'D u mpuiioskeHHBIX K HEMY JTOKYMEHTOB.

Pe3ynbratom agMUHUCTPATUBHOM MPOIEAYpHI SBISETCS MIPUEM U PETUCTpALUs 3asBICHUS O
npenocraBieHuu uHpopmauuu wu3 (denepanbHOi 0a3bl JaHHBIX O pe3yiabTarax EID u
MIPUJIOKEHHBIX K HEMY JJOKYMEHTOB.

WNudopmanus o npueme 3asBiIeHUs O NPEIOCTAaBICHUN HHPOpMaLUU u3 denepaibHoi 6a3bl
JAHHBIX 0 pe3ynabTarax EI'D u npuiioKeHHBIX K HEMY JJOKYMEHTOB (DMKCUPYETCSl B YCTAaHOBJIIEHHOM
HOpsi/IKe, B TOM YHCJIE B CUCTEME JIEKTPOHHOIO JTOKYMEHTOOO0OpOTa (MPH HATUYUU TEXHUUYECKOU
BO3MO>KHOCTH) YIIOJJTHOMOYEHHOI'O OpIaHa.

B nenn perucrpanuu 3asBiieHUU O MpenocTaBlieHUU HHPopMmanuu u3 denepaibHO Oa3bl
JaHHBIX 0 pe3yapTaTax EI'D 1 npuiokeHHbIX K HEMY JOKYMEHTOB, CIIELIMATIUCT, OTBETCTBEHHbIHN 32
IIpUEM JOKYMEHTOB, MIepeAaeT MOCTYNUBIINE JOKYMEHTbl HAYaJIbHUKY YITOJTHOMOYEHHOTO OpraHa.

HavyanpHuk  ynOJHOMOYEHHOIO  OpraHa  OTIIMCHIBAET  MOCTYNHBIINE  JOKYMEHTBI
PYKOBOJIUTEIO CTPYKTYPHOTO TOJpa3esieHNs, OTBETCTBEHHOTO 32 MPEAOCTaBlIeHHE WH(GOpMAIHU
u3 ¢denepanbHOi 0a3bl TaHHBIX O pe3ynbraTax EI'D.

3.11.3. Ilpuem wu perucrpauus 3asBICHUS O TMPEIOCTABICHUH HWH(POpMAIMKA W3
denepanbHOi 6a3bl TaHHBIX O pe3yiabTarax EI'D M mpuiiokeHHBIX K HEMY JIOKYMEHTOB B (opMme
AJIEKTPOHHBIX IOKYMEHTOB.

IIpu HampaBineHMM 3asiBIEHUS O IpeNOCTaBIeHWU WHpopMauuu u3 QenepanbHO 0a3bl
JIaHHbIX 0 pe3ynbratax EI'D B anexkTpoHHOU (opMe (IIpU HAIUYUKU TEXHUYECKOW BO3MOXKHOCTH)
3agBuTeNn0 HeoOxoaumo 3amonHuTh Ha EIITY, PIII'Y snextponHyo ¢opmy 3ampoca Ha
IIPEOCTABICHNE MYHULUIIAIBHON YCIYTH, NPUKPENHUTHh K 3adBJICHUI0 B JJIEKTPOHHOM BHJIE
JIOKYMEHTBI, HE00XO0AUMBIE JJIS IPEIOCTABICHNUS MyHULIMNIAILHON yCIyTH (TIpU HAJIMYUH).

Ha EIII'Y, PII'Y pa3memaercst oOpaselr] 3alloJIHEHUs 3JIEKTPOHHOW (popMbl 3asBlieHUs
(3ampoca).

dopmaTHO-JIOrHYecKas MpoBepka chopMUPOBAHHOTO 3asBICHHUS (3aMpoca) OCYIIECTBIISETCS
ABTOMATUYECKHU TOCJIE 3alOIHEHMSI 3asiBUTENIEM KaXK/I0TO U3 MOJIeH AJIeKTPOHHOM (hOpMBI 3ampoca.
[Ipu BBISIBIEHUH HEKOPPEKTHO 3aMOJHEHHOTO OIS JJIEKTPOHHON (OpMBI 3ampoca 3asBUTEh
YBEJOMJISIETCSI O XapaKTepe BBISIBIEHHON OIMMOKM W TIOPAJKE €€ YCTPAHEHUs IOCPEICTBOM
WH(OPMAIIMOHHOTO COOOIIIEHHUsI HEMOCPEACTBEHHO B 3JIEKTPOHHOM (hopme 3ampoca.

Cnenuanuct, OTBETCTBEHHBIM 3a INpPUEM U BbIJAYy JOKYMEHTOB, IPU TNOCTYIUICHUH
3asBJICHUS U JJOKYMEHTOB B 3JIEKTPOHHOM BUJIE:

MIPOBEPSIET 3JIEKTPOHHBIE 00pa3bl JOKYMEHTOB HAa OTCYTCTBHE KOMITBIOTEPHBIX BUPYCOB U
UCKaXeHHOU MH(pOpMaIuy;

pPETUCTPUPYET JOKYMEHTBI B YCTAHOBJICHHOM IIOPSAKE, B TOM 4YHUCIE B CHUCTEME
AIIEKTPOHHOT'O JOKYMEHTO000pOTa (MPU HATUYMU TEXHUYECKON BO3ZMOKHOCTH) YIOJTHOMOYEHHOTO
Oprasa;



(dhopMHUpPYET M HaMpaBIAET 3asBUTEIIO AIEKTpOHHOE yBemomieHue depes EINTY, PIITY o
IIOJIyUEHUU M PEruCTpally OT 3asBUTENs 3asBJICHUs (3allpoca) U KOMMM JTOKYMEHTOB, B CIydae
OTCYTCTBUSI TEXHUYECKON BO3MOXHOCTH aBTOMAaTHYECKOr0 yBeaoMJeHUs 3asButena uyepe3 EINY,
PIIT'Y;

HaIpaBJIACT HOCTyrII/IBHII/Iﬁ IMaKeT JOKYMCHTOB B DJJICKTPOHHOM BHAC Ha4YaJIbHUKY
YIIOJJHOMOUYCHHOT'O OpraHa.

MakcumanbHbBli CPOK BBIIIOJIHEHMS AJMMHHMCTPAaTHBHOM IPOLEAYPHl II0 IpUEMY U
perucTpanyy 3asBieHHs O NPeAOCTaBICHUMM HHpopManuu U3 ¢enepanbHOW 0a3bl JAHHBIX O
pe3yibTaTax eIuHOro rocyJapCTBEHHOTO SK3aMeHa U MPHUIIOKEHHBIX K HeMYy JOKYMEHTOB B (hopme
3JIEKTPOHHBIX JOKYMEHTOB COCTaBIsieT | pabounii 1eHb.

Kputepuii npuHsITHSA pelieHus: NOCTYIUIEHUE 3asBJICHUS O MPEJOCTaBICHUU MH(POPMALUU
u3 (QenepanbHOl 0a3bl JAaHHBIX O pe3yiabTaTax €IWHOTO TOCYJAapCTBEHHOIO »JK3aMeHa U
IIPWIOKEHHBIX K HEMY JJOKYMEHTOB.

PesynpraToM aIMUHUCTPAaTUBHON NPOLEAYPHI SABISETCS IPUEM U PETUCTPALUS 3asBICHUS O
npefocTaBieHM uHpopManuu u3  (denepasbHOM 0a3pl JaHHBIX O pe3yjibTaTaXx E€IUHOIO
roCyJapCTBEHHOT'O IK3aMEHa U IPWJIOKEHHBIX K HEMY JJOKYMEHTOB.

WNudopmanus o npueme 3asBlieHUs O MpeAocTaBieHuy nHpopmanuu u3 enepanbHOi 6a3bl
JAHHBIX O PE3yJbTaTax EIMHOrO0 TOCYAApCTBEHHOTO »SK3aME€HAa U TMPHUJIOKEHHBIX K HEMY
JIOKYMEHTOB (PUKCUPYETCSl B YCTaHOBJICHHOM IMOPSAKE, B TOM YHCJIE B CHUCTEME DIIEKTPOHHOTO
JIOKYMEHTO000pOTa (MPU HATTMYUU TEXHUUYECKOW BO3MOKHOCTH) YITOJTHOMOYEHHOTO OpraHa.

