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Mo.soxkenne o Gubanorexke

MyHununaabHoro 0101:KeTHOro 001eo0pa3oBaTeILHOTO
YUpexKIeHHs

«Cpennsisi o0meodpasoBareibHasi KoJ1a Ne 49

1. O6mmue mo1oKeHNA

1.1. Hacrosiinee nosiokeHue persiaMmedTupyer aestensHocts oudbnmuoreku MbOY «COIII Ne
49y (nanee — obpasoBarenpHas OpraHu3anus).

1.2. Hacrosmee nonoxkeHue pazpadoTaHo B coOTBeTCTBHH ¢ (DejiepalibHBIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O6 ob6pazosanun B Poccuiickoii Degepanumy», npHKa3oM
Munkynstyper or 08.10.2012 Ne 1077 «O6 yrBepxaeHun [lopsaka ydera HOKYMEHTOB,
BXOAAMMX B coctaB OmOmmoreunoro ¢onpa» ¢ yderoM nuchMa MuHOOpasoBaHus OT
23.03.2004  Ne  14-51-70/13  «O  TlpumepHoMm  nonokeHun o  OuOIHOTEKE
obueobpazoparenbHOro yupexienus», Metoauueckux pexkomengauuii ®I'BHY «HIIB um.
K.J. Ymmuckoro» ot 31.05.2017. pexomenpanuit Munkyastypbl ot 12.09.2017 no paGore
OnbimMoTeK ¢ JIOKYMEHTAMH, BKJIIOUYEHHBIMM B (eJiepaibHbIi CIIHCOK JKCTPEMHCTCKHX
MaTepraos.

1.3. bubmmoreka apnsercs CTPyKTYPHBIM TIOApa3eeHeM 00pa3oBaTeIbHON OpraHu3almy,
CO3aHHBIM B HEJAX OOecnedyeHus Ipasa y4YacTHUKOB 00pa30BaTe/bHOTO Mpolecca Ha
Oecrnarnoe 10J1p30Banue GUOIHOTEUHO-HH(POPMAIIHOHHBIMU PECYPCAMH.

1.4. Tlopamok noip30BaHns MCTOYHHKAMH HMH(OPMAINH, TIEPCUCHB OCHOBHBIX YCIYI M
YCIIOBHSA WX MPEJOCTABICHHUs ONPEACHAIOTCS HACTOSUIMM MOJIOKeHueM o Oubnuorexe M
[paBUiIaMH M0JIb30BaHMs1 OMOJIMOTEKOM, YTBEPK/IEHHBIMH PYKOBOIUTEIEM 00pa3oBaTeibHOM
OpraHu3almu. '

1.5. Opranusanus 00CTy)KHBaHHS YYaCTHHKOB 00pa30BaTEIBHOrO MPOLECca IPOU3BOIMTCS B
COOTBETCTBHH C NPABUJIAMH TCXHUKH O€30MaCHOCTH M IPOTHBONIOKAPHBIMH, CAHUTAPHO-
THTHCHMYECKUMH TpeDOoBaHUsIMHU.



2. Hesn, 3axaun, pynxonn oubinorexu

2.1. Ll GuGAMOTEKH COOTBETCTBYIOT LEAM 00pa3oBaTe/bHOM OPraHu3aliy i BKIOHAIOT
B cebs B TOM umcrie: GopMupoBande o0miel Ky/IbTypbl JHYHOCTH O0Yy4aloIUXCcsl Ha OCHOBE
YCROCHHUS COJIEPKAHUSE OCHOBHBIX 00111€06pa30BaTesibHbIX NPOIPaMM, HX aJanTalus K KU3HH
B OOMIECTBE, CO3JAaHME OCHOBLI JJii OCO3HAHHOTO BhIOOpa M MOCIE/AYIOLIEro OCBOEHMS
MpodecCHOHAIBHBIX  00pa3oBaTe/bHBIX  [POrpaMM, BOCTHTaHME T'PakIaHCTBCHHOCTH,
TPYJOMOGHUS, yBKEHHs K npaBaM H ¢B0o0o/1aM Ue/l0BeKa, JI00BH K OKPYXaKoled Npupoze,
Pojute, cembe, GopMHUPOBAHUE 3/10POBOI0 00pa3a JKU3HU.

2.2. 3ajauamu OuOIMOTEKH 0Opa30BaTEIbHOH OPraHU3aAlMH SBJISIFOTCA:

obecrieyeHye  ydacTHHMKaM 00pa3oBATeIBHOIO Ipoiecca — obywarolmmes,
MefarornueckuM  pabOTHMKAM,  POMUTENSAM  (3aKOHHBIM  NPCACTABUTEIIAM)
oOyyalomuxces (fanee — moxb30BaTesisiM) — JA0CTyna K MHOOPMALMHK, 3HAHMSIM,
WIEesM, KYJbTYPHbIM IEHHOCTAM TIOCPENCTBOM WCIOJIb30BaHUs OubmmoTeyHo-
uH(POPMAIHOHHBIX pecypcoB.oOpa3oBaTe/IbHOH OpraHH3aluy;

BOCHMTAHME  KYJABTYPHOTO M  TIP@KJAHCKOrO  CaMOCO3HAHUS, MOMOLbL B
coruanu3auy 00y4arIerocs, pa3BUTHH €ro TROPYECKOTO MOTeHIHAA,
npuBICUCcHHE  OOYYaIOUMXCs K CHCTEMATHYECKOMY — HTEHMIO  y4eOHOM.
Xy/I03KECTBEHHOH, HAayYHO-TIOMYIAPHON JTUTEPATy bl

COMCHCTBHE  PA3BHTHIO  [O3HABATCNILHBIX ~ WHTEPECOB M CHOCOOHOCTCH
00yUaIOIINXCS;

(OPMUPOBAHME HABLIKOB HE3ABMCHUMOTO OHOIMOTEYHOrO M0Ib30BaTels, 00y4yeHue
MTOUCKY, OTOOPY M KPUTHYECKOH OLeHKe HH(POpMaIH;

cozeiicTBue - megarornveckum paGotHukaM B noadope Hay4HO-METOAMYECKOM
JIUTEPATYPbl, HHPOPMUPOBAHHE O HOBBIX MOCTYIJIEHHAX B OMOIHOTEUHBIH POHA;
COBEPIIEHCTBOBAHKE MPE/I0CTABIIAEMBIX OHOJIMOTEKOH YCJIYT Ha OCHOBE BHEIPEHHS
HOBBIX HMH(OPMALMOHHBIX TEXHOJIOTHI M KOMIbIOTEpU3auu OubiMoTedmo-
uHpOPMALMOHHBIX  11polieccoB, (opMupoBaHHE KOMGMOPTHOH OHOIHOTEUHOM
Cpelbl.

