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«Cpennss o0meodpazoBareabHas mKojaa Ne 49»

1. O01ue moJI0KeHUA

1.1. Hacrosimmee mosio)KeHrue perjiaMeHTupyeT aesteabHocTh onbmnorekn MBOY «COIII Ne
49» (manee — oOpa3oBaTesIbHAs OPraHU3aIH).

1.2. Hacrosiiee mojoKeHue pa3pad0TaHO B COOTBETCTBUU ¢ DeaepaabHBIM 3aKOHOM OT
29.12.2012 Ne 273-®3 «O06 oOpazoBanuun B Poccuiickoit denepanun», mnpuKazom
MunkyasTypbl oT 08.10.2012 Ne 1077 «O6 yrtBepknenun I[lopsimka ydera JOKYMEHTOB,
BXOJAIIMX B cocTaB OuOanoreyHoro ¢oHma» c yderoM nuchbmMa MuHOOpa3oBaHHs OT
23.03.2004 Ne  14-51-70/13 «O  IlpuMepHOM  TOJOKEHHH O  OHOIHOTEKE
0011e00pazoBaTeIbHOTO yupexaeHus», Metoanueckux pekomenganuii ®I'bBHY «HIIb uwm.
K.J. Ymuuackoro» ot 31.05.2017, pexomenaanuii Munkynbtypsl ot 12.09.2017 mo pabote
OuONIMOTEK € JOKYMEHTaMH, BKJIIOYEHHBIMH B (peepaibHbli CIHUCOK AKCTPEMHUCTCKUX
MaTepHaoB.

1.3. bubnuoteka sBisieTcs CTPYKTYPHBIM TOJpa3jeieHrueM 00pa3oBaTeNbHOM OpraHu3aluy,
CO3JaHHBIM B LENSAX OOecreyeHus MpaBa YYaCTHUKOB OOpa30BaTEIbHOrO IMpoliecca Ha
OecIIaTHOE MO0JIb30BaHUE OMOIHMOTEYHO-UH(GOPMAITMOHHBIMHU PECypPCaMH.

1.4. HOpSII[OK IIOJIb30BaHKUsA HMCTOYHHKaAMUN I/IH(1)OpMaI_II/II/I, MEpCUCHb OCHOBHBIX YCIYI' H
YCIOBUSA HX HNPEAOCTABJIICHUA ONPCACIIIOTCA HACTOAMUM IIOJIOKCHUEM O OMOIHOTEKE U
IpaBHJIaMU TTIOJIb30BaHUSA 6I/I6J'II/IOT6KOI71, YTBCPKACHHBIMH PYKOBOANUTCIIEM 06pa30BaTeJ'IBH01>i
OpraHu3anuu.

1.5. OpraHI/ISaHI/IH O6CJ'Iy>KI/IBaHI/I$I Y4aCTHUKOB 06p330BaTeJ'H:>HOFO nponecca nmponu3BoAUTCs B
COOTBETCTBUU C IpaBUJIaMU TCXHUKU 0C30IMacHOCTH U MMPOTHUBOIIOKAPHBIMHA, CAHHUTAPHO-
TUTUCHUYCCKUMU TpCGOBaHI/IHMI/I.



2. Henu, 3axaun, pyHKIUU OUOTHOTEKHU

2.1. llenu OMOIMOTEKH COOTBETCTBYIOT IIEJISIM 00Opa30BaTEIHbHON OpPraHU3aAMU U BKIIOYAIOT
B ce0s1 B TOM umcie: (opMHUpOBaHKE OOIIEH KYJIbTYphl TMYHOCTH OOYYAIOUIMXCSI HA OCHOBE
YCBOGHUS COAEPKaHUSI OCHOBHBIX 0011€00pa30BaTeNbHBIX MIPOTPaMM, WX aalnTaIys K )KU3HU
B OOIIECTBE, CO3/aHME OCHOBBI JUII OCO3HAHHOTO BHIOOPAa M MOCJIEIYIOUIETO OCBOCHHS
npodecCHOHANBHBIX ~ 00pa30BaTENbHBIX IMPOTPaMM, BOCHUTAHUE T'PaXJTAHCTBEHHOCTH,
TPYAOIIO0HS, YBaKEHUS K MpaBaM M CBOOOJaM YeJIOBeKa, JI0OBU K OKpYXKaromei mpupoe,
Ponune, cembe, hopmupoBanme 370pOBOTO 00pa3a KU3HU.

2.2. 3amauamu OMOIMOTEKN 00pa30BaTEILHON OpraHU3aAIMH SBIISIOTCS

ofOecrieyeHHe ydacTHUKaM 00pa3oBaTelbHOrO Ipolecca — Oo0ydaromumcs,
NEearOTUYECKUM  paOOTHUKAM, pOJMTENsIM  (3aKOHHBIM  MPEACTABHUTEIISIM)
oOydaromuxcsi (manee — MONb30BaTeIsIM) — JOCTyNa K WHPOPMAIUH, 3HAHUSM,
uaesM, KyJIbTYPHBIM HEHHOCTSIM TOCPEICTBOM HCIIOJIb30BaHUS OHOIHMOTEUHO-
MH(POPMAITMOHHBIX PECYPCOB 00pa30BATEILHON OpraHU3AIlNH;

BOCIIHTAaHUE KYJIbTYPHOTO W TPXIAHCKOTO CaMOCO3HAHHs, IOMOIIb B
COIMAIM3AIMU 00YYaIOIIET0Cs, Pa3BUTHU €r0 TBOPUYECKOTO MOTEHIINANIA;
MpHUBIICYeHUE  OOYdYAIOMMXCSI K  CHUCTEMaTHYeCKOMY  UYTCHHIO  Y4eOHOH,
XYyJI0’KECTBEHHOM, HAYYHO-TIOITYJIIPHON JIUTEPATYPHI;

CONCMCTBME  pa3BUTHIO  TO3HABATENBHBIX  WHTEPECOB M CIIOCOOHOCTEH
00yJaronmxcs;