3.1.2. PaccmoTpeHue TOKyMEHTOB Uil YCTAaHOBJICHUSI ITpaBa Ha MOJyYeHUE MYHULUITAIbHON
yCIyTH

OcHoBaHHEM JJIs1 Hadalia aI[MHHHCTpaTHBHOﬁ nmpoucaypsl ABJIACTCA MOCTYIUICHUC CJIa
3asBUTEIIS CICIUAIUCTY YIOJHOMOYEHHOTO OpraHa, OTBETCTBEHHOMY 3a pacCMOTPEHHE U
odopMIIEeHHUE TOKYMEHTOB.

ITo pe3ynpTaTaM paccMOTpeHHs! JOKYMEHTOB M IPOBEPKH, MPEACTABIECHHBIX 3asBUTEIIEM
CBEJICHUI CIENUAINCT YNOJHOMOYEHHOTO OpraHa, OTBETCTBEHHBIH 3a pPAaCCMOTpPEHHE U
oopmieHre JOKYMEHTOB MAJIsi MPEJOCTaBIEHUS JAHHOW MYHMLUNAIBHOW YCIYTH, ONpenenseT
HaJIM4Ke OO0 OTCYTCTBUE Yy 3asBUTEINS MpaBa Ha TOJYYCHHUE MYHUIMITATHHON YCIYTH U TOTOBHT
peleHre O MPeJOCTaBICHUH MYHMLIMIAIBHOW yciayru ¢ uHpopmanueil u3 denepanbHoil 6a3bl
JnaHHbIX 0 pe3ynbrarax EI'D, nubo 06 oTkasze B ee MpeaoCTaBICHUN IPU HAIUYUHN 0OCTOSTENbCTB,
yKa3aHHbBIX B yHKTE 2.9 HACTOSAIIEro aIMUHUCTPATUBHOTO perIaMeHTa.

B cnydae, eciim B mporecce NMPOBEPKU 3asBJICHMS, BBIABICHBI OCHOBAHMS Ul OTKa3a B
[IPENOCTABICHUA MYHMUIUIIAIBHOW YCIIYI'M, CHELHAIUCT YIOJHOMOYEHHOIO OpraHa pas3bsCHSAET
3asBUTEIII0 OCHOBAHUS OTKAa3a B IPEIOCTaBICHUN MYHHUIIMIIAIBHON YCIIYTH.

OI[HOBpeMeHHO 3asABUTCIIIO BO3BpPAIACTCA €T0 3asABJICHUC.

Ecnu B Xxoz1e MpoOBEPKU 3asBJICHUS HE BBISIBICHBI OCHOBAHUS /ISl OTKa3a B NIPELOCTABIECHNUN
MYHHUIIMNIAJIbHOW yCIyTM, Ha OOpaTHOW CTOpPOHE 3asBIIEHUS NPOCTAaBISIETCd OTMETKa O
COOTBETCTBUU JIOKYMEHTOB JUIsl IPEAOCTABICHNUSI MyHULIMIIAIBHON YCIYTH. 3alpoC pErucTpupyeTcs
B «KypHane perucrpaiuu 1 yuera BXOAIIed KOPPEeCIOHIEHIIUN.

MaxkcumanbHbINA CPOK PACCMOTPEHUS IOKYMEHTOB HE JIOJKEH MPEBBIIATH 1 JTHA.

Kputepuii npuHATHS peLIeHUs: paCCMOTPEHHUE 3asBICHHS O MPEIOCTaBICHUN HHPOPMALIUU
u3 ¢enepanbHON 06a3bl TaHHBIX 0 pe3ynbratax EI'D u npuiioskeHHBIX K HEMY JTOKYMEHTOB.



Pe3ynpraToM aqMHHUCTPATUBHOIN MPOIEAYPHl SBISETCS PACcCCMOTPEHHE 3asBICHHUS O
npefocTaBieHn uHpopManuu U3 (denepanbHOM 0a3pl JAaHHBIX O pe3yjibTaTaXx EIHMHOTO
TOCYAapCTBEHHOTO  JK3aME€Ha W  TPWIOXKEHHBIX K HEMYy JIOKyMEHTOB M  HIPHUHSITHE
COOTBETCTBYIOIIETO PEIICHUS.

3.1.3. Bpigaua (HampaBiieHWE) JAOKYMEHTOB II0  pe3yibTaTaM  IPEJOCTABICHHS
MYHUIUITATBHON YCITyTH.

OcHoBaHMeM [UIsl Haudaja aJAMMHHUCTPaTHUBHOW IPOLEAYpBl SIBJISETCA pEIIEHHE O
IPEOCTaBICHUY MyHULIMIIAIHON YCIIyTH JINOO0 00 OTKa3e B €€ MPeJOCTaBICHUH.

CrienManucT yrnoJHOMOYEHHOTO OpraHa, OTBETCTBEHHBINM 3a PacCMOTpPEHUE U OPOpPMIICHUE
JOKYMEHTOB JUIS TIPEJOCTaBICHUS MYHHIIMITAJLHOW YCIYTH, YBEIOMIISICT 3asBUTENsS B (opme,
YKa3aHHOMH B 3asiBJIeHUH (YCTHOI opMe, [0 MOoYTe, MO FIEKTPOHHOU MoUTe).

B pemiennn 06 oTka3e B MPENOCTABICHUM MYHHUIMIAIBLHOW yCIAYrd ¢ HWHPOpMAIUEH U3
denepanbHON 0a3bl TaHHBIX O Pe3yJbTaTaX €IUHOr0 roCyIapCTBEHHOrO 3K3aMeHa B 00s3aTeIbHOM
MOPSIIKE JOKHBI OBITh YKa3aHBI IPUYMHBI OTKA3a.

OtBeT pPEerucTpupyercda B IKYpHAJIC HUCXOAAIICH KOPPCCIIOHACHIIMKM W HAaIIPaBJIACTCA
3aABHUTCIIIO.

MaxkcuManbHBIA CPOK BBIIOTHEHHS MPOLIETyphI cocTaBisgeT 1 pabounii 1eHb.

Kputepuii mnpuHATHsS pelieHus: BblAada (HampaBlieHHWE) JOKYMEHTOB IO pe3ylibTaTaM
NPUHATHS PEIICHHS O TIPEIOCTaBICHUN HHPOPMALUHU U3 (enepanbHOil 0a3bl JAHHBIX O PE3yJIbTaTax
EI'D.

PesynbraroM  agMHHHCTpAaTUBHOM  NpoOLEAypbl SBISETCS  Bblaya (HampaBICHHE)
JOKYMEHTOB 110 pe3ylbTaTaM MPUHATUS pEHIeHUs O MPeIoCTaBIeHUH HHPOpMAUH U3
denepanbHO 0a3bI JAaHHBIX O pe3ynbrarax EI'D.

3.2. HOpSII[OK HCIIPABJICHUA AOMMYIICHHBIX OIICYATOK U OIIMOOK B BbIIAHHBIX B PE3YJIbTATC
MpeaoCTaBJICHUA MyHHHHHaHLHOﬁ yCIyru JOKyMCHTAX.

OcHoBaHMeM I Hayaja aJMHHHCTPATUBHOW MpOLEIypbl SBISETCS MPEACTaBICHUE
3asgBUTENIEM B YIOJHOMOYEHHBIH OpraH 3asBiIeHHMS MO (OpME COIJacHO MPHIOKEHHI0 2 K
HACTOALIEMY aJMHMHHUCTPAaTUBHOMY pErjaMeHTy o0 HCIpaBJIeHUH OLIMOOK M ONEeYaToK B
JIOKYMEHTaX, BbIJAHHBIX B pe3YyJIbTaTe IPEIOCTaBICHUS MYHUIIUIIAIbHON YCIYTH.

K 3asBieHHnI0 NTOMUMO JTOKYMEHTOB, SIBJISIOUINXCS OCHOBAHUEM IS UCIIPABJICHUS OIIMOKU
(omeuyaTku), 3asBUTENb IMPUKIAIBIBAET OPUTHMHAT JIOKYMEHTa — pe3yJbTaTa MpeJoCTaBIICHUS
MYHUIIMNIAJIBHON yCIIyru Ha OyMaskHOM HocuTene (IIpU HaJIU4Yum).

JIOJDKHOCTHOE JIMLIO  YIIOJTHOMOYEHHOT'O OpraHa, OTBETCTBEHHOE 3a IIPENOCTaBICHUE
MYHUIUNAIBHOM  YCIIyTH, paccMaTpUBaeT  3asBIEHUE, MPEJCTaBICHHOE (HalpaBJIEHHOE)
3asBUTEJIEM, W MPOBOJUT NPOBEPKY YKA3aHHBIX B 3asBJICHUU M JIOKYMEHTax CBEJICHUN B CPOK, HE
IPEBbIMAIOIINN 2 paboYNX JHA C 1aThl PETHCTPALMU COOTBETCTBYIOIIETO 3asBICHHUS.