2.3. bubnuoreka BRITOTHSET CAEAYIOMHE (PYHKLHH:

2.3.1.

@opmupyer ¢ong GuGanoreyHo-UHGOPMALIMOHHBIX PECYPCOB  00pa3zoBaTebHOH

Opradusalum:

KOMILICKTYeT OCHOBHOH (oHI y4eOHBIMH, XYIOKECTBEHHBIMH, HAyYHBIMH,
CIPaBOYHBIMH, NEAATOIHYCCKMMH U HAYYHO-TIOMY/IAPHBIMH JJOKYMCHTaMH,
y4acTBYeT B KOMIUIEKTOBAHHH CHICHHATIM3UPOBAHHOTO (l)OH,[[Ei }"-lt‘,ﬁlIHKaMH M3 4HCIla
BXOOAIHX B Cbt‘,,llcp‘d.iIbHHﬁ NEPEUCHB y‘-IC6HHKOB, JOTIYHICHHBIX K HCITOJIL30BaHHK)
MPH pean3allii UMEIOLIMX IOCY/IaPCTBEHHYIO aKKPECANTALMIO 00pa30BaTe/IbHbIX
OporpaMM  Ha4yalnbHOro  OO0IIEro, OCHOBHOrO  00Lero, cpejaHero obuiero
oOpaszoBanusd, ¥ y4eOHBIMH TOCOOMAMH, MOMYINEHHBIMH K MCIOJIB30BAHUIO TIPH
peam3aluy yKazaHHbIX 00pa3oBaTe/bHbIX IPOrPaMM:

AKKYMYJIMPYCT lbOH,E[ JOKYMEHTOB, CO3/1aBA€MbIX B oﬁpa'sosa'reﬂbﬁoﬁ OpraHMsalimn
(myOsvkamwii u pabor negaroroB  00pazoBaTeNbHOH OpraHW3alMM, JTyYIIHUX
Hay4dHbIX paboT U pedepaToB yHalMxcs U 1p.);

OCYILECTB/IACT pa3sMeLlEHHEe, OPraHH3al|Io U COXPAHHOCThL JOKYMEHTOB;



e OpraHmsyer M BejeT crpaBouHo-OmGnnorpaduucckuii - anmapar:  KaTajloru
(andaBuTHBIH, CcHCTEMATHYECKHH), KapTOTCKH (CHCTEMATHYCCKYIO KapTOTEKY
cTaTeil, TeMATHYECKHME KApTOTEKH), 6asbl JaHHBIX [0 TPOQHUITIO o0Opa3oBaTelbHOM
OpraHu3aLuy.

232 OcyimecTBiseT auddepennuponanHoe OubnuoreyHo-uHPOPMALUOHHOE
0BCTy)KUBAHUE 00YYAKOTITIXCS!

o TIpeaoCTaBiIsIeT HHPOPMALMOHHBIC PECYPChI HA PA3IMYHBIX HOCHTCIAX;

o opranusyer oOyueHHC HABBIKAM HE3ABUCMUMOrO OMOJIMOTEUHOrO NOJIb30BATCIA H
notpeduTess nHGOPMALMH, COACHCTBYET HHTEIPALMY KOMILICKCA 3HAHUH, YMCHHH
¥ HaBBIKOB PabOTHI ¢ KHUTO# ¥ HHpOpMAaIIHEit;

¢ oOKasbiBaeT MHOOPMANMOHHYIO MOIEPKKY B PCLICHHH 3aJa4, BO3HHKAIOLIKX B
nponecce  yueOHOM, caMooOpa3oBaTeibHOH M JOCYroBOH  JIEATE/ILHOCTH
o0y4Jaomuxes;

e OpraHu3yeT MaccOBbIC MCPONpPHATHSA, OPHCHTHPOBAHHBIC HA PA3BMTHC o0weit u
YUTATEIBCKOH KYJILTYPbl JIAYHOCTH]

e COJIeHCTBYET TIEArOTHYECKHM pabOTHHUKaM B OpraHu3aliu o0OpasoBaTeabHOTO
mporecca U 10cyra 00y4arommxcs.

233 OcyuecTBiseT auddepeHnUpoBaHHOE BubInoTeuHO-nHPOPMALIHOHHOE
06CITyKHBAHHUE [1€/[ar0MHYECKHX PaOOTHHKOB:

o BBIABISET MH(OPMALMOHHBIC TOTPEOHOCTH W YJIOBJICTBOPSCT 3alIPOCHI, CBA3AHHBIC
¢ 00yueHHeM, BOCITUTAHUEM 00yUatOUINXCs;

e coaedcTByeT npodeccHOHATLHOM — KOMIETEHLMM  [1€1aroros,  MOBLIMICHHIO
KBaTM(HKAINHU, [TPOBE/ICHAI0 aTTeCTAallHH,

e ocymiecTBISCT Tekyuiee wuupopMupoBanue (aHu HHpOPMALHK, 0030pbI HOBBIX
HOCTYILIEHHH U nyOnuKaLmii);

o CHOCOGCTBYET TPOBEJEHHIO 3aHATHI 10 QopMUpOBaHMIO  MHPOPMALHOHHOM
KyJIbTYPbl 06yHatomuxes, Asasercst 6a30i J1isi POBE/ICHUS NPAKTHHECKHUX 3aHATHI
no pabore ¢ HHPOPMALIMOHHBIMU PECYPCAMM.