(hopMupOBaHNE HABBIKOB HE3aBHCHMOTO OMOJIMOTEYHOTO TMOJIB30BaTElNs, OOydeHUE
TIOMCKY, OTOOPY ¥ KPUTHUECKOMN OIIEHKE HHPOPMAITUH;

COJICHCTBUE TIENAaroru4eckuM pabOTHUKaM B MOAOOpEe HAyYHO-METOAUYECKOM
IuTepaTyphl, HHGOPMHUPOBAHNE O HOBBIX MOCTYIUICHUSAX B OMOINOTEYHBIN (POH]T;
COBEPIICHCTBOBAHNUE MPEIOCTABISEMBIX OMOIMOTEKOM YCIYr Ha OCHOBE BHEJIPCHMUS
HOBBIX HMH(OPMAIIMOHHBIX TEXHOJOTMH U KOMIBIOTEpU3ALMH OHUOIUOTEYHO-
MH(POPMAITMOHHBIX TPOIECCOB, (GopMHUpOBaHHWE KOMQPOPTHOW OUOIMOTEUHOM
CpeIbl.

2.3. bubnnoTeka BBITIOJHSET CleAyomue QyHKIuu:

2.3.1.

@opmupyer (GoHa OMOIMOTEUYHO-UHPOPMALIMOHHBIX PECYpcoB 00pa3oBaTeIbHON

OpraHMu3alnuu:

KOMIUIEKTYeT OCHOBHOM (OHJ Yy4eOHBIMH, XYAOXKECTBEHHBIMH, Hay4HBIMHU,
CIPAaBOYHBIMH, NE€ATOTUYECKUMHU U HAYYHO-TIOMYJISIPHBIMU JOKYMEHTaMH;
y4acTBYeT B KOMIUIEKTOBAaHUM CHELMAIM3UPOBAHHOTO (poHA yUeOHUKAMH U3 YUCIia
BXO/AIIUX B (hefepalbHbIN NepedeHb YUeOHUKOB, JOIYIIEHHBIX K HCIIOIb30BaHUIO
IpU peaju3alii UMEIOIIUX IOCYyJapCTBEHHYIO aKKPEIUTALUI0 00pa30BaTeIbHBIX
IpOrpaMM  HadalbHOTO OOIEro, OCHOBHOIO OOIIEro, CpexHero oOILero
o0Opa3oBaHus, U y4yeOHbIMH MOCOOMSMHM, JOMYIIEHHBIMH K HCIHOJIB30BAHUIO MPHU
peanu3anuy yKkazaHHbIX 00pa30BaTeIbHBIX IPOTPaMM;

aKKyMyJnupyeT (oHA JOKYMEHTOB, CO3/aBaeMbIX B 00pa30BaTEIbHON OpraHu3aluu
(myOmukanmii w paboT memaroroB 00pa30BAaTENBPHON OpraHM3aIlMM, JIYYITHX
HaY4HBIX Pa0OT U pedepaToB ydamuxcs 1 ap.);

OCYILECTBIISET pa3MEILIEHNE, OPTaHU3ALNIO U COXPAHHOCTD IOKYMEHTOB;



e OpraHu3yer H BEICT CHPAaBOYHO-OMONMOrpauyecKuid —ammapar. KaTajord
(andaBuTHBIA, CcHCTEMaTHYECKUH), KapTOTEKH (CHCTEMATHYECKYIO KapTOTEKY
cTaTei, TeMaTHYECKHe KapTOTeKH), 0a3bl JaHHBIX O NpoQuiI0 00pa3oBaTEIbHON
OpraHH3aIuH.

2.3.2. Ocymectisier g depeHIrpoBaHHOE 610110 TeYHO-UH(OPMALITUOHHOE
oOcCITy>)KuBaHUE 00YyJaIOIINXCS

e TIPEIOCTaBISCT HHPOPMAITMOHHBIC PECYPCHl HA PAa3IMYHBIX HOCHUTEIISX;

e OpraHuzyeT OOy4YeHHE HaBbIKaM HE3aBHUCHMOIO OMOJIMOTEYHOTO TMOJIb30BATENS H
notpeduresns nHGOPMAIMK, COIEUCTBYET UHTETPAIIMN KOMILIEKCA 3HAHUM, YMEHUM
Y HaBBIKOB pabOTHI ¢ KHUTOW U UHGOpMaITUEH;

e OKa3bIBaeT HMH(POPMAIMOHHYIO TMOJIEPKKY B PEIICHUH 3a7ad, BO3ZHUKAIOUIUX B
nporecce  y4eOHOUM, camMooOpa3oBaTeIbHOM ©  JIOCYrOBOM  JIEATEITHLHOCTH
00yJaronmxcs;

e OpraHM3yeT MacCOBBIC MEPONPUSITHS, OPUEHTUPOBAHHBIE HA pPa3BUTHE OOIIECH U
YUTATENHCKON KYIbTYPhI IUNYHOCTH,

e COJICHCTBYET TEJAaroruyeckuM paOOTHUKAM B OpraHu3alid 00pa30BaTEIbHOTO
TpoIriecca M I0Cyra 00yJaroniuxcs.

2.3.3. OcymectBusier T depeHInpoBaHHOE 610110 TeYHO-UH(OPMALTUOHHOE
00CITy’)KHUBaHHE TTeJarOTMYECKUX PAOOTHUKOB!

BBISIBIISIET MH(POPMAIIMOHHBIE TOTPEOHOCTH U YAOBIETBOPSAET 3alpOChl, CBS3AHHBIE
¢ oOydeHHreM, BOCIIUTAHUEM OOYyJaroIINXCs;

coleicTByeT mpodeccHoHaTIbHONM  KOMIMETEHLMH  MEeAaroroB,  MOBBIIMICHUIO
KBaJIM(DUKALMH, TPOBEICHUIO aTTECTALIUH;

OCYIIECTBICT TeKyliee uHpopmupoBanue (aHH wuHbOpPMAKK, 0030pbI HOBBIX
MOCTYIUICHHUH U IyOIMKauii);

e CMOCOOCTBYET MPOBEACHUIO 3aHATUH 10 (opMHpOBaHUIO HHODOPMALIMOHHON
KYJIbTYpPbl 00yUarouxcs, SBisercs 60a30i Uit MpoBeIeHUS TPAKTUUECKUX 3aHATUI
1o pabote ¢ HHPOPMAIIMOHHBIMU PECYPCAMHU.