Kpurepnem npuHATHS pelieHns M0 aIMUHUCTPATUBHON IPOLENYpPE SABISAETCS HATUYUE WU
OTCYTCTBUE TaKMX OIEYaTOK M (win) ommOok. B ciydae BBISBIEHUS JOMYIIEHHBIX ONEYATOK M
(unu) omMOOK B BBIIAHHBIX B pe3yibTaTe MPEAOCTaBICHUS MYHUIUMIIAIBHON YCIYyTH JOKYMEHTax
JOJDKHOCTHOE  JIMIIO  YIIOJIHOMOYEHHOIO  OpraHa, OTBETCTBEHHOE 3a  IIPEJOCTABIICHUE
MYHUIMIIAJIBHON YCIYTH, OCYIIECTBIISIET UCIIPABICHUE W 3aMEHY YKa3aHHBIX JOKYMEHTOB B CPOK,
HE MPEBBIMIAIONINHA 5 pabounx THEH ¢ MOMEHTa PEerucTpalii COOTBETCTBYIOLIETO 3asBICHHUS.

B cnyuae otcyrcTBUS omeuyaTok M (WJiM) OIIMOOK B JOKYMEHTaX, BBIIAHHBIX B pe3yibTare



NPEJOCTABICHUS] MYHUIUNAIBHONW YCIYTH, IOJDKHOCTHOE JIMIIO YIOJHOMOYEHHOTO OpraHa,
OTBETCTBEHHOE 3a MPEIOCTABICHNE MYHUIIUNIATBHONW YCIIYTH, MUCBMEHHO COOOIIAET 3asiBUTENIIO 00
OTCYTCTBHHM TaKUX OINMEYaTOK M (WMJIM) OIMIMOOK B CPOK, HE NPEBBIMIAIOIMINNA 5 pabouux JHEH ¢
MOMEHTa PETUCTPAILIUU COOTBETCTBYIOIIETO 3asBIICHUSI.

3asgBieHre 00 HCIOpaBICHUM OMIMOOK U ONEYaTOK B JIOKYMEHTaX, BbIJIaHHBIX
B pe3yJbTaTe MPEI0CTaBICHNS MyHULIMIIAIIBHOW YCIIYTH, MOXET OBbITh MPEACTABICHO 3asBUTENIEM B
anekTpoHHOM (opme, B Tom wumciae uepe3 EIIIY, PITY (mpu HaIMYMKM TEXHUYECKOMN
BO3MO>KHOCTH).

B cinysae momaum Takoro 3asBienus uepe3 EIII'Y, PIII'Y ucnpaBieHHBI JOKYMEHT B
AJIEKTPOHHOM BHJI€ WJIM CKaH JOKYMEHTa Ha OyMa)XKHOM HOCHTENE, JOKYMEHT, WH(POPMHUPYIOLIHI
00 McHpaBlIeHUH OMIMOKM B BBIJAHHBIX B PE3y/bTaTe MPEJOCTaBICHUS IOCYJapCTBEHHON yCIyru
JOKYMEHTaxX WIH yBEJOMJICHHE 00 OTCYTCTBMM OHIMOKM (OIMOOK) B BBIJAHHBIX B pe3yabTare
IPEJOCTaBICHUs] MYHMLMIIAIBHOM yCIyrM JOKYMEHTax, pa3MellaeTcs B JIMYHOM KaOuHeTe
3assuTeist Ha EINTY, PIITY.

Pe3ynpraToM agMUHHCTPAaTHBHOW MPOLEAYPHI SABISETCS BblIada (HAalpaBieHUE) 3asSBUTEIIO
UCTIPABICHHOTO  B3aMEH paHee BBIIAHHOTO  JOKYMEHTA, SBIAIOMIETOCS  PE3YIbTaTOM
NPEIOCTaBICHU MYHHIMIAIBHON yCIyTH, WM cOOOLIeHne 00 OTCYTCTBHUHM TAaKHX OIIEYaTOK M
(unm) onOoK.

4. (I)OpMLI KOHTPOJIA 32 IIPEA0OCTABJICHUEM MyHI/IIII/IHaJILHOi/i ydiayru

4.1. Tlopsimok OCYIIECTBJICHHUS] TEKYIIEro KOHTPOJS 3a COOJIOICHUEM U HCIOJTHEHUEM
OTBETCTBCHHBIMH  JOJDKHOCTHBIMU  JIUI[AMH  TIOJIOKCHUH  HACTOSIIEr0  aJIMHHUCTPATHBHOTO
perilaMCHTa MW HWHBIX HOPMATHUBHBIX IIPAaBOBBIX AKTOB, YCTAHABJIMBAIOIIHUX Tp€6OBaHI/I$I K
NPEJOCTABIICHUI0 MYHHIIMIIAIBHOW YCIYT'H, a TaKXe MNPUHATHEM pEIICHUH OTBETCTBEHHBIMU
JMIIaMHU.

Texymuii KOHTpOJNb 3a COONIOJIGHHEM U HUCHOJHEHUEM JIOJDKHOCTHBIMH  JIMLIAMU
YIOJIHOMOYEHHOI'O0 OpraHa y4eTa IOJOKE€HUM JaHHOTO aJMUHHUCTPATUBHOIO PErjaMEeHTa M MHBIX
HOPMATHBHBIX  TPABOBBIX AaKTOB, YCTAHABJIMBAIOIIMX TPeOOBaHHS K  IPEIOCTABICHUIO
MYHHUIIMTIATBHOW YCIYTH, a TakXe MNPHUHITHEM HMH peUIeHHH (Janee - TeKyIIHMid KOHTPOIb
JESITEIbBHOCTH) OCYIIECTBIISIET PYKOBOJIUTEND YIIOJHOMOYEHHOI'O OpPraHa.

Texkymuii KOHTPOJb OCYIIECTBISTCS MyTE€M IPOBEACHHUS MPOBEPOK COOIIOACHUS H
UCIIOJIHEHUS ~ JOJDKHOCTHBIMM  JIMIIAMHM W COTPYJHHMKaMH  IOJIOKEHUW  HACTOSIIErO
aIMUHUCTPATUBHOIO PEIVIAMEHTAa U HWHBIX HOPMATUBHBIX IIPAaBOBBIX AKTOB, YCTaHABIIMBAIOIIUX
TpeOOBaHUS K IPETOCTABICHUIO MyHUILIUIIAIbHON YCIYTH.

4.2. IlopsgoK M NEPUOIUYHOCTH OCYIIECTBIEHUS IUIAHOBBIX U BHEIUIAHOBBIX IIPOBEPOK
MOJIHOTHI M KauecTBa MPEIOCTABJIEHUS MYHUIMNAIBHON yCIyrd, B TOM YHCIE MOPAIOK U (POpMBI
KOHTPOJIA 3a MOJHOTOU U Ka4e€CTBOM IIPENOCTABIICHUS] MyHULIMIIAIIBHON YCIIYTH.

KoHTposib 32 MOIHOTOM M Ka4€CTBOM MPEAOCTABICHHUS] MyHUIIMIIAIBHONW YCIYT'H BKJIFOYAET B
ce0sl MpoBeJIeHUE MPOBEPOK, BHISBICHUE W YCTpPAaHEHWE HApYLIEHUU MpaB 3asiBUTENEH, MPUHATHE
pelieHnid U TOATOTOBKY OTBETOB Ha MX OOpalleHHs, COJepKallue 3KajoO0bl Ha JEWUCTBUS
(6e3neiicTBUE) COTPYTHUKOB.

[IpoBepkn  MNOMHOTBI M  KadecTBa  MPEJOCTABICHHUS  MYHULUIAIBHON  YCIYTH
OCYIIECTBIISIIOTCSI HAa OCHOBAaHMHM JIOKAIBHBIX aKTOB OpraHa MECTHOTO CaMOYIpaBJIeHUS
Kemeposckoii obmactu — Ky3bacca (manee - opraH MECTHOTO CaMOYIIPaBICHUS).

[IpoBepkr MOryT OBITH IUIAHOBBIMM M BHEIUIAHOBBIMU. [lOpsiIOK M MEepUOAUYHOCTH
IIJIAHOBBIX MMPOBEPOK YCTAHABIMBAKOTCS PYKOBOJAUTENIEM YIIOJHOMOUYEHHOrO oprasa. [Ipu nposepke



paccMaTpUBAIOTCS BCE BOIPOCHI, CBSI3aHHBIE C MPEIOCTABICHUEM MYHHUIIMMAIBHON YCIyrH
(KOMIUIEKCHBIE MPOBEPKH ), MM OTJEIbHBIE BOIPOCHI (TEMATUUECKUE TPOBEPKH ).