2.3.4. OcyimectBisiecT muddepeHIMpoBaHHOE OHOMoTeYHO-HH(MOPMAIIMOHHOE
06CI1yKHBAHKE POMTENEH (3AKOHHBIX MPEACTABHTENEH ) 00y YaloMXCs:

¢  YJOBJIETBOPSET 3aNpOChI [10/1b30BaTeNeH 1 MHPOPMUPYET O HOBBIX HOCTYIICHUIX B
6ubmoTeKy;

e KOHCYJIBTHPYET 110 BOIPOCAM OpraHM3allMi CEMEHHOrO YTCHHs, 3HAKOMHT ¢
uHpOpMALIHEH 10 BOCTTMTAHUIO JI€TEM;

e KOHCYJILTHPYET 110 BOIPOCAM YUeOHBIX W3/IaHui Ui 00y YalommXCs.

3. Opranuszanus JeATeALHOCTH OHbInOTERH

3.1. OGuwee pPYKOROJACTBO JIEATENLHOCTIO OMOIMOTCKH OCYLICCTBIAET PYKOBOAMTCIIL
oOpazoBaTesibHOW OPraHu3alikm.

3.2. HemnocpecTBennoe pyKoBOACTBO GHONMOTEKO# ocymecTsiser GubimoTekaph, KOTOPbIH
Ha3HayYaeTcs PyKOBOIMTEIEM 00pa3oBaTe/ibHON OpraHu3almy.



3.3. BuGnuorekapb HeCeT OTBETCTREHHOCTh B IIPEj€jax CBOSH KOMICTCHUHMH 33
OPraHM3alMIo ¥ Pe3yIbTaThl JEATENLHOCTH OHOIHOTCKH.

3.4. buOimorekaps pazpabarbiBaeT W HPCJACTABIACT PYKOBOHTCIIIO obpazoBarelibHOM
OpraHH3alliK Ha YTBCPHKACHHE CIC1YIOUINE JIOKYMCHTBL:

e TOJIOkKEHHE 0 OMOGIHOTEKE, MPaBUIIA M0J1b30BaHNA OUOIMOTEKOM:
e IUIAHOBO-OTHYETHYIO JIOKYMEHTALIKIO.

3.5. B cocTar OMDITMOTEKH BXOAUT:

e aboHemeHT, OT/Ie]T YUCOHUKOB;
e YHTAJBHBIN 3411
e MeJauaTeKa.

3.6. bubdmoreuno-unpopMalHOHHOe 0OCTYKHBAHHE OCYIIECTBISCTCH B COOTBETCTBHH C
niaHaMu paboThl GuBIMOTEKH M peskuMoM paboThl 00pa3oBaTeIbHON OPraHH3alkH.

3.7. Pexcum paGotbl GubmuoTeky ompeiensiercs OMbIMoTeKapeM ¢ y4eToM pexuma padoThl
obpasoBatensHOi opranuzauuu. OJFH pa3 B MecsI IIPejlyCMarpiBactcs CAHUTapHbIH JI€Hb, B
KOTOPBLA 00C/Iy)KUBaHHE MOL30BATEICH HE IIPOU3BOIUTCA.

4. Vaer nocrynjienusi u BoIObITHS J0KYMeHTOB Oudmmoreunoro gonjaa
4.1. [Ipuem noxkymenToB B hoH/1 OMOIMOTEKH BIIIOYAET CIIE/YIOUIME ONEPALIMH:

e CBEPKA MOCTYIUIGHWH C TEPBAYHBIM YYCTHBIM JIOKYMEHTOM (HakKjiajgHad, aKT),
BKJIOYAKOLIMM CIIHCOK MOCTYMHBLIMX JIOKYMCHTOB;

e COCTABICHME [EPBUYHOIO YYETHOrO JIOKyMEHTa JUIL TOCTYIIeHHH  Oe3
CO"pOBOﬂ,HTCJ[bHOﬁ JOKYMCHTAIHH

e pErucTpallMs MOCTYIHBIINX JOKYMEHTOB B PErMCTPax CyMMapHOro, rpymnroBoro u
unmBrayaibaoro yuera (FOCT 7.0.93-2015 «bubnuoreunsiid dpon. Texuomnorus
(hopMUPOBAHUSY).

4.2. Tlpu NONOJHEHMM OCHOBHOro Oumbimoreunoro ¢oHga HEOOXOJAMMO COOMIOAATH
tpeGosanna Peaepansuoro 3akona or 25.07.2002 Ne 114-®3 «O npoTHBOJCHCTBUH
IKCTPEMUCTCKON JIeSTENbHOCTHY. JIOKYMEHTHI, BKIoueHHbie B (DejepaibHblii  CIIMCOK
IKCTPEeMHCTCKHMX MaTepranos (nanee — ®COM), onybmukoBaHHBIH HA OQUIMATLHOM caiTe
Muntocta  (http://minjust.ru/ru/extremist-materials), ~ npuoOperars — 3anpeiicHo,  MpH
BBLIABICHUH UX B (POHIE — U3bLIMATHL M3 JIOCTYIIA.

B Oubnmorexe s3anpelgaercs H3JaHWe W PACHPOCTpPAHEHWE TICYATHBIX, ayAHo-,
ay/IMOBM3YaJIbHBIX M HHBIX MaTepHalloB, COAEPIKALIMX XOTS Obl OJMH W3 [IPU3HAKOB,
Npe/lyCMOTPEHHBIX 4acThio mepBoil cratbd 1 ®3 or 25 moas 2002 r. Ne 114-®3 «O
MPOTHBO/ICHCTBUM HKCTPEMHUCTCKOM ACATCIBHOCTAY (c M3IMEHEHUSIMH W JIOTIOJIHEHUAMH ).