2.3.4. OcymecTiser muddepeHnupoBaHHOE O6MOIMOTEYHO-UH(POPMAITMOHHOE
00CIy)XKMBaHUE POAUTENCH (3aKOHHBIX MPEICTABUTENICH) 00YUAIOIIUXCS:

e YJIOBJICTBOPSIET 3alIPOCHI MOJIB30BaTEICH U UHPOPMUPYET O HOBBIX MMOCTYIJICHHUSX B
O6ubIHOTEKY;

e KOHCYIBTHPYET IO BONpPOCAM OpPraHM3alUd CEMEWHOTO UTCHHs, 3HAKOMHT C
nHdopMaLKe 0 BOCIUTAHHIO JCTEH;

e KOHCYJIBTHUPYET IO BOMPOCAM Y4EOHBIX U3AaHUN I 00YJarOImIUXCsl.

3. Opranuszanus aeATeJbHOCTH OMOJIHOTEKH

3.1. OOmiee pyKOBOJACTBO JESITENBHOCTbIO OHONMOTEKHM OCYIIECTBISIET PYKOBOIUTEND
00pa30BaTeNbHOIN OpraHnu3aIlty.

3.2. HemocpencTBEHHOE PYKOBOJICTBO OMOIMOTEKOM OCYIIECTBIsIET ONOIMOTEKaph, KOTOPBIN
Ha3zHayvaeTcsl pyKOBOAUTENIEM 00pa3oBaTeIbHOM OpraHu3aluy.



3.3. bubmmorexkapp HECeT OTBETCTBEHHOCTh B IIpeleliax CBOEH KOMIICTCHLIMH 3a
OpraHu3aIUIo U PE3yNbTaThl ACATEIbHOCTH OMOINOTEKH.

3.4. bubnmorekapr pa3zpabaThiBa€T W TPEIACTABISCT PYKOBOJIUTEIIO O0O0pa30BaTEIBHON
opranu3anyu Ha YTBCPKACHHUEC CICAYIOIINUC I[OKYMGHTI)I:

e TIOJIOXKEHHE 0 OUOIMOTEKE, TIPABUIIA MTOJIH30BAHUS OMOIHOTEKOM;
o HHaHOBO'OT‘-ICTHYIO I[OKYMCHTaIII/IIO.

3.5. B cocTaB OMOJIMOTEKHA BXOIUT:

e A0OHEMEHT, 0T/ YI€OHUKOB;
e YUTAJLHBIN 3aI,
e MeJuarTeka.

3.6. bubnuoTeuHO-HHPOPMAITMOHHOE OOCTY)KHBAaHHE OCYIIECTBISETCS B COOTBETCTBHUH C
IJIaHaMH paboThl OMOIMOTEKH U PEKUMOM pabOThl 00pa30BaTEIbHON OpraHU3alIHH.

3.7. Pexxum paboThl OMONMHMOTEKH OTpeaessieTcss OMOIMOTeKapeM C y9eTOM peknMa paboThI
oOpazoBatenpHON opranu3anun. OIUH pa3 B MECSII IPETyCMaTPUBACTCS CAHUTAPHBIN JICHb, B
KOTOPBI 00CTyKUBaHUE T0JIb30BaTENECH HE TPOU3BOIUTCS.

4. Y4eTr nocTynjieHusi U BLIOBITHSI IOKYMEHTOB OMOJIHOTEeYHOT0 (poHaa
4.1. [Ipuem nOoKyMeHTOB B (hoH OMOIMOTEKH BKIIIOYACT CIACAYIONMINE OTIEPAIIHH:

e CBEpKa MOCTYIUICHHH C TMEPBUYHBIM YYETHBIM JOKYMEHTOM (HAKJIajHasl, aKT),
BKITIOYAOIIIUM CITHCOK TMOCTYIHUBINUX JOKYMEHTOB;

e COCTaBJICHHE IEPBUYHOTO yYETHOTO JIOKyMEHTa JUIsl TOCTYIUICHHHA  0e3
COTIPOBOIUTEIIBHOM TOKYMEHTAIIHH;

e PETUCTpaIys MOCTYIHUBIIUX JOKYMEHTOB B PErHCTPaX CyMMapHOTO, TPYIIIOBOTO H
uaauBuayansHoro ydera (OCT 7.0.93-2015 «bubnuoteunsiii Gpoua. TexHomorus
bopMHUPOBaHHUSY).

4.2. Ilpu TOMOJHEHWHM OCHOBHOro OuONMMOTEYHOro (oHAA HEOOXOJUMO COOIHOIATh
TpeboBanus DenepanbHoro 3akoHa oT 25.07.2002 Ne 114-®3 «O mnpoTUBOACHCTBUH
IKCTPEMHUCTCKON JIesATeNbHOCTHY. JIOKYMEHTHI, BKIOUYEeHHbIe B DenepaiabHBI CIUCOK
IKCTPEMHUCTCKUX MaTepraioB (mamee — ®COM), omyOIUKOBaHHBIA Ha OPHUIIHATILHOM CaiTe
Munrocra  (http://minjust.ru/ru/extremist-materials), mnpuobperarp  3ampemieHo, IpH
BBISIBJICHUH UX B (POH/IC — U3bIMATh U3 JIOCTYIIA.

B Oubnmoreke 3ampermiaeTcs HW3JaHUE U PACHpPOCTpaHEHUE TMEYaTHBIX, aylIuo-,
ayMOBU3YallbHBIX M WHBIX MAaTEpPHAlIOB, COAEPKAIIUX XOTs Obl OJUH W3 MPHU3HAKOB,
MpeAYCMOTPEHHBIX 4acThio mepBoi cratbu 1 @3 ot 25 wmronsa 2002 r. Ne 114-d3 «O
MIPOTUBOACHCTBUU IKCTPEMHUCTCKON ACITETbHOCTY (C MU3BMEHEHUSIMHU U JIOTIOTTHEHHUSIMHU).