BuennaHoBble MPOBEPKU MPOBOJATCS IS MPOBEPKH (haKTa yCTpaHEHUS! paHee BBIIBICHHBIX
HapyILICHUH, a TaKXke B Cllydae MOJIy4eHHs >Kano0 Ha nedctBus (6e3nelicTBHE) COTPYIHHKOB.
[TpoBepku Takke MPOBOJIATCS 110 KOHKPETHOMY OOpAIICHUIO 3asBUTEIIS.

HepI/IOI[I/I‘lHOCTB OCYIICCTBJICHUS IIJIIAHOBBIX ITPOBEPOK — HE PEKE OJHOI'O pa3a B KBapTal.

4.3. OTBETCTBEHHOCTh MYHULHUIMAIBHBIX CIYXKAIIUX OpraHa MECTHOTO CaMOYIpPaBIEHUS U
JOJKHOCTHBIX ~ JIUI] MYHMUIMIIAJIBHBIX YUPEKJIECHUH, VYIOJTHOMOYEHHBIX OPraHOM MECTHOTO
CaMOYTIPaBJICHUsT Ha TMPEJOCTaBICHUE MYHULUMAIBHONW YCIYrd, 3a peuleHuss U JeHCTBUA
(Oe3melicTBUE), MpUHUMAaeMble (OCYIIECTBISIEMbIE) B XOJ€ MPEAOCTABICHHS MYHUITUTIATBHON

YCIIYTH.

[To pe3ynbTaTaM NpPOBEPOK B Cilydae BBISBICHUS HAPYLICHUH MOJIOKEHHN HACTOSLIErO
aIMHUHUCTPATUBHOIO pErjJaMeHTa U HHBIX HOPMATUBHBIX IPABOBBIX AaKTOB, YCTAHABJIMBAIOLIHUX
TpeOOBaHMS K MPEJOCTABICHUIO MYHULIUITAIIbHON YCIYTH, BAHOBHBIE COTPYAHUKU U JTOJDKHOCTHBIC
JIMLIA HECYT OTBETCTBEHHOCTh B COOTBETCTBUHU C 3aKOHOATeNIbCTBOM Poccuiickoit denepanuu.

COprI[HI/IKI/I, OTBCTCTBCHHBLIC 3a IPUCM 3asBIICHUI U JOKYMCHTOB, HECYT IEPCOHAJIBHYIO
OTBCTCTBCHHOCTD 3a CO6J'II-O,Z[€HI/IC CPOKOB U IOpAAKaA ITpUeMa U PpETUCTpalui 10KyMCHTOB.

CoTpyHUKHM, OTBETCTBEHHBIE 3a IIOJArOTOBKY JOKYMEHTOB, HECYT IEPCOHAJIbHYIO
OTBETCTBEHHOCTD 32 COOJIIOJICHHE CPOKOB M MOPSAKA OPOPMIICHHS TOKYMEHTOB.

CoTpyqHMKHM, OTBETCTBEHHbIE 3a BblJauy (HampaBiIeHHE) JOKYMEHTOB, HECYT
NEPCOHAIBHYIO OTBETCTBEHHOCTD 3a COOJIIO/IEHUE MOPSAKA BbIJa4X (HapaBiIeHUs) TOKYMEHTOB.

JIOJDKHOCTHOE  JIMLIO, IOJAINHUCABIIEe JIOKYMEHT, C(OpPMUPOBaHHBIH IO pe3yabTaTam
IPEIOCTABJICHUS. MYHULUIAIbHON  yCIyrd, HECET NEPCOHAIbHYI0 OTBETCTBEHHOCTh 32
IPaBOMEPHOCTh IPHHATOTO pELIEHUs U BblAAYM (HANpaBJIeHUs) TaKoro JOKyMEHTa JIMILY,
IpeJICTaBUBLIEMY (HAalpaBUBILIEMY) 3asiBJICHUE.

[lepconasibHast OTBETCTBEHHOCTh COTPYAHHMKOB M JOJIKHOCTHBIX JIMIl 3aKpPEIUIAEeTCd B MX
JOJKHOCTHBIX WHCTPYKIUSAX B COOTBETCTBUU C TPEeOOBaHHSIMH 3aKOHOJATENbCcTBa Poccuiickoit
denepanuu.

4.4. TlonoxeHus, XapaKTepu3yrolue TpeOOBaHUS K MOPSAKY U ¢dopMaM KOHTPOIS 3a
MPEI0CTaBICEHUEM MYHUIIMITAIILHON YCIIYTH, B TOM YHCIIE CO CTOPOHBI TpaxaaH, UX 00ObEIMHEHUN 1
OpraHu3aIuu.

KoHTposib 3a uWCHOJNIHEHHWEM [@aHHOTO aJMUHHCTPATUBHOTO perjaMeHTa €O CTOpPOHBI
rpaxJaH, UX OOBEAMHEHMH M OpraHu3alui SBISETCS CaMOCTOSTEIbHOM (hOpMON KOHTpOJI U
OCYIIECTBIISIETCSl IyTEM HalpaBleHHs oOpallleHud B aJMUHHUCTPAIMI0 MYHUIUIAIBHOTO
oOpa3oBaHus, a TakXke IyTeM oOkajoBaHus JeicTBuil  (Oe3nedcTBHS) M pELIeHHUH,
OCYIIECTBIISIEMBIX (MPUHATHIX) B X0/1€ UCIIOJHEHUS HACTOSIIETO a]IMUHUCTPATUBHOTO perjlaMeHTa.

l"panq:[aHe, ux 06’BCJII/IH6HI/I}I U OpraHu3alnuu BIIpaB€ HAIIPABJIKITL 3aMCUYAHUSA U
MPECIJIOKCHUA 11O YIIYHYIICHUIO Ka4€CTBA U JOCTYITHOCTHU ITPEAOCTABIICHUA MyHHHHHaHBHOﬁ yCiayru.

5. JocyneOHblii (BHecy1eOHbII) MOPSIAOK 00:KAJ0BAHUS PelIeHH i
U JaeiicTBUil (0e31eiicTBHUSA) Oprana, npeaocTaBjiasomero
MYHHIHMNAJIbHYIO YCJIYTy, OpraHU3aIuii, a TaKKe
UX JOJ/KHOCTHBIX JIMI, MYHHIHUIIAJBbHBIX CJIYKAaIllUX, paﬁoTHI/IKOB



5.1. Uudopmarnus asis 3asBUTENS O €T0 MpaBe MoJaTh Kajao0y Ha perieHue U (Win) JeHCTBHE
(Oe3meiicTBME) OpraHa MECTHOTO caMOyIpaBieHHs U (WIM) €ro JIOJDKHOCTHBIX — JIHII,
MYHULIMNIAJBHBIX ~ CIY)KAllUX, a TakKe JODKHOCTHBIX JIMI[  YIIOJHOMOYEHHOTO OpraHa,
MPEIOCTABISIONINX MYHUITUNIAIILHYIO YCIYTY (J1anee - xanooa).

3asBUTEM WUMEIOT MPaBO MOAATh KAI0Oy Ha pemieHue u (uiau) aeictBue (Oe3neicTBue)
OpraHa MECTHOTO CaMOYIPaBJICHUS U (M) €€ JOJDKHOCTHBIX JIUI, MyHUITUTIAIBHBIX CIIY)KAIIUX, a
TaK)Ke JOJDKHOCTHBIX JIMI] YIOJHOMOYEHHOTO OpraHa, MPeIOCTABISIONINX MYHUIUATBHYIO

yemyry.

Nudopmanus nns 3asBuTeneld 00 uX mpaBe Ha JocyneOHOe (BHecyneOHoe) oOKalmoBaHUE
pereHuii, aelcTBuil (0e3MeUCTBUA), MPUHATHIX (OCYIIECTBISIEMBIX) B XOJZI€ IPEAOCTaBICHUS
MYHHULMIIAIBHON ycinyry, pasmeniaercs Ha EIIIY, PIITY.

5.2. Ilpeamer xano0bl.

[Ipenmerom >kanmoObl SBJISIOTCS pellleHuss U JehcTBus (Oe3neiicTBHe) opraHa MECTHOTO
CaMOYTIPaBJICHUS, JIOJDKHOCTHOTO JIMIIa OpraHa MECTHOTO CaMOYIpPAaBICHHUS, MYHHUIIMIAIBHOTO
CITy’KaIllero, JIN00 JOMKHOCTHOTO JIUIA YIOJIHOMOYEHHOI'O OpraHa.