K 5KCTPEMMCTCKMM MaTepuanaM, B COOTBETCTBHH co cT. 13 desiepanbHoro 3akona Ne
114-®3 oTHOCATCA:

* oMuMabHBIE MAaTEPHAIIB] 3AIPEIIEHHBIX IKCTPEMUCTCKMX OpraHu3aliti;



* Marepualiel, ABTOPAMH KOTOPBIX MABIAIOTCS JIMIA, OCYXK/JIEHHbIE B COOTBETCTBHU C
MEIK/IYHApO/IHO-TIPABOBbLIMM  aKTaMM 3@ HPECTYILICHME [POTHB MHpPA M YEJIOBEYECTBA H
coacpxKampe TpPHU3HaKH, TMPCAYCMOTPEHHBIE YacTbHO T[E‘pBDﬁ cratbd | HACTOALILIETO
®enepanbHOro 3aK0HA;

* ;ub0 MHBIE, B TOM 4YHCJE AaHOHMMHBLIE MaTepuaibl, COJAepKallue MPU3IHAKH,
1pelycMOTpeHHbIe 4acTbio 1 craten | HacTosiero MeAaepanbHOro 3aKoHa.

B nomemennn O6ubmmorekH pasmemntaercs DenepanbHBI CIIHCOK IKCTPEMHCTCKOH
JIMTEpaTypbl,  YTBEpKJAEHHbIH  (QenepaibHbIM  OpraHoM  HCHOJIHWTEIBHONW  BJIACTH,
3anpereHHol K pacnpocTpanenuio Ha Teppuropun Poceniickoin ®enepanun.

4.3. Yuer u oOpaboTka JJIOKyMeHToB OHONIHOTEYHOTO (hOoH 1A,

4.3.1. Y4er n o6paboTka JOKyMEHTOB OCHOBHOIO (pOH/1a OCYLIECTBIISIETCS] MHANBH/Ly JTbHBIM
coocobom. CBeacHUs O MOCTYIHMBIUMX IEYaTHBIX JIOKYMEHTax BHocstcs B «KHury
CYMMAapHOIo y4era JJOKyYMEHTOB OCHOBHOTO (hoH 1a».

HOCT_VHHBHIHM AOKYMCHTaM T[IPHCBAUBAKOT HH,‘]HBHJIyaJThHBIﬁ pCFHCTpaHHOHHBIﬁ HOMCED
(MHBEHTApHbIH HOMEP MJIM MHOH 3HAK, NMPHUHATBIH B Ka4yeCTBE PErMCTPALIMOHHOIO HOMEpPA,
CHCTEMHbL HOMEP /151 3/ICKTPOHHBIX JIOKYMEHTOB) ¥ LH(PP XPaHCHUS.

Peructpanmonnsie HOMepa W MH(PHE OTMEYAIOT B PErHCTPaX HWHAMBHIYAIBHOTO YydeTa
JIOKYMEHTOB — MHBEHTAPHOH KHHUI'€, KAPTOTEKE PerHCTPALIMK ra3eT, XKYPHAIOB, y4eTHOH Oase
JIaHHBIX.

Bce oax3emrusipbl NPUHATBIX M3JaHMi 1nreMnesoiorces. llltemnens ¢ mauMeHoBaHHeEM
o0pa3oBaTebHOW OpTraHW3alil JIODKeH OBITE NMPAMOYronbHOH (GOpMEI, pasMepoM He
Qouibiie yem 1,5 x 4 cMm.

[Iremuens craButest Ha 000POTE TUTYJIBHOTO JIMCTA (IPH OTCYTCTBHH THTYJILHOIO JIACTA —
Ha MEepBOi cTpaHuue Tekcra 10j 3ariasiem), Ha 17-ff cTpaHuWIe MOJ TEKCTOM B JIEBOM
HIDKHEM YIJIy ¥ Ha 00opoTe Kaxaoro npunokenus. Ha Opounopax u jKypHajiax ILITEMIE/ b
CTABHUTCS TOJIBKO Ha 00/I0JKKE MM HA nepﬂoﬁ CTPaHHLC TCKCTA.

CocraB ocHOBHOTO (oHNa (Qukcupyercss B  KaprodnoM ampaBHTHOM Karajiore, B
3JIEKTPOHHO#M 0asze JaHHbIX OHOJIMOTEKH.

4.3.2. Yyer u oOpabGorka crnenuanusupoBannoro (onga. Crneunanu3upoBaHHbIi (OHI
YYHTBIBACTCA H XPAHHUTCA OTOCIILHO OT OCHOBHOI'O oubnunoreynoro (1]01-[,‘13.

Yuer JOKyMEHTOB cHelHaIu3HpoBaHHOrO (OHAA, KaK MHOIOIK3CMILIIPHOW JTHTEPATYPHI,
OCYILIECTB/IAETCA TPYNNOBLIM CrocodoM u orpaxaercs B «KHure cyMmmapHoro yuera
yueOHOro QoHa» U B KAPTOTEKE PErucTPalMOHHBIX KapTOUeK.

Ha kaxioe HanMEHOBaHHE JOKYMEHTOB CHEHHATH3HPOBAHHOTO (DOH/IA 3aBOATCS OT/IE/IbHAS
ydernas kaprouka. Kaprouku c¢ Oubimorpaduueckum onucaHueM M3gaHui yueOHMKOB
PacCTaBIsAIOTCA B YYCTHYIO KapTOTEeKy 110 KjaccaM, a BHYTPH KJACCOB — MO al(aBUTY
bamuimii aBTOpoB WK 3ariaaBuii. s KOHTPOJIS 32 COXPAHHOCTBK) YHETHBIX KapTO4YeK OHH
peructpupylorces B «KypHaie perucTpaliiy y4eTHbIX KapToueK YIeGHHKOBY,



Texuuueckas 00OpadOTKA JIOKYMEHTOB [IPCAYECMATPHBACT CJICAYIOILHE ONICPALIMH;

e [IPOCTABJICHHC HaA KaXKIAOM JOKYMCHTC IITCMIICIIA OuOIMOTEKH B COOTBETCTBHH C
ITYHKTOM 43.1 HACTOALIETO TTOJTOMKEHUA ]

e M3IOTOBJIEHWE W NPUKPEIUICHHE K AOKyMeHTY mnacnopra yueOnuka. [lacnopr
yueOHHKA [PHK/ISUBACTCS Ha [OCACIHCH cTpaHuie yyeOHMKa. 3anojIHIeTCd MpH
BBIJJaUE YN TATEITIO.