K skcrpemucTckuM mMatepuanamM, B COOTBETCTBUU cO CT. 13 DeaepanbHOro 3akoHa Ne
114-d3 oTtHOCATCH:

° O(i)I/ILII/IaJ'IBHBIC MaTCpHraJibl 3alIPCIICHHBIX 9KCTPEMHUCTCKUX OpFaHI/I3aI_IHI>'I;



¢ Marcpuajibl, aBTOpaMMU KOTOPBLIX MABJIAIOTCA JHLA, OCYKIACHHBIC B COOTBCTCTBHU C
MEXIYHApOIHO-TIPABOBBIMU aKTaMU 3a IIPECTYIICHUE IIPOTHB MHpa U YEJIOBEYECTBA U
cojiepXkaliue MpU3HAKH, NPEIYyCMOTPEHHbIE 4YacThlO TMEpPBOM CTaThM | HACTOSIIETO
®denepalbHOIO 3aKOHA;

e 1mbo HHBIC, B TOM UYHUCJIC AHOHMMHBLIC MAaTCpHAJIbI, COACPIKAIINC J[IPU3HAKH,
IpelycMOTpeHHbIe YacThio 1 crathu 1 HacTosiero denepanbHOro 3aKoHa.

B nomemenun 6ubnuorexku pasmemtaercs denepanbHblii CIIMCOK 3KCTPEMUCTCKOM
JUTEPaTypbl, YTBEPXKACHHbIM  (efepalbHbIM  OpPraHOM  HCIIOJIHUTENBHOM  BJACTH,
3ampenIeHHOM K pacpoCTpaHEeHUIO Ha Tepputopun Poccutickoit @eaepanuu.

4.3. Yuet u 00paboTKa TOKyMEHTOB OHOIHOTEYHOTO (hOH/IA.

4.3.1. Yuer u 00paboTKa JOKYMEHTOB OCHOBHOTO ()OHIa OCYIIECTBISIETCSI WHAWBUyTbHBIM
cnocoboM. CBelneHHss O TIOCTYNHMBIIUX II€YAaTHBIX JOKYMEHTax BHociTca B «KuHHTy
CYMMapHOTO y4eTa JJOKyMEHTOB OCHOBHOTO (hoHIa».

[TocTynmuBmiMM JOKYMEHTaM MPUCBAaUBAOT HWHIWBHUIYAJIbHBIA PErMCTPALMOHHBIA HOMEpP
(MHBEeHTapHBI HOMEP WM WHOW 3HAK, MPHHATHI B KA4eCTBE PErHCTPAIMOHHOTO HOMEPA,
CHCTEMHBII HOMEP VIS DJICKTPOHHBIX JOKYMEHTOB) U MIK(P XpaHESHUS.

Peructpanmonnsie HOMepa W MmHU(PHl OTMEYAIOT B PErucTpax HMHAWBHUAYaIBLHOTO YdeTa
JOKYMEHTOB — HHBEHTAPHOM KHUre, KAPTOTEKE pPErucTpalyy ra3er, KypHajaoB, ydeTHON Oa3e
JTAHHBIX.

Bce sk3eMmuisippl TPUHATBIX W3AaHUN ITemnentoroTcsa. llremnens ¢ HauMEHOBaHUEM
00pa3oBaTeIbHON OpTraHMW3aIlliyd JIOJDKEH OBITh TPSMOYTOJIbHOW (OpPMBI, pa3MepoM He
ooupize ueM 1,5 X 4 cm.

[ITemmensb CTaBUTCSI HA 000POTE TUTYILHOTO JicTa (MPH OTCYTCTBHH THTYJIBHOTO JINCTA —
Ha TEpPBOW CTpaHMIIE TEKCTa IMOJ 3arjiaBuem), Ha 17-i cTpaHMIle MOJ TEKCTOM B JIEBOM
HIDKHEM YTy U Ha 000poTe KakJIoro npuiioxkeHnus. Ha Opoirropax u skypHaiax IITEMIIETb
CTaBUTCS TOJBKO Ha 0OJIOKKE UM HA NIEPBOM CTPAHUIIE TEKCTA.

CoctaB ocHOBHOTO (hoHIA (QuUKCHpyeTcs B KapTOYHOM aju(aBUTHOM KaTalore, B
ANIEKTPOHHOM 0a3e TaHHBIX OMOJIMOTEKH.

4.3.2. Yuer u oOpaboTka crneuuanu3zupoBanHoro Qouga. Crenuanu3upoBaHHBI (HOHA
YUYUTBIBAETCS U XPAHUTCS OTACIBHO OT OCHOBHOTO OMOIMOTEUHOTO (DOHIA.

Yyer JAOKYMCHTOB CIICLIUATIM3UPOBAHHOT'O (1)0Hz[a, KakK MHOFO3K3€MHH${pHOI>'I JINTCPATYPHI,
OCYIICCTBIIACTCA TI'PYHIIOBBIM CIIOCOOOM H OTpPaXKacTCA B «Kaure CYMMApHOIro y4dera
yqe6Horo (I)OH,[[a)) " B KaAPTOTCKE PECTUCTPALIUOHHBIX KAPTOYCK.

Ha xaxJ1oe HauMeHOBaHHE JOKYMEHTOB CHEMAIM3UPOBAHHOTO (POHAA 3aBOJAUTCS OTIEIbHAs
ydeTHass KapTouka. Kaprouku c Oubnuorpaduueckum ONMHMCAaHUEM W3/IaHUH Y4eOHHMKOB
paccTaBiIAIOTCS B YYETHYIO KapTOTEKy MO KJaccaM, a BHYTPHU KIJIACCOB — MO aj(aBHUTY
dbamunuii aBTOpOB MM 3arjaBuid. [ KOHTPOJIS 32 COXPAaHHOCTHIO YUETHBIX KapTOUEK OHU
peructpupyrorcs B «KypHasie perucTpalui y4eTHbIX KapTOueK y4eOHHUKOBY.