3asBUTENb MOKET OOPATUTHCS C HKATIOO0M, B TOM YHCIIC B CIACAYIOIMIMUX CIydasx:
HapyIIeHHE CPOKA PETUCTPALIMHU 3aMPOca O MPEAOCTABICHUN MyHULIUIIAJILHON YCIYTH;
HapylLIeHUE CPOKA MPEIOCTABICHUS MyHUIIUITAILHOM YCITYTH;

TpeOOBaHUE y 3asBUTENS JTOKYMEHTOB, HE MPEAYCMOTPEHHBIX HOPMATUBHBIMU IPAaBOBBIMHU
aktamu Poccuiickoit deneparuy, HOpMaTUBHBIMM NPaBOBbIMU akTaMu KemepoBckoil obnactu -
Kysbacca, MyHUIIMTIAIEHBIMU TIPABOBBIMH aKTaMU JUIsl IPEIOCTABICHUSI MYHUIUITAIBLHON YCIIYTH;

OTKa3 B NpUEME JIOKyMEHTOB, MPEJ0CTAaBICHUE KOTOPBIX MPEIyCMOTPEHO HOPMATHUBHBIMU
npaBoBbIMU akTamu Poccuiickoit @enepannu, HOpMaTUBHBIMU IIPaBOBbIMU akTamu KemepoBckoit
obnactu - Ky3bacca, MyHHMIIMITAJIbHBIMU ITPABOBBIMU aKTaMH ISl IPEJOCTAaBICHUS MyHULIMIIAIbHON
YCIIyTH, y 3asIBUTEIS;

OTKa3 B MPEJOCTABICHUH MYHUIUNAIBHOM YCIyI'M, €CJIM OCHOBAaHHMS OTKa3a He
MPEeyCMOTPEHBI (perepalbHBIMI 3aKOHAMHU U TMPUHATBIMA B COOTBETCTBUUM C HUMHU HHBIMHU
HOpPMaTHUBHBIMU MPABOBbIMU akTamMH Poccuiickori denepanuu, 3akOHaMU 1 HHBIMU HOPMAaTUBHBIMU
npaBoBbIMU akTamMu KemepoBckoit o0nactu - Ky36acca, MyHUIIMTIaTbHBIMU TIPABOBBIMH aKTaMH;

3aTpeboBaHuEe C 3asBUTENS NPU MPEAOCTaBICHUM MYHHUIMNAIbHOM YCIYrW IUIaThl, HE
IIPEAYCMOTPEHHOW HOPMAaTUBHBIMU IIpaBOBbIMU akTaMu Poccuiickoit denepanuu, HOpMaTUBHBIMU
npaBoBbIMU akTamMu KemepoBckoit oonactu - Ky3bacca, MyHUIIMTIaTbHBIMU TIPABOBBIMH aKTaMH;

OTKa3 Oprasa, IpeJOCTABIIAIOIEr0 MYHULIUIIAIBHYIO YCIYTy, TOKHOCTHOIO JIMLA OpraHa,
IIPENOCTABIAIOIIET0 MYHULIMIIAJIBHYIO YCIYr'y, B HCIIPABICHUM JONYIIEHHBIX UMHU OIEYaTOK U
OIIMOOK B BBIJIAHHBIX B PE3yJbTaTe MPEIOCTABICHUS MYHUIUNAIBHON yCIyru TOKYMEHTax JMO0
HapyIIEeHUE YCTAHOBJICHHOI'O CPOKA TAKUX UCIIPABICHUN;

HapylIeHHe CpOoKa WJIM TMOpsAJKa BBIJAYM JOKYMEHTOB IO pe3yJbTaTaM IPeaIoCTaBICHUS
MYHUIUTAIBLHON YCIIyTH;

MPUOCTAHOBJIICHUE  TPEAOCTABJICHUS  MYHHIMIAIBHOW  YCIYyTrd, €CIW  OCHOBAHMS
MPUOCTAHOBIICHUSI HE TIPEyCMOTPEHBI (peiepabHBIMU 3aKOHAMU U TMPUHSATHIMUA B COOTBETCTBUHU C
HUMHU MHBIMM HOPMATHBHBIMU NPaBOBBIMHU akTamu Poccuiickoilt Denepannu, 3aKOHAMU U UHBIMHU
HOPMAaTUBHBIMH TPaBOBBIMU akTamMu KemepoBckoil obOmactu - Kyszbacca, MyHHIIMIIaTbHBIMU
MPaBOBBIMU aKTaMU;



Kanoba momkHa coepKaTh:

HAaUMEHOBAHHE OPTaHa, MPEIOCTABIISIONIETO0 MYHUITUTIAIBHYIO YCIYTY, JOIKHOCTHOTO JIUIIA
OpraHa, MpPEIOCTABISIONIETO0 MYHHUIUIAIBHYIO YCIYTy, JTU00 MYHHUIMIAIHHOTO CIYXKAIIero,
perieHus U AecTBuUs (0€3eiCTBIE) KOTOPBIX 00XKATYIOTCS;

(baMI/IJII/IIO, numMda, OT4YECCTBO (HOCHGI[HCC - [Ipu HaJ'II/I‘-II/II/I), CBCACHUA O MECCTC XUTCJIIBCTBA
3asBUTEIS - (PU3NYECKOTO JIMIIA JIMOO HAMMEHOBAaHHUE, CBEICHUS O MECTE HAXOXKICHUS 3asBUTEIS -
IOPUMYECKOTO JIMIIA, a TaKXke HoMep (HoMmepa) KOHTakTHoro TtenedoHa, ampec (ampeca)
AJIEKTPOHHOW TOYTHI (TIPU HAJIMYUK) W MOYTOBBIA aJIpec, MO KOTOPBIM JIOJDKEH OBITh HAIpPaBJICH
OTBET 3asBUTEITIO;

cBelmeHUs 00 oOXKalyeMbIX peImIeHMsIX | JedcTBusax  (Oe3deiicTBUU) — opraHa,
NPEJOCTABIISIONICT0 MYHHIIUIIAIBHYIO YCIYTy, HODKHOCTHOTO JIMIIA OpraHa, MPeIOCTaBIISIFOIIETO
MYHHIIUITATBHYIO YCIIYTY, THO0 MyHHUIIUIIATLHOTO CITYXKAIIETo;

JI0BOJIbI, HA OCHOBAaHMM KOTOPBIX 3asBUTENIb HE COMNIACEH C pELICHHEM M JCeHCTBUEM
(Ge3meiicTBUEM) oOpraHa, NPEJOCTABISIONIET0 MYHHIMNAIBHYIO YCIYry, JOJKHOCTHOTO JIMIA
OpraHa, MpeJOCTaBIAIOIIEr0 MYHULUUNAIBHYIO YCIYry, JU00 MYyHHLHUIAIBHOTO CIIYXKallEero.
3asiBUTENIEM MOTYT OBITh MpPEACTaBIEHbI JOKYMEHTHI (IpU HAIWYMH), MOATBEPHKAAIOIINE JT0BOJIbI
3asBUTEIA, JINOO UX KOMHUH.

5.3. Opran MeCTHOrO CaMOYINpPAaBICHUS M YHNOJIHOMOYEHHBIE Ha PACCMOTPEHHE >KaIOOBI
JOJDKHOCTHBIE JIMLA, KOTOPBIM MOXKET ObITh HalpaBiIeHa jkanooa.

XKanoba ma pemenue, nerictBue (Oe3melCTBHE) MOJDKHOCTHBIX JIMII YIOJHOMOYCHHOTO
opraHa Mpu MPEeJOoCTaBICHUN MYHUIMNAIBHOM YCIYIM MOXET ObITh MOJaHa B aJMHHHCTPALUIO
MYHUIIUTIIATILHOTO 00pa3zoBanus KemepoBckoit odnactu - Kysbacca.

XKamoba wna pemenue, gedcTBUs (Oe€37€iiCTBME) OTBETCTBEHHOTO CHEIHMAIHNCTA -
MYHHUIIMTATBHOTO CITYKAIEro MOJAeTCsl HAaYaIbHUKY YIOTHOMOYEHHOTO OpraHa.

XKanoba Ha pemieHue, neiictBus (Oe3aeiicTBHE) HayaJlbHUKA YIOJIHOMOYEHHOTO OpraHa
NOJaeTCsl 3aMECTUTENTIO TJIaBbl MyHHIIMIIATBHOTO oOpa3oBanust Kemeposckoit obnactu — Kysbacca
(mamee — 3aMeCTUTENb TJ1aBbl), KypUPYIOIIETo chepy 00pa3oBaHUsI.