VYuer cnemmanuzupoBantoro Goua npejycMarpuBaeT OTpakeHHe ero cocTapa B CIIpaBOYHO-
oubnuorpaduyeckom annapare OMOIMOTEKH, B TOM UKC/IE B JIEKTPOHHOM Da3e JaHHbIX.

4.4. BeibbiTie J0KyMeHTOB Oubdanoreunoro gonja.

4.4.1. TTpu4MHBI, 0 KOTOPLIM JOKYMEHT MOKET OBITh BBIBEAECH W3 cocTaBa OMOIMOTEYHOrO
doHma, BKIOYAIOT B TOM YHC/IC BETXOCThb, AC(PEKTHOCTb, YCTapeloCTb MO COJAEPKAHMIO,
yrpary. Mckimouenue Jlokymenrta u3 OuOaMoTeyHoro (hoHja NMpoBOAMTICS HA OCHOBAHMM
aHayiu3a cocrapa OnbimoTedHoro (oHaa ¥ pe3ynbTaToB ero NpoBepKH.

4.4.2. Tlog BeTxXocThiO JIOKYMEHTA MOHUMAIOT pPe3ylbTarl eCTeCTBEHHOIO CTapeHHs! HIIM
(u3nuecKOro H3HOCA JOKYMEHTA.

443, Tlon nedeKTHOCTBIO JAOKYMEHTa IMOHHMAIOT YacTHYHYI0 MM [OJHYI0 YTpary
HKCITYaTAMOHHBIX KAauyeCTB JJOKYMEHTA B pe3yJ/IbTaTe BHEIIHETO BO3ICHCTBHS.

4.4.4. Ilon ycTapenocTbid MO COACPKAHHIO NMOHMMAKOT MOTEPK AKTYAJIbHOCTH TEMATHKH,
MOATBEPKIAEMYIO . OTCYTCTBMEM  CHpoOca  uyuTarteled,  HEBOCTPeOOBAHHOCTHIO B
[epepaclupee/IeHuy U pealu3alui.

4.4.5. Tlog ytpaToil JTOKYMEHTa TIOHWMAIOT €ro OTCYTCTBHE B (OH/EC OHOIHOTEKH TI0
OPUYHHAM TIOTEPH, XHLICHHs, OCICTBMH CTHUXMHHOro, TEXHOTEeHHOrO (B TOM YHCIE
XaKepCKOH araky M HEBOCCTAHOBUMOIO ¢OOSl  2JIEKTPOHHOrO  00OpY/OBAHMS) WM
COIMAIBHOIO XapaKTepa, 110 HeYCTaHOBJICHHOM! IIPUYHHE.

4.4.6. Tlpolecc MCKIKOUCHHs JOKYMCHTOB W3 (oHna OMOMMOTEKM OCYUISCTBIACTCS B
cootBercTBuY ¢ llopsiikom yuera JIOKyMEHTOB, BXO/sLIMX B coctaB bubnuoreunoro onja,
yTBEpIKACHHBIM npukazoM Munkyiastypsi or 08.10.2012 Ne 1077.

4.47. BruidbiTHe p0kyMeHTOB OMO/MMoTeuHOro ¢oHAa TPOW3BOJNTCS B pe3yiabTaTe HX
CTHCAHHUA KOMHCCHEH, CO3IaHHOH PYKOBOAUTENEM 00pa30BaTe/IbHON OpraHu3alny.

4.4.8. Vrwiusauus CHUCAHHBIX JOKYMEHTOB O6uOIHOTEYHOro (OHAA MPOM3BOAUICI B
COOTBETCTBHH ¢ 3aKOHOAaTe/IbecTBOM PO,

5. llposepka qokymentoB Oudinoreunoro gpouia
5.1. Tlnanosas nposepka [J0KyMeHTOB OuOinoredyHoro (Qonza npoBoauTCs ¢

HEPUOAUYHOCTBLIO OJIMH pa3 B 0Tk JET HA OCHOBAHUM rpauka npoBepKH, YyTBEPKIEHHOTO
oubanoTeKkapeMm.



5.2. BuennaHosas mnposepka JOKymMeHTOB OuGnuoreyHoro (¢oHJIA TPOU3BOJANTCA B
00s3aTeIbHOM NOPs/IKE:

e 1IpH BbIsABJIICHHH (1)?:11(TOB XHIIEHHWA. '3J'IO)'I'IDT})€6JIE‘,HI‘IF[ HJIA TTOPYH JOKYMCHTOB.

e B Clydaec CTUXHUHHOTO ﬁeﬂCTBHﬂ, Nnoapa Wi JIPyrux r~I]‘J(33I3]:l'-la.i"[Hl:l)( CHT}'EI.L],Hﬁ.
BbI3BAHHbIX JKCTPEMA/IbHbIMH YCIOBHAMM:

e [IpH peopraHusalliyi HJIH JIHKBH IallHHA 06pa30BaT€IlI:HOi:I OprabmvsalHH.