Texuuueckast 00paboTKa TOKYMEHTOB MPEIYyCMATPUBACT CIEAYIOIINE OTICpaIIHH:

e TMPOCTABJICHHE HAa KaXKJIOM JOKYMEHTE IITeMrelisi OUOIMOTEKH B COOTBETCTBUM C
myHKTOM 4.3.1 HacTOsIIero NoJjI0KeHus,

e WU3TOTOBJICHHME W TPHUKPEIUICHHE K JOKYMEHTy mnacnopra ydeOHuka. [lacmopt
yueOHMKA TPHUKJICUBACTCS HA TOCIEAHEH CTpaHWIC YU4eOHWKA. 3aroiHICTCS MPU
BBIJAYC YUTATCIIO.

VYuer criennaiu3upoBaHHOTr0 (OH/Ia MPEIyCMAaTPUBACT OTPAKEHHUE €T0 COCTAaBa B CIIPABOYHO-
oubnmorpaduueckom anmapare OUOIMOTEKH, B TOM YHCIIE B JICKTPOHHOU 0a3e JaHHBIX.

4.4. BoiObITHE TOKYMEHTOB OMOIMOTEYHOTO (hOHIA.

4.4.1. IlpuuuHBbl, IO KOTOPHIM JOKYMEHT MOXET OBbITh BBIBEJEH M3 COCTaBa OMOIMOTEYHOIO
¢oHma, BKIIOYAIOT B TOM 4YHCJIE BETXOCTb, JEPEKTHOCTb, YCTapeJOCTh IO COJEpPKAHUIO,
yrpary. UckirodeHne MOKyMeHTa W3 OMOMMOTedYHOro (oHAAa MPOBOIUTCS Ha OCHOBAHUU
aHajmM3a cocTaBa OMOIMOTEYHOTO (POH/IA U PE3YIHTATOB €T0 IPOBEPKH.

4.4.2. Tlog BETXOCTHIO JOKyMEHTa IMOHMMAIOT PE3YJIbTaT E€CTECTBEHHOTO CTApPCHUS WIIH
(bU3n4ecKOoro U3HOCa JOKYMEHTA.

4.4.3. Tlom nepeKTHOCThIO JIOKYMEHTAa ITOHMMAIOT YaCTHYHYIO WJIH IIOJHYIO yTpary
AKCIUTYaTAI[MOHHBIX KAYECTB JOKYMEHTA B pe3yJIbTaTe BHEIIHETO BO3/ICHCTBUS.

4,44, Tlox ycTapenoCThIO IO COJEPKAHHIO MOHUMAIOT MOTEPI0 aKTyaJbHOCTH TEMaTHKH,
MOJATBEPXKAAEMYI0  OTCYTCTBHEM  CIpoca  4YWTaTellel,, HEBOCTPEOOBAaHHOCTHIO B
nepepacnpeieNieHHH U PeaTn3aliy.

4.45. Tlox yrparoili JDOKYMEHTa MOHHMMAIOT €ro OTCYTCTBHE B (OHIE OMOIUOTEKU I10
OpUYMHAM TOTEPH, XWIICHHUS, OCICTBUH CTUXHIHOTO, TEXHOTEHHOTO (B TOM 4YHCIIE
XaKepPCKOM aTrakd M HEBOCCTAHOBUMOTO €0Osi 3JEKTPOHHOTO OO0OpYHIOBAHHS) HIIH
COILIMAIBHOTO XapakTepa, 10 HeyCTaHOBICHHOH MPHYNHE.

4.4.6. Ilpomecc UCKIIOUYEHUS JAOKYMEHTOB M3 (oHIa OWUOIMOTEKHM OCYIIECTBISCTCS B
cooTBeTcTBUU ¢ [lopsiikom ydera JOKYMEHTOB, BXOJSAIIMX B COCTaB OMOIMOTEYHOrO (DOHIA,
yTBEpkACHHBIM Ipuka3zoM MunkynbTypsl ot 08.10.2012 Ne 1077.

4.4.7. BpiObiTHE IOKYMEHTOB OHUONMMOTEYHOro (OHIAa MPOU3BOAUTCA B pe3ylbTare HX
CIIMCaHUsI KOMUCCHUCH, CO3JIAaHHON PYKOBOIUTENIEM 00pa30BaTeIbHON OpraHU3allHy.

4.4.8. YTunuzanusi CIHCAHHBIX JOKyMEHTOB OHOMMOTEUHOTO (POHIA MTPOU3ZBOIUTCS B
COOTBETCTBUH C 3aKOHOIATEILCTBOM PO,

5. IIpoBepka 1oKyMeHTOB OMOJIMOTE4YHOr0 oHaa
5.1. [IlnaHoBass mpoBepka JOKYMEHTOB OubOiauoredHoro (oHIa MPOBOAUTCI €

MEPUOJMYHOCTBIO OJIMH Pa3 B IAATh JIET HA OCHOBAaHUM rpaduKa MPOBEPKU, YTBEPKIACHHOTO
O6ubImoTeKapeMm.



5.2. BHemmaHoBas TMpoBepKa JTOKyMEHTOB OuOMMOTeYyHOro (OHIA TPOU3BOIUTCS B
00513aTEILHOM TIOPSIIKE:

e IIpH BBISBJICHUU (AKTOB XUIICHUS, 3IIOYNOTPEOICHUS MU TIOPYHU IOKYMEHTOB,;

e B ClIydyae CTUXUHHOrO OelCTBHUsA, IMOKapa WIM JPYTUX UYpe3BbIYAHBIX CHUTYaluH,
BBI3BAHHBIX OKCTPEMAIILHBIMHU YCIIOBHSIMU,

e IIpU PEOPraHU3ALNU WIH JUKBUIAIIMN 00pa30BaTENbHON OpraHU3aliy.

5.3. IlpoBepka ¢oHIa Ha mUpeaMET HAIWYHs B HEM JOKYMEHTOB, BKJIIOUYCHHBIX B
OCOM, npoBoauTCS:

e TIpU MOCTYIJIEHUU HOBBIX IOKYMEHTOB B (DOHJ;
e cucTeMaTH4ecKu (HE peke OJHOTO pa3a B TpU Mecsia) myrem cBepku ®COM co
CIpaBOYHO-OMOMIMOrpaduueckum arrmapaTtom GoH1a OMOINOTEKH.