XKanoba Ha pemenue, nedctBus (Oe3neiicTBue) 3amecTuTens I1aBbl nojgaercs [naBe
MyHUIIMNaIbHOro oopazoBanus KemepoBckoil obnactu - Kysbacca.

5.4. Tllopsiiok mojiauu U pacCMOTPEHUS KaJIOOBbI.

XKanoba nonaercs B nucbMeHHON hopMe Ha OyMa)kHOM HOCHTEINE, B 3JIEKTPOHHOM (Gopme B
Opra, Mpe0CTaBIAIOINNA MyHULIUIIATbHYIO YCIIYTY.

XKanoba Ha pemenus u jgedcTBus  (Oe3nelicTBUE) OpraHa, IPeIOCTaBIISIOIIETO
MYHULUIIAIBHYIO YCIYIy, IOJDKHOCTHOIO JHMI@ OpraHa, IPEeAOCTaBIIAIOLIETO0 MYHULHUINAIBHYIO
yCIyry,  MYHHLIMIIAIBHOTO  CHIYXKAIlero,  pPYKOBOAWTENS  OpraHa,  IPeJOCTaBISIOLIETO
MYHUIUTIATBHYIO YCIYTY, MOXET ObITh HampasiieHa Mo moute, yepe3 MOILI, ¢ ucrnonb30BaHHEM
MH(OPMaLIMOHHO-TEIEKOMMYHUKAIIMOHHON cetn «MHTepHeT», oduumuambHOro caifta oprasa,
npeocTaBisioniero Mynununansuyo yeayry, EINIY, PIITY, a takke MoxeT ObITh NMPUHSATA TIPU
JUYHOM IIpUEME 3asiBUTEINS.

B ciydyae momaum xajmoObl MU JTUYHOM TpUEME 3asSBUTENb TMPEICTABIACT JOKYMEHT,
YAOCTOBEPSIONINI €r0 JIUYHOCTh B COOTBETCTBUU C 3aKOHOAATENLCTBOM Poccuiickoit denepanuu.

B cnyuae ecnu xano0a mojaeTcst yepes MpeACcTaBUTENS 3asBUTENS, TAKKe MPECTaBIIICTCS
JIOKYMEHT, MOATBEPKAAIOIINI MOJHOMOYUS HA OCYIIECTBICHUE JACHCTBUN OT UMEHM 3asiBUTENA. B



KauyecTBE JIOKYMEHTA, MOJTBEPKAAIOIIETO MOTHOMOYHMS Ha OCYIIECTBJICHHE ICHCTBUN OT MMEHH
3asiBUTEJIS, IPE/ICTABIIACTCS:

opopmiieHHAass B COOTBETCTBHM C 3aKOHOJATeIhCTBOM Poccuiickoit  Deneparuu
JIOBEPEHHOCTD (ISl PUBHUECKUX JIUIT);

opopmileHHasT B COOTBETCTBHHM C 3aKOHOJATeNbcTBOM Poccwiickoit  Deneparuu
JIOBEPEHHOCTh, IOJIMCAaHHAs PYKOBOJAMTENIEM 3asBUTENs WM  YIOJHOMOYEHHBIM 3TUM
PYKOBOJUTEIIEM JUIIOM (/151 FOPUIUUECKUX JIUIL);

KOIUS PeLIeHUs] 0 Ha3HAYeHUH Win 00 n30paHuu 1100 npukKasza o Ha3HaYeHUH (PU3UIECKOTrOo
JHIa Ha JOJHDKHOCTh, B COOTBETCTBHHM C KOTOPBIM Takoe (hHU3MUYECKOe JIMIO 00JajaeT MpaBoM
JIEIICTBOBATh OT UMEHH 3asBUTENS O€3 TIOBEPEHHOCTH.

[Tpu moave >xaio0bI B AIEKTPOHHOM BHJIE JIOKYMEHTBI MOT'YT OBITh IIPECTaBIICHBI B hopMe
JIEKTPOHHBIX JOKYMEHTOB, IIOANMCAHHBIX JIEKTPOHHOU IOANMCHIO, BUJ KOTOPOU IIPELYCMOTPEH
3aKoHOZaTenbcTBOM Poccuiickoit denepanuu, npu 3TOM JOKYMEHT, YIOCTOBEPSIOUIMN JTUYHOCTD
3asgBHUTEIN, HE TpeOyeTcs.

B cayyae ecnm kanoba mojaHa 3asBUTEIEM B OpraH (IOJDKHOCTHOMY JIMILY), B
KOMIIETCHIIHIO KOTOPOTO HE BXOJUT MPUHATHE PEIICHHUS T10 )KaJl00e, B TCUCHHUE TpeX padouux JHEH
CO JHSI €€ PErucTpalldd YKa3aHHBIM OpraH HampaBisIeT jkajlo0y B YIOJHOMOYCHHBIH Ha ee
paccMOTpeHHE OpraH W B NUChbMEHHOW ¢opMe HHPOPMHUpPYET 3asBHUTEIS O IMEPCHANPABICHUH
JKaJIOOBL.

[Ipu 5TOM CpPOK pacCMOTpPEHHS >KAIOObI MCUUCISETCS CO JHS PETUCTPAIMH JKalIoObl B
YIIOJJTHOMOYEHHOM Ha €€ PACCMOTPEHUE OPIaHe.

5.5. Cpoku paccMOTpEHUSs Kaao0Bbl.

Xanoba, moctynuBmias B YINOJHOMOYEHHBIM HA €€ PACcCMOTPEHHUE OpraH, IOJJICKHUT
perucTpanuu HE TMO3JHEE CIEAyIIero pabouero JHA cO JAHA ee mnocryruieHus. JKamoba
paccMarpuBaeTcs B TeueHue 15 pabouux JHEH co AHS €€ perucTpaiui.

B ciry4dac 00’kaJloBaHUs OTKasa opraHa, MImpeaAOCTaBJIAOIICTO MYHUIIUTIAJIBHYIO YCIIYyTry, €ro
JOJDKHOCTHOI'O Jinla B NPHUEMC INOKYMCHTOB Yy 3asABUTCIIA 6o B HCIIPABJICHUNU NOITYIHICHHBIX
OIIEYaTOK M OIIHOOK WJIH B cirydac 00>KaJI0BaHUs 3asBUTEIIEM HapymcHus YCTaHOBJIICHHOI'O CpOKa
TaKHuX I/ICHpaBJ'IeHI/Iﬁ Kanoba paccMaTpruBaCTCA B TCUCHUC 5 pa60‘II/IX JHEH co JHA ee perucTpanunu.

5.6. Tlepeuenb OCHOBaHHWU IJIsi PUOCTAHOBJIEHUSI PACCMOTPEHUS >KAJIOOBI, B Clly4ae eciu
BO3MO’KHOCTh MPUOCTAHOBJIEHUSI MPEyCMOTPEHA 3aKOHOJaTeNbCTBOM Poccuiickoit deneparuu u
3akoHoarenbcTBoM KemepoBckoit o6mactu - Kyszbacca.

OcHoBaHMii IS TPUOCTAHOBJICHHS] PACCMOTPEHHUS  KaloObl  3aKOHOJIATEIhCTBOM
Poccuiickoit ®eneparuu  u  3akoHomaTenbcTBoM KemepoBckoit oOmactu - Kysbacca He
IIPEyCMOTPEHO.

5.7. Pe3ynpTat paccCMOTpPEHHUS KaJIOOBbI.

ITo pe3ynbTaraM paccCMOTPEHHS KAIOOBI TPUHUMAETCS OJTHO U3 CICTYIONINX PEIICHUM:
yIIOBJIETBOPHUTH KAIOOY;

OTKa3aTh B yJIOBJICTBOPECHHH JKaJIOOBI.

B cinydae npusHaHusA JKanoObl IOAJEKAIIEH YAOBIETBOPEHUIO B OTBETE 3asBUTEIIO,
yKa3aHHOM B NyHKTE 5.4 HACTOSAIIETO aAMMHUCTPATHUBHOIO PErJIaMEeHTa, JaeTcs MHGOpMaIus o
JNEHCTBUSAX YIOJIHOMOUYEHHOTO OpraHa B LESIX He3aMEJIUTENbHOIO YCTPAHEHHUS BBISIBICHHBIX



HapyllEeHWd IIpU OKa3aHWM MYHULUIIAJIBHOM YCIYrd, a TakXKe IPUHOCATCA W3BUHEHHSA 3a
JIOCTaBJIGHHBIE HEYJI00CTBa M YKasbIBaeTcs WH(pOpMAIMs O JaJbHEHIINX JEHCTBHUAX, KOTOpHIE
HEO0OXOUMO COBEPIIUTH 3asBUTEINIO B LIEISAX MOTYYSHUS] MYHUIIUIIAIBHON YCITYTH.