5.3. llposepka donma Ha mnpejMer HATIWYMS B HEM JOKYMEHTOB, BKJIIOUCHHBIX B
®CHOM, npoBoauTes:

e [PH NOCTYIUJICHHH HOBBIX JJOKYMEHTOB B o,
e CHCTEMATH4YeCKH (He pelke OJIHOro pasa B TpH Mecsua) nyrem csepkd @COM co
cnpaBouHo-OubIHOrpaduyeckum annaparom (pon1a OHOIHOTEKH.

5.4. Ilo uroram npopepku OuOIMOTEKaph COCTAB/SET AKT, NOANUCHIBACT U XPAHHUT €ro B
OubnHoTeke B TEUEeHHE CpOoKa, . YyCTAHOBIEHHOTO HOMeHKIartypoit nen. Ecnu kakue-To
JOKYMEHTBI OTCYTCTBYIOT I10 HCYCTAHOBICHHOH MPUYHMHE, TO K aKTY NPHKIAABIBACTCS HX
CIIMCOK, B KOTOPOM (PMKCUPYIOTCS CBEJEHMS O KOJMYECTBE JOKYMEHTOB OmbOImoTeyHoro
doHma B HAIMYUM UM KOJIMYECTBE OTCYTCTBYIOIMX JIOKYMEHTOB, B TOM YHCIE [0
HEYCTAHOBJICHHOW npuunHe. B akre Takke yka3blBalOTCS HOMEP W Jara akra Hpeabliyliei
MPOBEPKH.

IIpu BBIABAGHHHM B [Oponecce MPoBepKH (OHJA OTCYTCTBYIOUIMX JOKYMEHTOB H
HEBO3MOKHOCTH YCTAaHOBJIEHMS BHHOBHBIX JIML YOBITKH 110 HEJIOCTavaM CHHUCHIBAIOTCS B
COOTBETCTBHH C JICHCTRYIOUIMM 3aKOHOAATEIbCTBOM.

5.5. Ins nposepku 6ubanoreynoro onga obpazoBaTelbHOM OpraHu3aliy Ha IMPeAMET
HaJM4Hsl B HEM JOKYMEHTOB, BKIOUYeHHbBIX B ®COM, B oOpasoBareibHOH oOpraHusalliu
cosznaercd cneunanbHas Komuceus no csepke OubGaunoreunoro donna ¢ DejepaibHbiM
CITMCKOM  3KCTPEMHCTCKHX  MaTCpHaIoB, BbIABICHHMIO, M3BbATHK) M YHUYTOMKCHHIO
IKCTPEMHCTCKMX MarepuaioB (aanee — Komuceus 110 1poBepKe  IHKCTPEMHCTCKUX
MaTepHAJIOB), KOTOpasi CHCTEMATHUYECKH (He peke 0/IHOro pasza B TPH MeCsIa) OCYIIECTBASET
npoBepKy Oubnauoreunoro donga odpa3oBaTe/bHONH OpraHU3alMM HA IPCAMET HATHYHS B
HEM JIOKYMEHTOB., BiIoUeHHBIX B ®CDM, nyrem cBepkn PCOM co crnpaBodHO-
oubnuorpadudeckum annapatom oua.

ITpu BbIABIEHHM JOKYMEHTa, BKIO4YeHHOro B ®CDOM, Ha srtane koMiuiekToBaHus (onja
yKa3aHHbIH AOKYMEHT HE IOUIEKHT BKIIOYEHHMIO B OHONMOTeuHbIH (ona oOpazoBaTenbHON
OpraHu3aiuu.

B cayuac BeisiBiICHMs J0KyMeHTa, BKaoueHHoro B MCOM u yxe naxojsuierocs B donje
Oubnuorexkn 0Opas’oBaTebHON OpraHu3aluy, JOKYMEHT ‘MCKIIoYaeTcss U3 OMOIMOTCYHOrO
(hoH/1a ¥ TOVISKHUT YHUUYTOKCHHUIO,

6. llopsgok moub3oBanns OHOINOTEKOH
6.1. 3anucs oOyuarommxcs odpazoBaTebHOH OpraHu3aUuyu B OHOJIHOTEKY MPOU3BOAMTCS 1O

CIIMCOYHOMY COCTaBy Kjacca B HHAHBHAYAIbHOM MNOPANAKE, NC14AIOFHUYCCKHX H HHbIX
paboTHHKOB 00pazoBaTeIbHON OpraHu3aluy, poauTeneH (MHBIX 3aKOHHBIX MpeCTaBuTENeH)



oOyuatowmxecss — no nacnopry. [lepeperucrpaumsi noabsosareneit  OuOauMoTEKH
[IPOM3BOJINTCH €KETrOHO.

6.2. JlokyMEHTOM, NOATBECPKAAIOIMIMM IPaBo T0JIb30BaHUs OMOJMOTEKOM, ABISETCH
yuTareabekui  Gopmynap.  Uwrarenbckuin  Gopmynsp  (GUKCHpyeT  maTy  BbIIA4d
MOIB30BATEIIO JOKYMEHTOB U3 (honaa OHOIHOTEKH U MX BO3BpalilcHUs B OUOIMOTEKY.

6.3. Iopsaok moap30BaHus a0OHEMEHTOM:

6.3.1. Tlonb3oBareny UMEIOT MPaBO MOMYYUTh Ha JIOM M3 MHOIOTOMHBIX HM3JaHuil He Gosee
JBYX NOKYMCHTOB OJJHOBPCMCHHO.

6.3.2. Makcumanpiblie CPOKH MMO/Ib30BAHUS JIOKYMCHTAMH
e y4YcOHWKH, ydcOHBIC MOCOOHS — yUeOHBINA TO1;
e HAYYHO-MOMYJIsipHas, [O3HaBaTelbHAs, XY/I0XKECTBEHHAs JUTepaTypa — OJMH
Mecsill;

* TIEPUOMYECKHE U31aHNs, U3JaHU [TOBBILLEHHOIO cripoca — 15 nHei.

6.3.3. Tlonb3oBaTenn MOTYT NPOUIMTH CPOK MOJB30BAHMS AOKYMCHTAMH, €C/IM HA HHX
OTCYTCTBYET CIIPOC CO CTOPOHbLI JAPYTHX M0JIL30BATENEH.