5.4. Ilo uroram mnpoBepku OMOIMOTEKAph COCTABISET aKT, MOJINUCHIBAET M XPaHUT €ro B
OubimoTeke B TEUYEHHME CpOKA, YCTAHOBJIEHHOIO HOMEHKJIaTtypo pen. Ecmu kakue-to
JOKYMEHTBl OTCYTCTBYIOT IO HEYCTAaHOBJICHHOM NMpPUYHMHE, TO K aKTy MPHUKIAIbIBaeTC HX
CIHCOK, B KOTOPOM (HUKCUPYIOTCSI CBEACHHS O KOJMUYECTBE JOKYMEHTOB OHOIMOTEYHOIO
¢boHIa B HANIMYMM M KOJUYECTBE OTCYTCTBYIOIIMX JOKYMEHTOB, B TOM YHCJIE IO
HEYCTAaHOBJICHHOW NPUYMHE. B aKkTe Takke yKa3bpIBalOTCS HOMEP M JaTa aKkTa IpeabLayniei
MIPOBEPKHU.

[Ipn BbIsIBAEHMH B Tpolecce MPOBEepKH (OHAA OTCYTCTBYIOIIUX JOKYMEHTOB W
HEBO3MO)XHOCTH YCTaHOBJICHHS BHHOBHBIX JIMII YOBITKM MO HEJOCTadaM CIHCHIBAIOTCS B
COOTBETCTBUU C JIEHCTBYIOIIUM 3aKOHOJATEILCTBOM.

5.5. Jlns mpoBepku OubGnamoreuyHoro QoHma o0pa3oBaTEIBLHOW OpraHU3aIMK Ha MPEIMET
HaJgu4usl B HEM JIOKYMEHTOB, BKIIOYEHHBIX B ®COM, B 00pa3oBaTellbHONW OpraHu3aluu
co3maercsi cnenuanbHas Kommccusi mo cBepke OmOimoreuHoro ¢ouma ¢ DeaepaibHBIM
CIIUCKOM  JKCTPEMHCTCKHX MaTEpPHAIIOB, BBIABICHHUIO, U3BITHIO W  YHUYTOKCHHIO
OKCTPEMHUCTCKUX MarepuaioB (manmee — Komuccus 10 TpoBEpKe OKCTPEMHUCTCKHUX
MaTepHAaIOB), KOTOpasi CHCTEMAaTH4YecKu (HE PeXe OJHOTO pa3a B TPH MECSIa) OCYIIECTBIISCT
poBepKy OmbamoTeuHoro ¢oHma oOpa3oBaTEIbHON OpraHM3alliy Ha MPEAMET HaIu4Hs B
HEM JOKYMEHTOB, BKIIOUeHHBIX B @DPCOM, nyrem cBepku DOCOM co crnpaBoyHO-
oubmmorpaduueckum arrmapaTom GoH/A.

[Ipu BbIsSBICHHM JOKyMEHTa, BKIOUeHHOro B ®COM, Ha stame KoMIUIeKTOBaHHs (oHaa
yKa3aHHBIM JIOKYMEHT HE IMOJUICKUT BKIIOUYEHHIO B OMOIMoTeuHbI (poHA 0Opa3oBaTenbHOU
OpraHu3aIuH.

B CJIydac BBIABJIICHHA NOKYMCHTA, BKIOYCHHOI'O B OCOM u YK€ HaxXOoOAICrocs B CI)OHI[C
OMOIMOTEKH O6p330BElTCJ'ILHOI>i opraHu3alui, AJOKYMCHT HCKIIHOYACTCA H3 OMOJIMOTEYHOTO
(I)OHI[a " NOJIC)KUT YHUUTOIKCHUIO.

6. [lopsigok mo1b30BaHus OMOIMOTEKOMH
6.1. 3anmuck oOyyaromuxcs 00pa30BaTENbHON OpraHu3aluy B OMOIHOTEKY MPOU3BOIUTCS IO

CIMCOYHOMY COCTaBy Kjacca B WHAMBHAYAIbHOM TOpAJIKE, MEAArOTMYECKMX M HHBIX
pabOTHHUKOB 00pa30BaTEIbHOM OpraHU3aIluy, poauTeNeii (MHBIX 3aKOHHBIX MPEICTABUTENICH)



oOyuaromuxcs — 1o macmopry. llepeperucrpanusi moJib3oBareied  OMOIMOTEKU
MIPOU3BOIUTCS €KETOIHO.

6.2. JlokyMeHTOM, TOATBEP)KIAIOIIMM IIPaBO TMOJb30BaHUSA OMOIMOTEKOW, SBISETCA
yuTaTeNbCKui  Gopmymsap.  YUurarenbckuii  popmyisip  GUKCHpyeT  naTy — BbIJA4d
M0JIL30BATEIIO IOKYMEHTOB U3 (hoHa OMOIMOTEKN M UX BO3BPAILCHHS B OMOIHOTEKY.

6.3. ITopsaoK 1MOJIb30BaHUST A00HEMEHTOM:

6.3.1. Ilonp30BaTenu UMEIOT MPABO MOJYYUTH HA JIOM M3 MHOTOTOMHBIX M3JIaHHH HE Ooiee
JBYX TOKYMEHTOB OJHOBPEMEHHO.

6.3.2. MakcumainbHbIe CPOKH TTOJIE30BAHUS TOKYMEHTAMHU:
e y4eOHUKH, yueOHbIE TOCOOUS — yuUeOHBIN IO,
e Hay4yHO-TIONYJSIpHAsl, TIO3HABATENbHAs, XYHO0KECTBEHHAsl JUTEpaTypa — OIHH
MecHII,

e TIEPUOJMYECKHE M3aHUs, N3/IaHUS MMOBBIIIICHHOTO cripoca — 15 THei.

6.3.3. Tloap3oBaTenn MOTYT MPOJUIUTH CPOK TOJB30BAaHUS JOKYMEHTAMH, €CJIM Ha HHX
OTCYTCTBYET CIIPOC CO CTOPOHBI PYIHX MOJIb30BATEICH.