B cnydae mpusHaHus kanoObl HE TOAJEXkKALEH YHIOBJIETBOPEHHIO B OTBETE 3asBUTEIIIO,
YKa3aHHOM B  IyHKTe 5.4  HacTOSILEro  aJMUHUCTPATUBHOIO  pErjaMeHTa,  JaloTcs
apryMEHTHPOBAaHHBIE PA3bsICHEHHUA O NPUYMHAX IPUHATOrO pEIIEHUs, a Takxke HHpopManus o
HopsiiKe 00KaIOBaHUS MPUHATOTO PELICHUS.

B ClIyda€ YCTAHOBJICHHA B XOAC WJIM IIO pE3yjibTaTaM paCCMOTPCHUSA JKaJIOOBI IIPpU3HAKOB
COCTaBa aIMUHUCTPATHUBHOT'O MPABOHAPYIICHUA WM NPCCTYIUICHHUA CHICHHUAINCT OpraHa MECTHOI'O
CaMOYyIIpaBJICHUA, CIHCHHUAJIUCT YIIOJJHOMOYCHHOI'O OpraHa, Ha,[[eJ'IeHHBIfI IIOJIHOMOYHAMH IIO
pPaccMOTPCHUIO )Kaﬂ06, HC3aMCAJIUTCIIbHO HANpaBJIdCT HMMCHOIIUCCA MAaTCpruajibl B OPraHbL

POKYpaTypBI.
B ynoBneTBopeHUM Kan00bl OTKA3BIBAETCS B CISAYIONIUX CIyJasix:
*anoba npu3HaHa HEOOOCHOBAHHOM;

HaJIMYHUC BCTYNIMBHICTI'O B 3dKOHHYIO CUJTYy PCUICHUA Cya, ap6HTpa>1<Horo cyda 1o ’Kajio0e o
TOM K€ IMPEAMCTEC U 110 TEM KC OCHOBAHUAM,

Imogadya JKaJI00bI JIMOOM, IIOJIHOMOYHA KOTOPOIO HCE IIOATBCPKIACHBI B IIOPAAKE,
YCTAHOBJICHHOM 3aKOHOAATCIILCTBOM Poccuiickoit @eﬂepaum{;

HaJIN4YHUC PCUICHUA I10 >1<an06e, IMPHUHATOIO paHCC B OTHOUICHHUH TOI'O KC 3adBHUTCIIA U 110
TOMY K€ IIPECAMCTY ’KaJIOOBL.

VYIO0JIHOMOYEHHBII OpraH BIPaBe OCTAaBUTH >kaio0y 6e3 0TBETa B CICIYIONINX CIydasx:

HaJIH4yUue B Kajo0e HCLICH3YPHBIX 0o OCKOp6I/ITeJ'ILHLIX BLIpa)KeHHﬁ, Yrpo3 JKH3HHU,
3A0POBbIO U UMYHICCTBY NOJIKHOCTHOI'O JIMIIA, a TAKIKE YICHOB €T0 CCMbH,

OTCYTCTBHUEC BO3MOXXHOCTH IMPOYHUTATH KaKYIO-J'II/I6O HaCThb TCKCTa )KaJ'IO6BI, q)aMI/IJ'II/IIO, nums,
OTYECTBO (HOCJ’ICI[HGG - [Ipu HaJ'II/I‘-II/II/I) )51 (I/IJ'II/I) IMOYTOBBIN aZipeC 3asBUTCIIA, YKA3aHHbBIC B )Kamooe.

B cnydae ycraHOBieHHs B XOJ€ WM IO pe3yabTaTaM PacCMOTPEHHUs KajloObl MPU3HAKOB
cocTaBa aJAMHHHMCTPAaTUBHOTO IPaBOHAPYLIEHWS WJIM NPU3HAKOB COCTaBa IPECTYIICHUS
JOJKHOCTHOE JIMIO, YIOJHOMOYEHHOE Ha PAacCMOTPEHME >Kano0, He3aMeIJUTENIbHO HalpaBlseT
COOTBETCTBYIOIIME MAaTepUAJIbl B OPraHbl IPOKYPATYPHI.

5.8. Ilopsinok nH(GpOpMUPOBAHHUS 3asIBUTENS O PE3YJIbTaTaX PACCMOTPEHHUS KaJIOObI.

He mo3nnee nHs, ciaeayromero 3a JHEM MPUHITHS PELICHUSA, 3asBUTEIIO B MHUCbMEHHOU
dbopMe u, TO KENAHUIO 3asIBUTENA, B OJICKTPOHHOM opMe HAMmpaBIsSeTCs] MOTUBUPOBAHHBIN OTBET O
pe3yabpTaTax pacCCMOTPEHUS KAIOOBI.

B otBeTe mo pe3yibTaTaM paCcCMOTPCHUSA JKaJI00bI YKa3bIBAKOTCA:

HaWMEHOBAHHE OpraHa, MPEIOCTaBJISIONIET0 MYHHUIIMIIAIBHYIO YCIYTY, PacCMOTPEBIIETO
XKanoOy, MOJDKHOCTh, (haMHUIIMS, UMsI, OTYECTBO (MOCTEAHEE - MPU HAIWYUHU) €T0 JOJIKHOCTHOTO
TUIa, IPUHSBIIETO PEIICHUE TI0 XKanooe;

HOMCp, Oara, MCCTO IMPUHATUA PCHICHUA, BKIOYad CBCACHHA O OOJKHOCTHOM JIMIIC,
peleHue Wi aercTaue (6e3neiicTBre) KOTOporo odxanyercs;

CbaMI/IJ'II/IH, nMsi, OTYECTBO (HOCJ’IC}IHGG - IIpu HaIII/I‘II/II/I) NI HAUMEHOBAHUEC 3asABUTECIIA,



OCHOBAHWUSI JJIsl IPUHSATHS PEIICHUS T10 JKaI00e;
MIPUHATOE TIO KaJ00e peleHne;

B Cllydae, eciu jkajoba mNpu3HaHa OOOCHOBAHHOM, - CPOKH YCTPaHEHHUS BBISBICHHBIX
HAPYILICHUI, B TOM YKCIIE CPOK MPEIOCTABICHUS PE3yIbTaTa MyHUIMIIAIBHOW YCIYTH;

CBEJICHUS O TMOPSIKEe 00)KaJIOBaHUS MPUHSITOTO T10 JKaJI00e perIeHusl.

OTtBeT 1o pe3yjbTaTtaM pPaCCMOTPCHUA JKaJIOOBI IMOAIMHUCBIBACTCA YIIOJTHOMOYCHHBIM Ha
paccMOTPEHUE JKaJI0OBI JOJIZKHOCTHBIM JIMIIOM.

5.9. opsimok o0xaoBaHUs PELISHUS 10 Kanobe.

3asgBUTEND BITpaBC 00>KaI0BaTh pE€UICHUA, IPUHATBIC II0 PE3yjIbTaTaM PACCMOTPCHUA
)KaJ'IO6BI, B IIOPpAAKE, YCTAaHOBJICHHOM ,HCP'ICTBYIOHII/IM 3daKOHOJaTCJIbCTBOM.

5.10. IIpaBo 3asBUTENS HAa TMOIXy4eHHE WH(POPMALMU U JTOKYMEHTOB, HEOOXOAMMBIX IS
000CHOBaHHMS M PACCMOTPEHHUS HKaIOOBI.

3asBUTENp MMEET MPABO Ha IMONydeHHEe MH(OpMAIMH U JOKYMEHTOB, HEOOXOAMMBIX IS
000CHOBaHUSA U PAaCCMOTPEHUS KaJI00bl, €CJIM MHOE HE MPEAYCMOTPEHO 3aKOHOM.