6.4. Tlopsi/10K MOIB30BAHUS YUTAJILHBIM 32J10M.
6.4.1. JlokyMeHTbI, TIpeTHAa3HAYECHHBIC JUIA PabOTBI B IHTA/ILHOM 3aI€, Ha JIOM HE BbLIAIOTCH.

6.4.2. DHUMKIONEANH, CNPABOYHHMKH, PEJKHE, LCHHBIE W HMCIONMECS B €IMHCTBEHHOM
9K3EMILIAPE JJIOKYMEHTbL BbIIAOTCS TOJILKO /U1l pabOThl B Y4HTATLHOM 3aJle.

6.5. Ilopsanok paboTbl ¢ KOMUBLIOTEPOM, PACHOIOKEHHLIM B OubanoTeke.
6.5.1. PaboTa ¢ KOMIBIOTEPOM YYaCTHHKOB 00Pa30BATEILHOTO TpoNecca MPOH3BOIUTCS 1O
rpaduKy, yTBEPXKICHHOMY DYKOBOAMTeNEeM 00pa3oBaTeibHOW  OpraHu3alMu, M B

IPUCYTCTBUH COTPYIHHKA OUOIHOTEKH.

6.5.2. Paspemaercsa pabora 3a 0/IHUM EPCOHATHHBIM KOMIBIOTEPOM He Goliee IBYX 4YelloBek
OJIHOBPEMEHHO.

6.5.3. Tlonb30Barens uMeeT npaso paboTark ¢ COOCTBEHHBIM HOCHTE/IEM HHPOPMALIMH 110CTIE
[IPEABAPUTE/ILHOTO TECTHPOBAHUS ero paboOTHUKOM OUOIHOTEKH.

6.5.4. Tlo Bcem Bompocam noucka MH(GOPMAIMM B WHTEPHETE [0JIB3OBATENh JIOJIKEH
obpauarbest kK paboTHUKY OuGnMOTeKH; 3ampemaercs oOpaulcHHe K pecypcaM MHTepHeTa,
IPENoAraloIuM Oriary.

6.5.5. Pabora ¢ KOMIBIOTEPOM NPOM3BOAMTCS COITIACHO YTBEPHKIEHHBIM CAHHTAPHO-
IHTHEHUYCCKUM TpeOoBaHHAM.

7. llpasa u 00s3aHHOCTH GHOIHOTEKNA



7.1. PabGoTHuku OMOIMOTEKH HMEIOT MPABO: .

T2

8.1.

CAMOCTOSTENLHO  BbIOMpPaTh  (OPMbL, CpeicTBa M MeTOAb  OMOMMOTEYHO-
nH(pOpPMALMOHHOr0  00CITy)KMBaHHA — 00pa30BaTE/ILHOIO M BOCITHTATEILHOTO
MPOLECCOR B COOTBETCTBHM C LEJIAMM H 33Ja4aMH, yKa3aHHBIMH B YCTaBe
06pa3zoBaTenbHON OpraHu3alldi | NOJ0KEHHH 0 OHOIHOTEKE;

MPOBOJIMTE B YCTAHOBICHHOM NOPsAIKE (aKyIbTaTHBHBIC 3aHATHS, YPOKH H KPYKKH
6ubIHOTeYHO-OMGIMOrpaduUeCKUX 3HAHKUH M HH(OPMALHOHHON KYJIbTYpBI;
Onpe/IeaTh UCTOYHMKHE KOMIIEKTOBaHHs HHPOPMAIMOHHBIX PECYPCOB;

W3BIMATE W PEATM30BBIBATE TOKYMEHTHI 13 (JOHIOB B COOTBETCTBHA C HHCTPYKIIHEH
1o yuery 6ubimorednoro Gonia;

yyacTBOBATL B  YIPABJCHMM  OOpa3sOBaTENbHOM — OpraHM3alvu B HOPAIKE,
OTIpe/IeNIIeMOM YCTaBOM!

y4acTBOBaTh B COOTBETCTBHH € 3aKOHO/aT€/1bcTBOM PP B pabdore OMONIMOTEYHBIX
4CCOLMalMH WM COI030B.

Paborhuku OubnnoTek 00s3aHbL;

obecneunTs OTB30BATEIAM  BO3MOXKHOCT paboTel ¢  HHOOPMALMOHHBIMU
pecypcaMmu OHOIHOTEKH;

uH(OPMUPOBATH TOJB30BATENEH O BH/IAX NPEIOCTABNAEMbIX OHOTHOTEKOH yCIyT:
OCYIIECTBIIATL TUIAHOBBIE M BHEIIAHOBBIE NpoBepkd OmOmmoTewHoro oma.
PEryJsIpHO  OCYLIECTBISTH POBEPKY OnbGimoTeunoro  donia obpazoBaTenbHOM
OPraHu3alliy Ha IPEMET HAIMYUS B HEM JIOKYMEHTOB, BK/IOYeHHbIX B DCOM;
obecrednTh HAYTHYIO OpraHu3aliio GOH/IOB W KATaJloTOB;

dopmupoBaTh (OHIbI B COOTBCTCTBMM C YTBEPAK/IEHHbIMH  (heepabHbIMU
nepeuHAMH y4eOHbIX M3/aHHi, OCHOBHbIMM 00pa30BAaTCIBHBIMH MPOrpaMMamMu
00pasoBaTeNbHON OpraHu3aui, HHTEepecaMu, HOTPEOHOCTSIME 1 3alpocamMH BCeX
KaTeropui no/b30BaTelei:

coBepieHcTBoBaTh  MH(OpPMauuonHo-GubIMOrpaduueckoe W OubanorTeuHOE
00CITy)KUBAHHE TMOJTb30BATENCH,

obecrieuuBaTh COXPAHHOCTh MCIOJIb30BAHWS HOCHTCCH WHpOpMalMH, HX
CHCTEMATH3aLIHIO, Pa3MEILEHHE H XPAHCHHUE,

obecreunBaTh pekuM paboThl B COOTBETCTBUM ¢ MOTPEOHOCTAMY MOJB30BaTeNeH 1
paboToit 00pa3oBaTeIbLHON OpraHH3aluK.