6.4. ITopsiToK MOTB30BAHUS YATATLHBIM 3aJI0M.
6.4.1. JlokyMeHTBI, MpeHA3HAYEHHBIE JIs1 pa0OThI B YUTATILHOM 3aJie, Ha JJOM HE BBIJAIOTCHI.

6.4.2. DHIUKIONEINH, CIPABOYHHWKH, PEIKHE, IEHHbIE M HMMEIONIUECS B CIMHCTBEHHOM
AK3EMIUISIPE TOKYMEHTHI BBIJAIOTCS TOJIBKO /Il pabOThI B YU TAILHOM 3aJIe.

6.5. ITopsimok paboOTHI C KOMITBIOTEPOM, PACTIOJIOKEHHBIM B OMOIHOTEKE.
6.5.1. PaGoTa ¢ KOMIBIOTEPOM YYaCTHHKOB OOpPa30BaTEIIBHOTO IPOIIECcCca MPOU3BOJAUTCS 10
rpaduKy, YTBEPXKIACHHOMY pPYKOBOJWTEIEM O0pa30oBaTeIbHONH OpraHu3anvid, H B

MPUCYTCTBUH COTPYIAHHKA OUOIHOTEKH.

6.5.2. PaspemaeTCﬂ pa60Ta 3a OAHHUM IICPCOHAJIbHBIM KOMIIBFOTCPOM HE boee ABYX YCJIOBCK
OJHOBPCMCHHO.

6.5.3. ITonb3oBaTenp UMEET MpaBo pabOTaTh ¢ COOCTBEHHBIM HOCUTEIEM HH(OpMAIUU Mocie
MPEIBAPUTEIILHOTO TECTUPOBAHUS €r0 PAOOTHUKOM OMOITHOTEKH.

6.5.4. Ilo Bcem Bompocam moucka WHGOpPMAMM B HHTEPHETE IOJb30BATENb JOJIKEH
oOpamiarbess K pabOTHUKY OMONMOTEKH; 3amperiaercs oOpalleHue K pecypcaM HHTEpHETa,

npearojararonmm O1uIarTy.

6.5.5. Pabora c KOMIIBIOTCPOM IIPOU3BOAUTCS COIJIACHO YTBCPXKIACHHBIM CaHHUTAPHO-
TUTHCHUYCCKUM TpCGOBaHI/IHM.

7. IlpaBa u 0013aHHOCTH OMOJIMOTEKH



7.1. PaboTHHKN OMOTHOTEKH UMEIOT TIPABO:

CaMOCTOSITEJILHO ~ BBIOMpaTh  (OpPMBI, CpEeICTBA W METOAbl  OMOIMOTEHHO-
MHPOPMAIIMOHHOTO  OOCITY)KUBaHHUsI 00pa30BaTEIbHOIO W BOCIIUTATEIHHOTO
MIPOLIECCOB B COOTBETCTBUU C LEIMSIMM M 33JadaMH, YKa3aHHbIMU B YCTaBe
00pa30BaTEIILHON OpPraHU3aluy U TIOJI0KEHUHN O ONOIHOTEKE;

MIPOBOJIUTH B YCTAHOBJICHHOM IMOPSIIKE (aKyIbTaTUBHBIC 3aHATHS, YPOKH U KPYXKKH
6ubmoTeyHo-onbmmorpaduyeckux 3HaHUN ¥ HH(HOPMAIIMOHHOHN KYJIBTYPHI;
OTIPEJICIIATh UCTOYHUKN KOMIUIEKTOBAHUS WH()OPMAIIMOHHBIX PECYPCOB;

M3BIMaTh U PEATN30BbIBATh JTOKYMEHTHI U3 (DOHOB B COOTBETCTBUH C MHCTPYKIIUEH
1o yuery OubnuoreqyHoro (oHa,

y4acTBOBAaTh B  YIPaBJIEHUHM 0Opa30BaTENbHONM  OpraHM3alui B  MOPSAKE,
OTIPE/IENIIEMOM YCTaBOM,;

Y4acCTBOBaTh B COOTBETCTBHM C 3aKOHOJATEIHCTBOM P®D B paboTe OMOIMOTEUHBIX
accoMalni UM CO30B.

7.2. PaGoTHHUKM OMOIMOTEK OOSI3aHBI:

oOecreunTh MOJb30BATENIIM  BO3MOXHOCTH pabOThl ¢  HMH()OPMALMOHHBIMU
pecypcamu OMOITMOTEKH;

WHGOPMHUPOBATH MOJTB30BATENEH O BUAX MPEIOCTABIISIEMBIX OHOINOTEKON YCIIyT;
OCYILIECTBJISITh IUJIAHOBbIE M BHEIUIAHOBbIE MpPOBEpKU OubnnoTeunoro (ouxa,
peryasipHO OCYIIECTBIISATH MPOBEPKY OmOMMoTeuyHoro ¢GoHAa 00pa3oBaTeIbHON
OPraHu3aIuy Ha MPEIMET HAIMYKS B HEM JIOKYMEHTOB, BKIIIOUEHHBIX B DCOM;
00ecreunTh HAy9HYI0 OpraHu3anuio (OHI0B U KaTaJIOTOB;

dbopmupoBath (POHIBI B COOTBETCTBUU C YTBEPXKJCHHBIMU (henepaibHBIMU
MEepeyHsIMU y4eOHBIX H3/aHUN, OCHOBHBIMH 00pa30BaTEIbHBIMU IPOrpaMMaMu
00pa3oBaTeNIbHOIN OpraHu3aly, UHTEpecaMu, NOTPEOHOCTSIMU U 3alpocamMH BCex
KaTeropui noJib30BaTelel;

COBEPIIICHCTBOBaTh  MH(MOPMAIMOHHO-OMOIMorpadguueckoe u  OMOIMOTEYHOE
o0cyXKUBaHUE TOJIb30BATENCH;

obecrieunBaTh COXPAaHHOCTb HCIOJB30BaHUS HOcHUTeNed uHpOpManuu, UX
CUCTEMAaTH3AaIlHIO0, pa3MeIleHHE U XpaHEHUE;

obecrieunBaTh PeXXUM PabOTHI B COOTBETCTBUU C MOTPEOHOCTSIMU MOJIb30BATENEH U
paboToif 00pazoBaTeIbHON OpraHU3aINH;

OTUUTHIBATHCS B YCTAHOBJIICHHOM TOPSIKE MEpe]l pyKOBOAUTEIEM 00pa30BaTeIbHOM
OpraHu3aIiy.