5.11. Cnoco6s1 H”HGOPMHUPOBAHUS 3asIBUTEIICH O MOPSAIKE IMOAAYH U PACCMOTPEHUS JKAIOObI.

Wudopmanus o mopsake mojaqu ¥ pacCMOTPEHUS KaJloObl pa3MenIaeTcsl Ha OpUIHATHLHOM
caiite aAMUHUCTpALU MYHUIUIIAJIBHOTO o0Opa3oBaHus B nH(}OPMaLMOHHO-
TEJIEKOMMYHUKAIIMOHHONW  cetn  «VIHTepHeT», Ha calTe YINOJHOMOYEHHOIO OpraHa B
nH(OPMaLIMOHHO-TEIIEKOMMYHHUKAIIMOHHON ceTn «MHTtepHer» (mpu Hanmuuuu), EITY, PIITY,
MH(OPMALIMOHHBIX CTEHJAaX B IIOMEUICHUSX MpHeMa M BbIJIAYM JOKYMEHTOB, a TakKKe
MIPEOCTABIIACTCS HENOCPEICTBEHHO COTPYAHUKAMH YIOJHOMOYEHHOIO OpraHa NpH JUYHOM
oOpallleHun 3asBUTENCH, TeneoHaM A CHOPaBOK, a TaKXKe B NMHUCbMEHHON (opMe MOYTOBHIM
OTIIpPaBJICHUEM JIMOO0 SJIEKTPOHHBIM COOOIICHUEM 10 aapecy, YKa3aHHOMY 3asBUTEIIEM.

5.12. Tlopsimok nocyne6HOTO (BHECYIEOHOT0) OOKalOBaHUSA PEIICHHH U JACUCTBUMN
(Oe3meicTBUSI) YHNOTHOMOYEHHOTO OpraHa, PYKOBOJIUTENSI YHOJHOMOYEHHOTO OpraHa Ju0o
CIICIMAJIMCTA YIIOJTHOMOUYEHHOTO OpraHa OCYIIECTBISETCS B COOTBETCTBUU ¢ DeaepanbHBIM
3akoHOM OT 27.07.2010 Ne 210-®3, nocranosnenueM lIpaButensctBa Poccuiickoit denepanuu ot
16.08.2012 Ne 840 «O mopsake MOAAYM M PACCMOTPEHMs 3Kajlo0 Ha pemIeHHUs U JeHCTBUS
(Oe3melicTBue) (enepanbHBIX OpPraHOB HCHOTHUTENBHOM BIACTH M UX JIOJDKHOCTHBIX JIMII,
denepanbHBIX  TOCYJApPCTBEHHBIX  CIY)KAIIUX,  JIOJDKHOCTHBIX  JIMI[  TOCYAapCTBEHHBIX
BHeOIOKeTHBIX (oHNIOB Poccuiickoit denepaiinu, rocyaapCTBEHHBIX KOPIOpPALUi, HAaJIETICHHBIX B
COOTBETCTBUH C (heJiepaTbHBIMUA 3aKOHAMH ITOJTHOMOYHSIMH T10 TIPEIOCTABIICHUIO TOCYAapCTBEHHBIX
yCIyT B YCTaHOBIEHHOW cdepe MAesITeNbHOCTH, M UX JODKHOCTHBIX JIMI[, OpTraHM3aIlHi,
npeaycMOTpeHHBIX 4YacThio 1.1 cratbm 16 @DepepanpHoro 3akoHa «OO0 opra"uzanuu
MPEIOCTaBIEHUSI TOCYAapCTBEHHBIX W MYHHIIMMAJIBHBIX YCIOyr», M HX PAOOTHUKOB, a TaKkKe
MHOTO(QYHKIIMOHATBHBIX IIEHTPOB MPEIOCTABICHUS TOCYJAPCTBEHHBIX U MYHUITUTIAIBHBIX YCIYT U
ux paboTHHMKOB» U moctaHoBieHueM Komternn AngmuHucTpaiuun KemepoBckoil o06macTu ot
11.12.2012 Ne 562 «O6 ycranosienuun OcoGeHHOCTEN MOJauu U paCCMOTPEHUS Kallod Ha pelIeHUs
U gaeiictBus (Oe31eiCTBUE) MCIIONMHUTEIBHBIX OPTaHOB TOCYIapCTBEHHOW BiacTh KemepoBckoit
00JacTM W WX JOJDKHOCTHBIX JIMII, a TakKe TOCYJapCTBEHHBIX TPAXKITAHCKHX CIYXKaIIuX
KemepoBckoii 0611acTH pu Mpe0CTaBICHUHN TOCYAAPCTBEHHBIX YCIYT.



[Tpunoxenue 1
K aIMUHHACTPATUBHOMY PETTIaMEHTY
MpeloCTaBlieHUsl MyHULIUNaabHOU yenyru «lIpenoctaBnenue undpopmanuu u3 deaepanbHON

0a3bl JAaHHBIX O pE3yJibTaTax CAUHOI'0 roCyaapCTBCHHOI'O 5K3aMCHa

3asBjieHuUe
Ha npenocrapjeHue uHGopmaunu u3 PpenepaaibHoi 6a3bl JaAHHBIX
0 pe3yJbTaTax eJUHOr0 rocy1apcTBEHHOI0 3K3aMeHa

(HaMMeHOBaHUE YIIOJHOMOYEHHOIO OpraHa)

(®.1.0.(rmocnennee — Ipyu HATAYWH) 3asIBUTEIIA)

(TIouTOBBI azmpec)

3asBjIeHne
A,

(®.N.0. (mocneanee — npu HATUYKMH) 3asIBUTEIIS)

MPOIIY MPEeIOCTaBUTh HHPOPMAIUIO U3 (enepanbHOi 6a3bl JaHHBIX O Pe3yJbTaTaX eJUHOTO
rOCyIapCTBEHHOTO YK3aMEHa, CAAHHBIX MHOIO (MOUM PEOSHKOM)

(®.1.0. (mocnenuee — npu HATMYUH), TOJI POKJICHUS peOCHKA)

Hara [Toanuck

KonrakTHsiii Tenedon




[Tpunoxxenue 2

K aIMUHUCTPATUBHOMY PETJIAMEHTY

MPEOCTABICHUS] MYHHIIUIIATBHOH yenyru «[IpempocTaBnenune nHpopmanuu u3 GenepaibHOi
0a3bl JaHHBIX O PE3yIbTATAX EIUHOTO IOCYIaPCTBEHHOTO IK3aMEHa

(HOJ'IHOC HanMMCHOBAHHUEC YIIOJTHOMOYCHHOI'O OpraHa,
oT

@®.1.0. (mpu HATHYUN)
rpakJJaHMHA TIOJTHOCTBIO.

(ampec mpoKuBaHUs TpaxkJIaHUHA

(KOHTaKTHBIN TeTe(OH, aapec ICKTPOHHOM
TIOYTBI, TIOYTOBBIN aJIpec)

3angBjeHne

00 HCIIPABJICHUHA OIIHOOK M 0NeYaTOK B AOKYMEHTAaX, BbIJAHHBIX
B pe3yJjibTaTe NMpeaoCTaBJICHUA MyHI/IIIHHaJIbHOﬁ ydiayru

[Ipoury ucnpaButh omuOKY (OnevaTky) B

(PEKBHU3UTHI JOKYMEHTA, 3asIBICHHOTO K
HCIIPABIICHUIO)
OIMOO0YHO YKa3aHHYIO HH(POPMAIUIO

3aMCHHTD Ha

OcHoBaHue 11 UCTIPABIICHUS OMIUOKH (OTIEYaTKH):

(ccpuika Ha JOKYMEHTAIUIO)

K 3zasBnenuro MMpUIAraroTcs CICAYHOINUE JOKYMCHTBI 110 OIMUCH:
1.

2.

(moamuce) (pacmudpoBKa MOAMUCH)



[Tpunoxenue 3

K aIMUHHACTPATUBHOMY PETTIaMEHTY

MpeloCTaBlieHUsl MyHULIUNaabHOU yenyru «lIpenoctaBnenue undpopmanuu u3 deaepanbHON
0a3bl JaHHBIX O PE3YyIbTATAX SAMHOTO TOCYJAPCTBEHHOTO dK3aMeHa

YBegomiaenue
3asiBUTENI0 00 0TKAa3e B MPeA0CTABJIEHUN MYHHIMNIAJIbHON yCIyrd

YBakaemasi(blid) !
(®.M.0. (mocneanee — npy HATUIUH ) 3aBUTEIIA)

VBegomisiem Bac o Tom, 4To

(Ha3BaHMWE YUPEIKICHUS )
HE MOET MPEA0CTaBUTh BaM MyHHUIIUITATBLHYIO YCIIYTY B CBSI3H C

(yka3aTb NpUYMHY OTKAa3a)

B COOTBETCTBUH ¢ Bammm 3asBieHrEeM OT
(mara mogauu 3asBJICHUS)

Hara

(TOTKHOCTD CIICIMAIIACTA) (mOAMHCH CTICIMAIINCTA)