OTYUTBIBATHCA B YCTAHOB/IEHHOM [OPSLIKE Iepesl PYKOBOJUTENEM 00pa3oBaTe/bHOI
OpraHu3anuH.

8. IIpasa u 06A3aHHOCTH MOJIb30BaTe el OO INOTEKH

[Tonb3oBarean OMOITHOTEKU UMEIOT [1PABO:

moayyars  momHylo  uHpopMauMio 0 cooraBe  Gubamoteunoro  domsa,
uHQOPMALIHOHHBIX Pecypeax M MpejlocTaBisieMbix OMOIMOTEKOH yemyTax:
M0JIb30BATHCSA CNPaBOMHO-OnGIorpadguyueckum annapatomM OUOIMOTEKH;

MO/y4arTs KOHCY/JbTAL[HOHHYIO I1IOMOIlb B MOHCKE M BbIOOpE HMCTOYHHKOB
uH(popMarum;

MojayuaTh BO BPEMEHHOE MOJIb30BAaHHE HA AOOHCMECHTE W B YHTAJILHOM 3ale
[eYaTHble M3JaHus, AQyJAMOBM3YAIbHbIC JOKYMCHTBl M JPYrH€ HCTOUHHKH
uHpoOpMaLun;



e [POJICBATH CPOK MOJIL30BAHUS JIOKYMCHTAMH;

e [OJy¥aTh TEMaTHuecKue, paxTorpauueckue, yrounsomue u Gudimmorpaguieckue
CrpaBK¥ Ha 0CHOBE (hoH 1@ OnbIHOTEeKH:

e mOJYyuaTh KOHCYIbTALMOHHYIO [MOMOWL B pabote ¢ HHpOpMauuci npu
[10JIb30BAHUM IEKTPOHHBIM U HHBIM 000pY/10BaHKEM,

e YYAaCTBOBATH B MEPOTIPHATHSX, IPOBOAUMBIX OHOIHOTEKOH.

8.2. ITonb3oBarenn OubIHOTEKH 00s3aHBbI:

e co00ATH NIPABUTIA 110Jb30BaHKs OMOJIMOTEKOM;

e OepeHO OTHOCHTLCS K IPOM3BE/ICHMAM Ieyaru (HC BbIpbIBATh, HE 3arubarp
CTpaHWI|, He JIeJlaTh B KHUIax MOYEPKHBAHMIA, TOMETOK), HHBIM JIOKyMEHTaM Ha
pa3IM4YHBIX HOCHTENAX, O00PY/10BaHHIO, HHBEHTAPIO:

e MNOUICPKUBATL [OPAJAOK PACCTAHOBKH IOKYMCHTOB B OTKPBLITOM  JI0CTyIIC
OHOIMOTEKH, PACITIOJIOAKCHIS KAPTOYCK B KATA/IOraX W KapToTeKax;

e [10JIb30BATHCA LEHHBIMA M CIPABOYHBIMM JOKYMEHTAMH TOJBKO B I[OMEILICHHH
OUOTHOTEKH; 2

o yOCHWTBCS TpPH NOJYYCHHH JIOKYMEHTOB B OTCYTCTBHM Ae(EKTOB, a TpH
obHapyxenun  npounpopmupoBats 00  9ToM  paGoTHUKA  OMONHMOTEKH.
OTBeTCTBEHHOCTh 33 00HApY)KEHHBIE JIe(DEKTbl B ClaBaeMbIX JOKYMEHTaxX HECET
MOCHeHUHI TTOITL30BATEINh:

e PAacHHCHIBATLCA B YHTATEILCKOM (DOPMYJISIPE 32 Kakbli MOJIYYCHHbIH JIOKYMEHT
(uckmouenue: oOyuarouuecs 1-4-x Kiaccos);

e BO3BpANATh JIOKYMEHTE B OMOIMOTEKY B yCTAHOBIICHHEIE CPOKH;

e 3aMEHATb JIOKYMEHTHI OMOJMOTEKM B cCiydae HX YTpaThl HIH [10p4YH  HM
PaBHONEHHbIMM MO0 KOMIEHCHPOBaTh yiiepd B pasMepe, YCTaHOBJICHHOM
IpaBHIIAMH T10Tb30BaHIs OGHOIMOTEKON;

e TOJHOCTBIO PACCUMTATHLCS ¢ OMONMOTEKOM MO MCTedeHMH Cpoka OOydYeHHs WM
paboTel B 0011€00pa30BaATEILHOM YUPEHKIACHHH.

9. 3AKJIIOYUTENLHBIE TTOJIOXKEHHA

9.1. Cpok aeiicrsus ITonoxenus HEOTPAHHYEH M BCTYNAET B CHITY € MOMEHTA €rO yTBEPIK/CHUS.
9.2, Jlannoe Tlonoxkenue MoxkeT ObITb HM3MEHEHO M JIOMOJHEHO B COOTBETCTBMM C BHOBb
M3aHHBIMM HOPMATHBHBIMU AKTAMH MYHUIMIATEHOTO, PEFHOHAIBHOTO, (heiepaibHOro OpraHoB.

9.3. Hsmenennss v aonoaHeHus K 1I0J0KEHHIO COrjacoBbIBAIOTCA NEAarorH4eCKUM COBSTOM

MBOY «COLI Ne 49», yreepxaatorcs npukasom aupekropa MBOY «COILIl Ne 49» B cocTase HOBO#H
peaakupu [lonokenns. Tlocne npunsatus HOBOM penakimn [lonokeHus TIpe/ibIAyLlas peAaKLs
yTpa4uuBaeT CUIy