8. IIpaBa 1 00513aHHOCTH MOJIb30BaTe/Iel OHOJINOTEKH

8.1. ITonp3oBaTenu OGMOIMOTEKHU UMEIOT MIPABO:

MoJlydaTh  MOJHYI0  HMHpOpMaluio ©0 cocTaBe OubanotedyHoro  (oHna,
MH(GOPMAIMOHHBIX pecypcax U MpeI0CTaBIsieMbIX ONOINOTEKON yciyrax;
M0JIb30BaThCs CIPABOYHO-OMOIMOrpaguUecKuM arnmnapaToM OHMOIHOTEKH;

MOJIy4aTh KOHCYJIbTAllMOHHYIO TIIOMOILIb B TIOUCKE U BBIOOpE MCTOUYHUKOB
nHpopMauu;

MoJIydaTh BO BpPEMEHHOE IMOJIb30BaHWE Ha a0OHEMEHTE M B YHUTAJIBHOM 3ajie
NeyaTHble M3JaHus, ayauOBH3yaJlbHble JOKYMEHTBl U JIpyTM€ HCTOYHUKHU
nHpopManuu;



8.2.

9.1.
9.2.

MPOJIEBATh CPOK MOJIB30BAHUS JOKYMEHTAMH;

MoJIy4aTh TeMaTuyeckue, (pakrorpadguueckue, yrouHsione u Ondaorpadpuueckue
CIIPaBKHU Ha OCHOBE (oHIa OMOINOTEKH;

MoJIydaTh KOHCYJABTAIMOHHYIO IOMOIIb B pabore ¢ wuHpopMamuend mpu
MOJIb30BAHHH AIIEKTPOHHBIM U WHBIM 000PY/IOBAaHUEM;

y4acTBOBATh B MEPOTIPHUATHUSAX, TPOBOTUMBIX OHMOITHOTEKOM.

TTons30Barenu OMOIMMOTEKN OOSI3aHBL:

coOIroAaTh MpaBuIIa MOJIb30BAHUS OMOIMOTEKOM;

OEpe’KHO OTHOCHUTBHCS K TPOU3BEACHHUSM TIedyath (HE BBIphIBATH, HE 3aruOaTh
CTpaHMII, HE JejaTh B KHUTAX MMOJYEPKUBAHUM, TOMETOK), HHBIM JOKYMEHTaM Ha
Pa3IUYHBIX HOCHUTEISAX, 000PYI0BAHNUIO, HHBEHTAPIO;

MOJICP)KUBATh  TOPSIOK  PAaCCTAaHOBKM JOKYMEHTOB B  OTKPBITOM  JIOCTYIIC
OMOIMOTEKH, PACTIONOKEHHS KapTOUYEK B KaTAJIOTaX U KapTOTeKaXx;

MOJIb30BAThCSl IEHHBIMH W CIPABOYHBIMH JOKYMEHTAMHU TOJIBKO B TIOMEHICHUH
OUOIINOTEKH;

yOeTUThCS TIPU TIOJNY4CHHH JIOKYMEHTOB B OTCYTCTBHM JIe()eKTOB, a IpH
obHapyxeHnn  npouHpopmMupoBaTh 00 STOM  pabOTHWUKA  OWMOJIHMOTEKH.
OTBETCTBEHHOCTh 3a OOHApY)KCHHBIE JIE(PEKThI B CIAaBACMBIX JOKYMEHTaX HECEeT
MOCIEIHUN TTOIb30BaTellh,

pPacHCHIBATBECS B YUTATEICKOM (DOpPMYIIsIpe 3a KKl IMOJYYCHHBIH JTOKYMEHT
(uckmrouenue: obOydaronuecs 1-4-x K1accoB);

BO3BpalIaTh TOKYMEHTHI B OMOJINOTEKY B YCTAHOBJICHHBIE CPOKH;

3aMEHSTh JOKYMEHThl OHMOIMOTEKM B Cllyya€ HMX YTpaThl WM MOPYHA UM
PaBHOIICHHBIMU JTMOO KOMIIEHCHUpPOBaTh YyIIepd B pa3Mepe, YCTaHOBJIEHHOM
MpaBUJIAMH TTOJIH30BaHUS OMOIHMOTEKOMH;

MOJHOCTBIO PACCUYUTATHCS C OMONMMOTEKOM MO WMCTEUEHHWHU CpOoKa OOydeHHs WU
paboThl B 00111€00pa30BaATEIIHPHOM YUPEKICHUH.

9. 3AKJIIOUUTEJIbHBIE ITOJIOXKEHUW A

CpOK nevictBus IlonoxkeHnst HEOIrpaHUYCH U BCTYNIACT B CUJIYy C MOMEHTA €ro YTBEPKACHUS.
I[aHHOC ITonoxxeHne MOXKET OBITh H3MCHCHO W JOITIOJJHECHO B COOTBCTCTBHHM C BHOBB

HU3JaHHBIMU HOPMATHUBHBIMU aKTaMH MYHUIIUIIAJIBHOT'O, pErMOHAJIBHOTO, (bez[epanbﬂoro OpraHoB.

9.3.

H3menenns u gomnoimHeHUs K II0IOKEHHIO COrJIacOBBIBAIOTCS IIEHArOTMYSCKHUM COBETOM

MBOY «COI Ne 49y, yreepxaatorcst npukazoM aupekropa MBOY «COILLL Ne 49y B coctaBe HOBOM
penakuuu Ilonoxkenus. Ilocne mpunstus HoBOM pemakuuu IlonoxkeHus mnpeaplAymas pedakuus
YTpauuBaeT CUILy



		2022-12-13T14:57:16+0700
	Шаломенцева Ирина Юрьевна




